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PREAMBLE

The provision contained herein constitute a bilateral contract between the Governing Board of the Central
Union High School District, hereinafter referred to as the “DISTRICT,” and the El Centro Secondary
Teachers’ Association, affiliated with the California Teachers’ Association and the National Education
Association for purposes of meeting and negotiating, hereinafter referred to as the “ASSOCIATION.”

This Agreement shall be effective on the date of ratification by both parties up to and including March
12, 2019, unless specifically noted otherwise.

CHAPTER I

RECOGNITION, DUES AND ASSOCIATION RIGHTS

A. RECOGNITION

For purposes of meeting and negotiating, the DISTRICT recognizes the ASSOCIATION as the
exclusive representative fall certificated employees (excluding management and those teachers
outside the regular teaching staff employed as substitute, summer school teachers, regular adult
education teachers and home teachers).

The following employees are hereby designated as certificated management:

Superintendent, Assistant Superintendent, Principals, Assistant Principals, Adult Education
Coordinator, Psychologists, and School Nurse/Health Services Coordinator.

Also excluded from representation in this classification are the following positions, which the Board
hereby designates as confidential employees:

All persons serving on the Board of Trustees’ Negotiating Team as representatives of the Board,
as well as all employees privy to or having access to plans, data and memoranda relating to the
negotiating position or employer-employee relations of the Board of Trustees. Also specifically
excluded from recognition within this Contract are all classified positions.

The ASSOCIATION agrees that the unit is appropriate and that it will not seek a clarification or

amendment of the unit, either as to the specific exclusions or the enumerated inclusions, unless ruled
otherwise by the Educational Employment Relations Board.

B. DUES DEDUCTION

The DISTRICT will deduct from the monthly warrant of each employee the dues, initiation fees and
assessments of the ASSOCIATION.



The DISTRICT will deduct defined amounts from the salary of any member of the unit and make

appropriate remittance for annuities, credit union, charitable donations, or any other plans or

programs to the extent such deductions are permitted by law.

1.

DISTRICT INDEMNIFICATION

1.1 As a condition of the effectiveness of this article, the ASSOCIATION agrees to indemnify
DISTRICT contractual attorney fees and hold the DISTRICT, BOARD OF EDUCATION
and individual school board members and all administrators in the DISTRICT harmless
against any and all claims, demands, costs, lawsuits, judgments, or other forms of liability
and DISTRICT’S costs, including all court or state administrative agency costs that may be
sustained out of or by reason of actions taken by the District for the purpose of complying
with this article.

C. ASSOCIATION RIGHTS

1.

The representatives of the ASSOCIATION shall have the right to make use of school buildings
and facilities at all reasonable hours for ASSOCIATION business.

The ASSOCIATION shall have the right to post notices of activities and matters of
ASSOCIATION concern on ASSOCIATION bulletin boards, at least one of which shall be
provided in areas frequented by teachers. The ASSOCIATION may use the DISTRICT inter-
district mail service, e-mail service, and teacher mailboxes for communications to teachers.

. Authorized representatives of the ASSOCIATION shall be permitted to transact official

ASSOCIATION business on school property at all reasonable times, so long as said activity does
not interfere with the educational process. The site administrator shall be notified if the
authorized representatives are not from the school being visited.

For the purposes of negotiations, the DISTRICT and ASSOCIATION agree to a mixture of
meetings between school hours and non-school hours. Up to four members from the
ASSOCIATION, designated as members of the negotiating team, will be granted release time to
meet with the Board’s negotiating team at mutually agreed upon times. The team will be granted
up to six days or twelve (12) half-days (a half-day is defined as not less than three hours) of
released time. Substitute teacher costs to the DISTRICT for any additional negotiators shall be
borne exclusively by the ASSOCIATION. The DISTRICT shall be reimbursed for said costs
within seven days of presentation of the costs to the ASSOCIATION.

The exclusive representative of certificated personnel has the right to consult on the definition of
educational objectives, the determination of the content of courses and curriculum, and the
selection of textbooks to the extent such matters are within the discretion of the public school
employer under the law. All matters not specifically enumerated are reserved to the DISTRICT
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and may not be a subject of meeting and negotiating, provided that nothing herein may be
construed to limit the rights of the DISTRICT to consult with any employee or employee
organization on any matter outside the scope of representation.

D. ASSOCIATION PRESIDENT’S RELEASE TIME

1. The El Centro Secondary Teachers’ Association (ECSTA) agrees to reimburse the Central Union
High School District (CUHSD) for the total cost of the President’s one release period per school
year at 20% of the president’s salary plus 20% of the statutory benefits and 20% of the fringe
benefits. CUHSD agrees to provide the President one release period per school year. The
payment from ECSTA to CUHSD for 50% of the total yearly cost shall be made in August and
January no later than the last working day of the month.

CHAPTER II

TEACHER EVALUATIONS

A. The DISTRICT shall evaluate and assess employee competency as it reasonably relates to the
progress of pupils toward the standards of expected student achievement at each grade level in each
area of study based on the California Standards for the Teaching Profession (CSTP).

1. Engaging and Supporting All Students in Learning

Creating and Maintaining Effective Environments for Student Learning

Understanding and Organizing Subject Matter for Student Learning

Planning Instruction and Designing Learning Experiences for All Students

Assessing Students for Learning

Developing as a Professional Educator

SNk W

B. Unit members to be evaluated during a particular year shall be furnished a copy of the evaluation
procedures, advised of the criteria upon which the evaluation is to be based, and notified of the
identity of their evaluator no later than September 7 of the year in which the evaluation is to take
place.

The unit member being evaluated and the evaluator shall meet no later than September 15 to discuss:
objectives and standards to be achieved during the evaluation period, general expectations of
performance, and the evaluation procedure.

C. Probationary unit members shall be evaluated each school year. An individual meeting for each
probationary unit member will be held to preview the evaluation process.

If the evaluator and the probationary member do not reach mutual agreement on the member’s
specific goals and objectives, the evaluator and the unit member shall make a good faith effort to
resolve the differences themselves. If the disagreement persists, the evaluator shall have the right to
make a decision on such specific goals and objectives, but the evaluator shall first consider any input
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and recommendations from the Department Head and shall confer with the Superintendent or
designee. The employee may attach a written statement indicating his/her disagreement with the
specific goals and objectives.

The evaluation process shall include the following activities: Classroom observations shall last
between thirty and ninety minutes; shall be followed by a conference with written feedback within
ten school days of the observation; and shall ordinarily be three in number. The specific date and
period of the first observation shall be made known to the unit member at least two days prior to its
occurrence, and shall take place within the first eight weeks of the unit member’s first workday. If a
subsequent observation is for the purpose of seeing improvement in a specific aspect of the teaching,
then the subsequent observation will not take place until ten school days after the previous
observation’s post conference. For probationary teachers the formative evaluation will be preceded
by at least two classroom observations.

The immediate supervisor shall meet with first-year probationary employees within 20 school days
of the close of the first semester to review the formative evaluation, including ratings and
recommendations. At this meeting, the immediate supervisor shall review the teacher’s performance
in the first semester and inform the teacher whether any problems were noted. For 1% year
probationary employees, the summative evaluations form will be given to the teacher. A final
evaluation conference between the 1% year probationary employee and evaluator shall be held no later
than thirty days before the end of the school year to discuss the content of the final (summative)
evaluation form.

For 2" year probationary employees, the summative evaluation form will be given to the teacher. A
final evaluation conference between the second year probationary employee and evaluator shall be
held no later than March 15" of that year to discuss the content of the final (summative) evaluation
form.

. Permanent unit members shall be evaluated every other school year, beginning the 2" year of
permanent status, unless designated otherwise (see below).

The evaluation process shall include the following activities: Classroom observations shall last
between thirty and ninety minutes; shall be followed by a conference with written feedback within
ten school days of the observation; and shall ordinarily be two in number. The specific date and
period of the first observation shall be made known to the unit member at least two days prior to its
occurrence, and shall take place on or before December 1. If subsequent observation(s) are for the
purpose of seeing improvement in a specific aspect of the teaching, then the subsequent observation
will not take place until ten school days after the previous observation’s post conference.

With agreement of both the unit member and the evaluator, the number of classroom observations
may be reduced to two or one in case of obvious satisfactory performance by permanent unit
members.



For permanent employees, the summative evaluation form will be given to the teacher. A final
evaluation conference between the permanent employee and evaluator shall be held no later than
thirty days before the end of the school year to discuss the content of the final (summative) evaluation
form.

If the evaluator and certificated employee being evaluated agree, evaluation and assessment of the
performance of each certificated employee shall be made at least every three years for personnel with
permanent status who have been employed at least 10 years with the school district, who are highly
qualified, as defined in 20 U.S.C. Sec 7801, and whose previous evaluation rated the employee as
exceeding standards as defined below in the Extended Evaluation Cycle Criteria. The certificated
employee or the evaluator may withdraw consent at any time. Ed. Code 44664

Extended Evaluation Criteria

1. Candidates must have been employed by the Central Union High School District for ten (10)
years.

2. No candidate will be considered for the Extended Evaluation process if they received marks of
1-Practice Not Consistent with Standard Expectation (Unsatisfactory) on any of one (1) of the
elements listed on the Summative Evaluation form.

3. Candidates must have received no more than four (4) 2’s Practice Developing (Needs
Improvement) in the overall Summative Evaluation.

4. Candidates must have an overall average of 3.3 or better on the most recent Summative
Evaluation.

. A unit member who receives a negative formative evaluation shall, upon request, be entitled to
additional classroom observations, evaluation conferences and written evaluations. Such entitlement
includes pre-observation conferences and post-observation conferences. The evaluator shall take
positive action to assist the unit member in correcting any cited deficiencies. The evaluator’s role to
assist the unit member shall include, but not limited to the following:

e Specific recommendations for improvement.

e District assistance to implement such recommendations.

e Provision of additional resources, without cost to the unit member, to be utilized to assist with
improvements.

e Techniques to measure improvement.

e Reasonable time schedule to monitor progress.

e Release time shall be provided when required by the nature of the program or plan.



F.

In the event the unit member disputes the content, the unit member may prepare a written statement

which shall be attached and incorporated into the final evaluation. The final evaluation form shall
contain ratings of “satisfactory” or “unsatisfactory.” The certificated employee shall have the right
to submit a written response to the evaluation. Such response shall become a permanent attachment
to the employee’s personnel file.

The site Principal, or the administrator he/she designates, shall conduct evaluations. No unit member
will be evaluated more than two consecutive evaluations by the same administrator.

One year after the date of an unsatisfactory evaluation, the employee who received the evaluation
may request a conference with the evaluator. Ifthe evaluator agrees that the employee’s performance
has improved to the point that it is no longer unsatisfactory, a memorandum noting the improvement
will be attached to the previous unsatisfactory evaluation.

I. The DISTRICT reserves the right to visit classrooms or other job locations at any time.

CHAPTER III

BARGAINING UNIT MEMBER ASSIGNMENT AND TRANSFER

A. DEFINITION OF TERMS:

An “assignment” is the class or classes, or job position given to an employee by the
Superintendent or designee within his/her discretion.

A “transfer” is a voluntary or involuntary movement of an employee from one school to another
school or from one department to another department in which the employee is not teaching a
class.

A “vacancy” is a position for which no employee has been assigned.

Extra-duty/extra-curricular assignments are not covered by this Chapter.

B. ASSIGNMENT:

The Superintendent or designee shall assign all newly employed teachers to their specific
assignments. The Superintendent or designee shall give notice of assignments to new bargaining
unit member as soon as practical.

All other bargaining unit members shall be given written notice of their tentative assignments for
the forthcoming year by the last student contract day of the year.



3. The Superintendent or designee shall discuss with employees changes in assignment or transfers
prior to such changes being enacted. The District will attempt to discuss changes in assignment
or transfers with all affected department heads before any change is made.

4. The DISTRICT reserves the right to seek the best-qualified applicant for any vacancy. The
DISTRICT will advertise for ay vacancy within the district for a period of not less than 14
calendar days. The district will concurrently advertise the position externally.

4.1. A permanent status bargaining unit member meeting the minimum requirements for the
posted position will be granted an interview for that position if he/she is available within a
reasonable timeframe.

4.2. When an interview of any applicant takes place in the District, the department chairperson
of the candidate’s field will assist the Superintendent or designee in the interview.

4.3. When the department chairperson is not available, a reasonable attempt will be made by the
Superintendent or designee to obtain a replacement for that a person from the respective
department.

4.4. All department chairs, before leaving for summer vacation, shall leave a list of alternates to
help with interviews over the summer.

4.5. If no chairperson or replacement is available, the Superintendent or designee, as a last
resort, may interview the candidate alone.

C. TRANSFER:

1. Any vacant position, which becomes available for the next school semester shall be advertised
concurrently inside and outside the District for a period of 14 calendar days.

1.1. A permanent status bargaining unit member meeting the minimum requirements for the
posted position will be granted an interview for that position if he/she is available within a
reasonable time frame.

1.2. Annually, on or about July 15" the District will send out a written notification to
bargaining unit members of anticipated vacancies for the next semester.

2. A voluntary or involuntary transfer shall be based upon the following criteria in ranked order of
importance:

2.1. Best interest of the total education program as determined by the Superintendent,
following consultation with the department chair or alternates of the affected departments.



2.2. Required credentials in area of transfer.
2.3. Seniority in the DISTRICT.

2.4. Supplemental credentials and certificates.
2.5. Affirmative Action.

Bargaining unit members in the district, meeting the minimum qualifications and desiring a
transfer shall be considered as candidates for openings needing to be filled. The criteria above
shall not be applied in an arbitrary or capricious manner.

3. Bargaining unit members desiring a transfer for the next school semester shall file a written
request statement with the Director of Human Resources. The statement shall include a
description of the transfer desired.

4. The Superintendent or designee shall discuss with employees changes in assignment or transfers
prior to any such changes being enacted. The District will attempt to discuss changes in
assignment or transfers with all affected department heads before any change is mad

4.1. If an involuntary transfer between two school sites occurs during the summer, the
bargaining unit member shall be granted one (1) day at per diem to affect the move.

4.2. If the transfer is involuntary, and occurs during the regular school year, the bargaining
unit member shall be granted two full work days to effect the transfer.

CHAPTER IV
CLASS SIZE

A. In the event that a student needs to be placed in a class in order to complete his/her normal progress
toward graduation and no other seats are available in the same or similar subject area classes, the
DISTRICT can request that a teacher accept an additional student for a single period. If no teachers
accept, and the DISTRICT has exhausted all other means of accommodating the student’s needs, the
DISTRICT can require that a teacher accept additional students beyond the “Class Size Limit.”

B. The DISTRICT will only permit additional students above the Class Size Limit in classes of teachers
with less than two years’ experience if the additional student cannot be accommodated by non-
probationary teachers.

C. Effective with the 2020-2021 school year, any time after the first 10 days of the semester the
DISTRICT shall compensate each teacher who has an enrollment over the class size limit at the
following rates per student per day:



First additional student Plus $0

Second additional student Plus $2
Third additional student Plus $4
Subsequent additional student(s) Plus $4 per additional student(s)

Such compensation will only be made for students who continue over the class size limit beyond the
negotiated grace period defined in this paragraph, but will include compensation for all days in which
the student was an overload, including the grace period, or who enter the class in an over the class
size limit at any time during the semester as long as that overload status continues beyond ten (10)
school days. Overload is defined as a student above the class size limit. Overload compensation is
defined as compensation for students above the class size limit as listed above. Compensation shall
be paid following the end of each semester.

D. Class size limits as outlined in this chapter shall have no bearing on specifically funded projects.
E. All Special Education classes will be based on legal maximums.

F. All classes will have a class size limit of 34 students except performing groups such as chorus and
marching band and as specified below:

1. Creative writing classes will be limited to twenty-seven (27) students. All other English classes
will be limited to thirty (30).

2. All science laboratory and shop classes shall contain no more students that can safely be
accommodated in the laboratory stations available. The teacher class limit will be twenty-nine

(29).

3. Physical education classes will be limited to a maximum of forty-one (41) students per class.
Modified physical education classes will be limited to thirty (30) students per class.

4. World Language classes will be limited to a maximum of thirty-one (31).
5. ELD, SEI and Bilingual teacher classes will be limited to a maximum of twenty-eight (28).

6. Algebra I teacher classes will be limited to a maximum of thirty-three (343). To begin during the
2020-2021 school year.

7. Alternative education teacher class limits will be limited to a maximum of twenty-three (23).
8. All drawing and ceramics classes will be limited to a maximum of twenty-nine (29). In no event

shall the number of students be greater than the number of student stations, including the first 10
days of each semester.



CHAPTER V

WORKING HOURS AND CONTRACT DAYS

A. WORKING HOURS AND CONTRACT DAYS:

1.

Teachers (all certificated except those listed in section B below) shall teach five (5) periods daily
and have one (1) advisory period, subject to any changes mandated by law. In addition, each
classroom teacher shall be assigned one period preparation period equal in length to a regular
teaching period. Non-classroom certificated employees will have the autonomy to integrate
preparation time into their regularly scheduled workday. Special education teachers shall teach
four (4) periods and have one (1) advisory period, and in addition, shall be assigned one
preparation period and one special education resource period, the use of which shall be
determined by the District after consulting with the Special Education Department.

Temporary changes in the instructional day which deviate from the regular bell schedule (for the
purposes of extended learning periods) will be determined by a site advisory committee
composed of department chairpersons and administration. (Department chairpersons shall seek
feedback from teachers regarding proposed modifications). At Desert Oasis/Phoenix Rising, the
site advisory committee will be composed of all certificated staff and the principal. Such changes
shall not impact regular day start time, end time, or lunch times. Proposed changes shall be
forwarded to the superintendent or designee for approval at least two weeks in advance.

Beginning with the 2014-2015 school year, an increase in 2% additional work time for each
ECSTA bargaining unit member (187 days x 7 hour days = 1309 hours x 2% = 26.18 additional
hours) was implemented.

Beginning with the 2015-16 school year, an additional increase of 2% work time for each ECSTA
bargaining unit member (187 days x 7 hour/9 minute days = 1337 hours x 2% = 26.74 additional
hours) shall be implemented.

This results in a 31 minute advisory period (25 minutes + 2 minutes repurposed from 2014-2015
+ 4 minute increase in 2015-2016) and an additional 5 minute passing period occurring on 176
instructional days (not including semester final days). The advisory/enrichment/intervention
period will be used in support of Local Control Accountability Plan (LCAP) goals.

Additionally, as requested by Superintendent/designee or teacher representatives on the
committee, a task force composed of 6 teachers (selected by ECSTA) and 2 administrators (one
from CUHS and SHS selected by Superintendent or Designee) will reconvene as needed to
evaluate the best use of the additional time and make appropriate recommendations to
Superintendent.
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A maximum of fourteen (14) afternoon Professional Development Time (PDT) sessions will be
scheduled for a given school year. Three of the dates will be planned by the departments with
approval of the site principals. Plans will include measureable goals and outcomes. Professional
development activities will start at the end of the scheduled lunch period and shall not extend
beyond the normal workday. PDT time can be counted by attending teachers as Professional
Growth Hours.

The day of Open House shall be scheduled as a minimum day without a required professional
development activity. Bargaining Unit Members will be allowed to leave immediately after 7™
period in exchange for attendance at Open House.

The length of the professional day (for 176) shall not be less than seven hours and 18 minutes
excluding lunch. All other days shall be not less than seven hours. The preparation and other
special periods assigned shall be counted in meeting the professional day requirement. At no
time shall a bargaining unit member arrive at his/her work station after the first bell in the
morning. Bargaining unit members are expected to devote the necessary time to prepare for
instruction, evaluate pupils’ work, conference with parents and students, fulfill extra-curricular
activities, participate in the in-services and perform other professional activities inherent in their
professional responsibilities to the school system, pupils, and community.

Bargaining unit members are expected to remain on DISTRICT property during their duty time,
including the preparation period. Bargaining unit members may be granted permission by the
Principal or designee to leave DISTRICT property during their preparation periods in order to
conduct school business or, occasionally, to attend to personal business. If neither the Principal
nor designee is present and the unit member must leave DISTRICT property during duty time,
the bargaining unit member shall notify the Principal’s office prior to leaving, indicating the
reason(s) for his/her absence, and the estimated time of return. No teacher shall eave his/her class
of students unsupervised unless there is a clear emergency or there is advance permission from
the Principal or designee.

Required staff development and school improvement work related to District, State and Federally
funded programs, taking time beyond the regular work day, shall be compensated at the
negotiated hourly rate with the pre-approval of the Assistant Superintendent.

Effective July 1, 2020; the Principal may require a teacher to substitute for another teacher up to
a maximum of three (3) times per year. After all reasonable efforts have been made to secure a
volunteer substitute from the certificated teacher pool, the Principal may require a teacher to
substitute for another teacher. Assignments will be determined on a per-period rotation basis.
Reasonable support will be provided by administration for any teacher who has legitimate
preparatory needs (such as copying, obtaining materials/supplies, etc.). Any teacher who is
assigned to work as a substitute teacher will receive compensation equal to the current negotiated
wage for substituting during the prep period as listed in Chapter VIII, Paragraph B.
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10.

11.

The provision increasing the number of times a teacher will be required to substitute for another
teacher (from one to two times per semester during their prep as described above), will be
implemented for a trail period beginning in January 2018 and ending in June 2020. If either side
(ECSTA or CUHSD) is not satisfied with this provision based on quantifiable evidence, then it
will be re-opened for negotiations during the 2019-2020 school year. If no agreement to continue
with two (2) times per semester can be reached by the end of the trial period, it is agreed that the
Principal may require a teacher to substitute for another teacher up to a maximum of three (3)
times per year effective July 1, 2020.

The work calendar for all members of the bargaining unit shall be developed by a joint advisory
committee consisting of three (3) representatives of the DISTRICT and three (3) representatives
from each bargaining unit. The Superintendent shall forward the recommendation to the Board
of Trustees for adoption by May 15" of each year.

An advisory committee made up of three members from each bargaining unit, three members
from administration a maximum of three parents (representing affected school sites), the
Transportation Supervisor, and the Nutrition Services Director shall meet to discuss any proposed
changes to the daily bell schedule(s), and shall make a recommendation for any proposed changes
to the Superintendent. The Superintendent shall forward the recommendation to the Board of
Trustees for adoption by June 1% of each year.

The work calendar for a teacher shall be 187 workdays, including no fewer than 180 instructional
days and two “flexible work days” for teachers. The Association and the District recognize that
the two flexible work days are meant to give teachers the flexibility to choose alternate times
and/or places to prepare for the upcoming semester. One day shall be the last day of the work
week before school and one day shall be the first day of the second semester. In no event shall
the days be moved to either end of the school year. If, due to an emergency school closure, the
state reduces the minimum required student contact time, the required teacher work year shall be
reduced an equal amount of time.

In the event a unit member is assigned classroom duties at more than one site and, therefore, must
travel from one site to another in his/her work day, the following will apply:

a. Every effort will be made by site administrators to assign the unit member no more than 2
preparations in a work day, only one preparation at each site.

b. The unit member will be paid the approved IRS mileage rate for travel during the work
day. The unit member will be responsible for logging the miles traveled and submitting such
log with the request for payment of mileage.

c. The District recognizes the time spent in travel is part of the unit member’s contractual
work day.

d. In the event a unit member is unable to arrive at the second site on time due to unforeseen
circumstances beyond the control of the employee related to their transportation (i.e. car
accident/trouble), the unit member will not lose any sick leave.

12



e. Teachers traveling between sites will receive a stipend of $500 per semester.

B. WORKING HOURS AND CONTRACT DAYS FOR CERTIFICATED NON-CLASSROOM
BARGAINING UNIT MEMBERS:

1. Certificated non-classroom employees include but are not limited to counselors, resource

teachers, Instructional Coaches, Teachers on Special Assignment, and library media specialists.

2. The work year for certificated non-classroom employees will be 187 days plus up to an

additional thirteen (13) 7-hour and 17 minute work days for counselors and Cal-Safe teachers
and five (5) 7-hour and 17 minute work days for resource teachers, and academic coaches. Days
worked for certificated non-classroom employees will be recorded on a calendar for recording
purposes by the employee. These additional days will be agreed upon by the employee and the
supervisor in writing, which will be submitted no later than March 15 of the preceding school
year. These additional days will be compensated for at the employee’s regular salaried per diem

rate.

3. The length of the working day shall not be less than seven hours and 17 minutes excluding

lunch. Non-classroom certificated employees are expected to devote the necessary time to prepare
and execute their assigned duties including conferences with parents and students, participate in
in-service and perform other professional activities inherent in their professional responsibilities

to the school system, pupils, and community.

4. Non-classroom certificated employees are expected to devote the necessary time to prepare

and execute their assigned duties including conferences with parents and students, participate in
in-service and perform other professional activities inherent in their professional responsibilities

to the school system, pupils, and community.

5. Any days that any of the employees listed above in section B 1. are required to attend for

purposes of training or conferences or preparation for their jobs, including travel dates, such as
but not limited to the summer retreat the counselors attend, the preparation/planning days
required before the start or after the end of the school year, shall be counted as part of their

required contractual days.

C. Any certificated employee required or requested to attend any event must have enough travel

time after the event to be back home by 12:00 a.m. prior to the next work day, or the next day is
granted to the employee and counted as a work day with no requirement, request, or expectation

of the employee’s presence.

D. The Library Media Specialists and the traveling teachers, such as the Pregnant and Parenting

Teen Program Coordinator shall not be affected by the language above in section B other than

fulfilling their contractual 187 days 7 hours, 17 minutes per day.
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CHAPTER VI

EMPLOYEE PROTECTION

A. An employee may use such force as necessary to protect himself/herself from physical attack
by a student, or other person, in pursuit of his/her employment or to prevent injury to another
student. When an employee finds it necessary to use such force, he/she shall immediately report
this to the Principal or designee whether or not he/she considers this to be necessary to protect
himself/herself or a student.

B. Any case of assault upon an employee shall be reported to the Governing Board. The
DISTRICT shall advise the employee of his/her rights and responsibilities with respect to any
such assault and shall promptly render all reasonable assistance to the employee in connection
with law enforcement and judicial authorities.

C. Reimbursement:

1. Reimbursement to employees for any verified loss, damage or destruction of personal
property suffered while performing services for the DISTRICT shall be made only if the value
is more than $25.00 and the employee took all reasonable steps to protect any such personal
property. The maximum reimbursement for any one item is as stipulated on C-3.

1.1. The maximum reimbursement for any vehicle damage shall be $250.00.
Reimbursement for vehicle damage is strictly limited to actual use during and within the
scope of employment or when the employee’s vehicle is parked in a parking area which
is approved by the DISTRICT for employees and where the employee has no other
reasonable method of transportation to and from his assigned job location.
Reimbursement for vehicle damage also is strictly limited to day and evening hours when
the employee is required to be at his job location.

1.2. The total reimbursement for all loss, damage or destruction of personal property for
all employees and/or all incidents under these provisions shall not exceed $5,000.00 in
any fiscal year.

2. A written request for reimbursement must be filled with the DISTRICT by the employee within
twenty (20) regularly scheduled workdays of knowledge of the incident. The DISTRICT shall
conduct such investigation as may be necessary. The burden of proof in all cases is with the
employee seeking reimbursement.

3. Reimbursement for verified loss, damage or destruction of personal property suffered while
performing services for the DISTRICT is provided only when written approval for the use of the
personal property in the schools was given by the Superintendent before use while performing
services for the DISTRICT. All such approval shall be in writing. Exceptions to such prior
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approval shall be vehicles, personal bags, eyeglasses, hearing aids, dentures, watches, or articles
of clothing necessarily worn or carried by the employee. The employee must take reasonable
steps to protect all personal property. The Superintendent may cancel the approval at any time
upon written notice to the employee.

If an employee receives any payment from an insurance carrier for any loss, damage or
destruction for which the DISTRICT gave reimbursement, the employee shall repay the
DISTRICT if such payment from an insurance carrier covers the same loss, damage or destruction
covered by the DISTRICT.

5. This provision should not be construed as a restriction regarding any employee bringing

personal property. Reimbursement may be made on the basis of repair cost if it is economical,
feasible and not greater than the actual value.

CHAPTER VII

LEAVES

Only the Superintendent or designee has the authority of the DISTRICT to approve verifications of
leaves or make final decision on leaves. The DISTRICT may prepare and distribute leave forms as
long as those forms do not violate the provisions of this Chapter. The DISTRICT may adopt
verification procedures to implement the provisions of this Chapter as long as those verification
procedures do not violate the provisions of this Chapter.

Employees on a paid leave shall be considered to be in paid status and, unless required by law, shall
be entitled to all benefits in this Agreement during the paid leave.

A. SICK LEAVE (Education Code Section 44978)

1.

Every certificated employee employed five (5) days a week by the DISTRICT shall be entitled
to ten (10) days’ leave of absence for illness or injury, exclusive of all days he is not required to
render service to the DISTRICT, with full pay for a school year of service. A certificated
employee employed for less than five (5) school days a week shall be entitled, for a school year
of service, to that proportion of ten (10) days’ leave of absence for illness or injury as the number
of days he is employed per week bears to five (5); pay for any day of such absence shall be the
same as the pay which would have been received had the employee served during the day.

2. The provision covering extended illness leave shall not apply to any current year’s sick leave

days or accumulated sick leave days. Any employee shall have the right to utilize sick leave
provided for in this provision and the benefit provided by the provision of extended illness leave
for absences necessitated by pregnancy, miscarriage, childbirth, and recovery there from.

3. Verification:
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3.1. The DISTRICT may require that the employee provide written verification by a physician
of the employee’s incapacity if the employee has been on sick leave for five (5) or more
consecutive days.

3.2. The Superintendent or designee may require written verification of the employee’s
incapacity for less than four (4) days if he/she has reasonable grounds to believe that
verification is appropriate under the circumstanced.

3.3. For any sick leave less than one full workday, each one-half (1/2) hour absence shall
result in reducing the employee’s available sick leave by one-half 1/2) hour.

3.4. If a certificated employee resigns before the end of the school year, the DISTRICT shall
deduct from the final paycheck an amount equal to sick leave used but unearned for that
school year.

B. EXTENDED SICK LEAVE (Education Code section 44977)

1. If a bargaining unit member is absent from duties on account of illness or accident for a
period of five (5) school months or less, the amount deducted from the salary due him for any
month in which the absence occurs shall not exceed the sum which is actually paid a
temporary employee employed to fill his position during his absence, or, if no temporary
employee was employed, the amount which would have been paid to the temporary employee
had he been employed. The period of five (5) school months allowed for extended sick leave
shall follow the exhaustion of all current year’s sick leave and all accumulated sick leave.

2. SICK LEAVE BANK

2.1. CREATION:

a: The ASSOCIATION and the DISTRICT agree to create the El Centro Secondary
Teachers’ Association (ECSTA) Sick Leave Bank effective July 1, 1994. The Sick
Leave Bank shall be funded in accordance with Section 2 below.

b: Days in the Sick Leave Bank shall carry over from year to year.

c: Days shall be contributed to the Bank and withdrawn from the Bank without regard
to the daily rate of pay of the Sick Leave Bank participant.

d: The ECSTA Sick Leave Bank shall be administered by the Central Union High
School District as outlined by Chapter VII of the Agreement.

2.2. ELIGIBILITY AND CONTRIBUTIONS:

a: All unit members on active duty with the DISTRICT are eligible to contribute to
the Sick Leave Bank.
b: Participation is voluntary, but requires contribution to the Bank. Only contributors
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will be permitted to withdraw from the Bank.

c: Unit members who initially elect not to join the Sick Leave Bank upon first
becoming eligible may not participate until the following year.

d: The contributions, on the appropriate form, will be authorized by the unit member,
and will automatically be continued from year to year until canceled by the unit
member in writing on the proper form.

e: Cancellation, on the proper form, may be effected at any time and the unit member
shall not be eligible to draw from the Bank as of the effective date of cancellation.
Sick leave previously authorized for contribution to the Bank shall not be returned if
the unit member effects cancellation.

f: Contributions shall be made between July 1 and October 1 of each school year.

New hires shall be permitted to contribute within 30 calendar days of beginning work.

The DISTRICT shall provide enrollment forms for the Sick Leave Bank to all new unit

members.

g: The annual rate of contribution by each participating unit member for each school
year shall be one (1) day of sick leave which shall be deemed to equate to the legal
minimum required by Ed. Code 44043.5.

1) The maximum number of days that the bank shall pay out shall be fifty (50)
days or the 94-95 school year.

2) Each ensuing school year, the DISTRICT shall add fifty (50) pay out days to
the remaining payout day’s balance. Maximum accumulation shall be 250 days.

3) If the number of days in the Bank at the beginning of the school year exceeds
the maximum allowable payout days, no contribution shall be required of
participating unit members.

4) If the number of days in the Bank at the beginning of the school year falls below
the allowable payout days, each participant shall be required to contribute an
additional day to the Bank.

5) Those unit members joining the Sick Leave Bank for the first time shall be
required to contribute one day to the Bank.

6) If a Sick Leave Bank participant has no remaining sick leave at the time of the
assessment, he/she need not contribute the additional day to remain a participant in
the Sick Leave Bank.

h: Unit members who are retiring or leaving the employ of the DISTRICT may
contribute their unused sick leave to the Sick Leave Bank.

2.3. WITHDRAWAL FROM THE BANK:

a: A Sick Leave Bank participant whose cumulative sick leave is exhausted may
withdraw from the Bank for catastrophic illness or injury. Catastrophic illness or
injury shall be defined as any illness or injury that incapacitates the unit member
for over ten (10) consecutive duty days or incapacitates a member of the unit
member’s immediate family for over ten (10) consecutive duty days which requires
the unit member to take time off from work to care for that family member. If a
recurrence or a second illness or injury incapacitates a unit member or a member of
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the unit ember’s family within twelve (12) months, it shall be deemed catastrophic
after five consecutive duty days. Thus, a participant who used the bank, after
exhaustion of sick leave, for 25 days to care for a spouse who has cancer, and, after
returning to work, suffers a heart attack, shall be deemed to have suffered a second
catastrophic illness and may again withdraw from the Bank after only five (5)
consecutive duty days off work.

: Long term therapy (e.g. ...chemotherapy, dialysis, etc. shall be treated as a
catastrophic illness, or injury, even though it not in increments of over 10
consecutive days. All other eligibility requirements will remain in effect. The
participant will be eligible for withdrawal on a day-to-day basis.

: Participants must use all current and accumulated sick leave, as defined in Ed. Code
section 44978, which is available to them before becoming eligible for a withdrawal
from the Bank.

: If a participant is incapacitated, applications may be submitted to the DISTRICT

by the participant’s agent or member of the participant’s family.

: Withdrawals from the Sick Leave Bank shall be granted in units of no more than

ten (10) duty days. Participants, or their agents, must submit requests for extensions
of withdrawals as their prior rants expire. A participant’s withdrawal from the Bank
may not exceed the statutory maximum of twelve (12) consecutive months.

: Participants applying to withdraw or extend their withdrawal from the Sick Leave
Bank will be required to submit a doctor’s statement indicating the nature of the illness
or injury and the probable length of absence from work. The DISTRICT shall keep
all information regarding the nature of the illness confidential. A participant’s
withdrawal from the Bank may not exceed the statutory maximum of twelve (12)
consecutive months.

: If a participant has drawn ten (10) Sick Leave Bank days and requests an extension,
the DISTRICT may require a medical review by a physician of the DISTRICT’S
choice at the participant’s expense. The DISTRICT shall choose only a physician who
qualifies under the DISTRICT offered insurance policy, Refusal to submit to the
medical review will terminate the participant’s continued withdrawal from the Sick
Leave Bank. The DISTRICT may deny an extension of withdrawal from the Sick
Leave Bank based upon the medical report. The participant may appeal any
termination under the procedure outlined in K) below.

: Leave from the Bank may not be used for illness or disability which qualify the
participant for Worker’s Compensation benefits unless the participant has exhausted
all Worker’s Compensation leave, his/her own sick leave and provided further that the
member signs over any Worker’s Compensation checks for temporary benefits to the
District. If there are any Worker’s Compensation checks signed over to the Board, the
Bank will not be charged days, or, if charged, will be reimbursed the number of days
for which the Worker’s Compensation is equivalent to a regular day of pay at the
negotiated rate for that participant. If the DISTRICT challenges the Workers
Compensation claim, the participant may draw from the bank, however, upon
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2.4.

settlement of the claim in favor of the participant, the Bank shall be reimbursed the
days by the DISTRICT.

i: When the DISTRICT may reasonable presume that the applicant for a withdrawal

may be eligible for Disability/Retirement under STRS, or if applicable, Social
Security, the DISTRICT may request that the applicant apply for disability or
retirement. Failure of the applicant to submit a complete application, including
medical information provided by the applicant’s physician, within twenty (20)
calendar days will disqualify for further Sick Leave Bank payments. Any requests for
additional medical information from STRS or Social Security shall be submitted
within ten (10) days or the participant’s entitlement to Sick Leave Bank payments will
cease. If denied benefits by STRS or Social Security, the applicant must appeal ore
entitlement to the Sick Leave Bank shall cease.

j: If the Sick Leave Bank does not have sufficient days to fund a withdrawal request,

the DISTRICT is under no obligation to provide days and the DISTRICT is under no
obligation to pay the participant any funds whatsoever. If the DISTRICT denies a
request for withdrawal, or extension of withdrawal, because of insufficient days to
fund the request, they shall notify the participant in writing of the reason for denial.
Sick Leave Bank participants who are denied a withdrawal or whose withdrawal is
not renewed or is terminated may, within thirty (30) days of denial, grieve the denial,
non-renewal, or termination. If the participant’s incapacitation does not allow
participation in this appeal process, the participant’s agent or member of the family
may process the grievance.

ADMINISTRATION OF THE BANK

a.

The Central Union High School DISTRICT shall have the responsibility of
maintaining the records of the Sick Leave Bank, receiving withdrawal requests,
verifying the validity of requests, approving or denying the requests, and
communicating its decision, in writing, to the participants and to the President of the
El Centro Secondary Teachers’ Association.

The DISTRICT’S authorized agent shall approve all properly submitted requests
complying with the terms of this Article. Withdrawals may not be denied on the basis
of the type of illness or disability, as otherwise outlined in this agreement.

: Applications shall be reviewed and decisions of the DISTRICT reported to the

applicant, in writing, within ten (10) duty days of receipt of the application.

The DISTRICT shall keep all records confidential and shall not disclose the nature
of the illness, except as is necessary to process the request for withdrawal and defend
against any appeals of denials.

: By the fifth (5™) day of October of each school year, the DISTRICT shall notify

ECSTA of the following: 1) The total number of accumulated days in the Bank as of
June 30" of the previous school year. 2) The number of days contributed by unit
members for the current year. 3) The names of participating unit members. 4) The total
number of days available in the Bank. 5) The total number of payout days available in
the Bank.
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f: On a quarterly basis, the DISTRICT shall notify the ECSTA of the following:

1) The names of any additional unit members who have joined in accordance with
Section VII.B.2.2.

2) The names of any unit members who have canceled participation in accordance
with VIL.B.2.2.

3) The total number of days in the Bank at the beginning of the previous month.

4) The total number of days remaining in the Bank on the last day of the previous
month.

5) The total number of days awarded during the previous month and the names of
those unit members to whom they were awarded.

6) The total number of days added by new members.

g: Any dispute between the El Centro Secondary Teachers’ Association and the
DISTRICT as to the accounting shall be settled through the normal grievance
procedure beginning at the Superintendent level as outlined in the Agreement.

h: If the DISTRICT and the ECSTA mutually agree to terminate the Sick Leave Bank
for any reason, the days remaining in the Sick Leave Bank shall be distributed to the
current members of the bank in proportion to the total number of days contributed by
each unit member currently enrolled in the Bank.

. PREGNANCY LEAVE (Education Code Section 44965)

1.

1.

A member of the bargaining unit shall have the right to utilize sick leave provided for in
this Article for her absences necessitated by her pregnancy, miscarriage, childbirth and
recovery there from.

. Disability caused or contributed to by pregnancies, miscarriages, childbirth, and recovery

there from are, for all job-related purposes, temporary disabilities and shall be treated as such
under any health or temporary disability insurance or sick leave plan. Leaves of absence for
disabilities caused or contributed to by pregnancy, miscarriage, or childbirth shall be paid
leaves of absence to the same extent as leaves for illness, injury or disabilities.

. DEPENDENCY LEAVE

Dependency Leave shall be considered a valid use of sick leave when it is necessary for a
bargaining unit member to be absent from work in order to care for an immediate family
member as listed in section H of this Chapter.

A bargaining unit member may use up to five (5) days of dependency leave each year. In the
event the bargaining unit member requires additional leave to care for dependents, the
bargaining unit member shall apply for such leave in writing including a statement by a
licensed physician concerning the specific nature of the illness and the need for the employee
to be absent from work to care for a dependent for a specified period of time.
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E. INDUSTRIAL ACCIDENT AND ILLNESS LEAVE (Education Code Section 44984)

The DISTRICT specifically limits its liability to the minimum requirements mandated by
Education Code Section 44984.

—_

Such leave shall not exceed sixty (60) working days in any one fiscal year for the same
accident.
2. Allowable leave shall not be accumulative from year to year.

98]

. Industrial accident or illness leave will commence on first day of absence.

4. Payment for wages lost on any day shall not, when added to an award granted the employee
under the Workers” Compensation Laws of this State, exceed the employee’s full salary.

. Industrial accident leave will be reduced by one day for each day of authorized absence
regardless of a compensation award made under worker’s compensation.

6. When an industrial accident or illness occurs at a time when the full sixty (60) days will overlap

into the next fiscal year, the employee shall be entitled to only that amount remaining at the

end of the fiscal year in which the injury or illness occurred, for the same illness or injury.

N

When entitlement to industrial accident or illness leave has been exhausted, entitlement to other
statutory sick leave will then be used; but if an employee is receiving worker’s compensation, he
shall be entitled to use only so much of his accumulated or available sick leave, accumulated
compensating time or other available leave which, when added to the worker’s compensation
award, provide for a full salary. Industrial accident or illness leave is separate from other sick
leave.

Any employee receiving benefits as a result of this section shall, during periods of injury or
illness, remain within the State of California unless the DISTRICT authorizes travel outside the
state.

The DISTRICT may request a reasonable number of physical examinations by a licensed
physician, at no cost to the employee.

F. PERSONAL NECESSITY LEAVE

1. A bargaining unit employee may use days of accumulated sick leave in cases of compelling
personal importance or necessity.

2. Except in the case of an emergency and personal days, advance permission for leave taken
pursuant hereto must be obtained from the site Principal, who shall have the discretion to
determine whether the request for leave shall be granted. Whenever possible, advance notice
of taking leave for an emergency or personal day shall be given by the employee to the site
Principal.
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3. Under this provision, accumulated sick leave may be used for personal necessity leave for the
following purposes:

3.1. Death or serious illness of a member of the employee’s immediate family as defined in
section H of this Chapter.

3.2. Accident involving the person or property of the bargaining unit member, or the person
or property of a member of his immediate family.

3.3. An emergency requiring prompt response, which response cannot reasonably be made by
anyone other than the employee and cannot be made at any time other than during the
employee’s working hours.

3.4. Up to three (3) days may be used for the pursuit of business, financial or economic
interests of the employee.

4. For purposes of this provision, “compelling personal importance or necessity” and personal
days shall not include any concerted refusal to work.

5. The Principal will grant such personal business leave unless there is a reasonable ground(s) to
believe that verification is appropriate, which verification must be submitted to the Principal,
or the Principal is aware that more than five (5) percent of the members of the bargaining unit
will be absent on the requested day.

. PAID RELEASE TIME OF UP TO TWO HOURS

An employee, upon advance approval of the Principal, may take paid release time for urgent
personal business up to two hours during the workday when the employee has secured a voluntary
substitute(s) from within the certificated staff and the DISTRICT shall not be required to pay any
additional compensation to the substitute(s).

. BEREAVEMENT LEAVE (Education Code Section 44985)

Each member of the bargaining unit is entitled to a leave of absence, not to exceed three (3) days,
or five (5) days if out-of-state travel is required or if travel in excess of four hundred (400) miles
one way is required, on account of death of any member of his immediate family. No deduction
shall be made from the salary of such employee nor shall such leave be deducted from other
leaves.

Members of the immediate family, as used in this section, means the mother, father, grandmother,
grandfather, or a grandchild of the employee or of the spouse of the employee, the spouse, son,
son-in-law, daughter, daughter-in-law, brother or sister of the employee, or any relative living in
the immediate household of the employee. The site Principal may require reasonable verification
of any such leave.
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JURY DUTY LEAVE (Education Code Section 44036)

Unit members shall be eligible for leave of absence when regularly called for jury duty in the
manner provided for by law subject to reasonable regulations enacted by the DISTRICT. The
unit member, while serving on jury duty, shall receive his/her regular earnings from the
DISTRICT and shall transmit to the DISTRICT all fees, exclusive of mileage received for jury
service.

SUBPOENA LEAVE

An employee shall be eligible for leave of absence when properly subpoenaed to be a witness in
any litigation in state or federal court as long as the employee is not a party in any such litigation.
Such leave of absence shall be limited to those days in which the employee actually gives
testimony. The employee shall receive his/her regular earnings from the DISTRICT and shall
transmit to the DISTRICT all fees, exclusive of mileage, received as a witness.

. MILITARY LEAVE

Military leave shall be granted pursuant to and consistent with applicable federal and state law.
. The DISTRICT may grant within its sole discretion leaves of absence for the following reasons:
1. Special Leave

A special leave of absence without pay may be granted by the Board upon the recommendation
of the Superintendent. A special leave of absence without pay may be granted for child-
rearing.

2. Sabbatical Leave (Education Code Sections 44966, 44967, 44968, 44968.5, 44969, 44970 and
44973). Any sabbatical leave shall be consistent with current law.

. RELEASE TIME FOR UP TO FIFTEEN WORKDAYS FOR THE ASSOCIATION

1. The ASSOCIATION President or designees may receive up toa maximum of fifteen (15)
days (not to exceed 10 student days) release time per school year without loss of salary to
attend local, state or national meetings of NEA/CTA/ECSTA, or to conduct business relating
to the ASSOCIATION.

2. Released time under this provision shall not be used for any activity which is violative of this
Agreement, for organizing any concerted activity against the DISTRICT, for any political
activities, or for any purpose unrelated to the ASSOCIATION’S obligations as the exclusive

representative of the bargaining unit.

3. All applications for such released time shall be made to the Superintendent with a minimum
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of two (2) weeks’ notice subject to availability of substitutes.

4. The DISTRICT shall not pay transportation, lodging or any other expense incurred by the
ASSOCIATION President or designee under this provision. The ASSOCIATION shall
reimburse the DISTRICT for the full cost of any substitute who substitutes for the
Association’s President or designee on released time.

N. UNAUTHORIZED LEAVE

It is agreed and understood that there will be no interference with the operations of the DISTRICT
by the ASSOCIATION or by its officers, agents, or members during the term of this Agreement.
The ASSOCIATION agrees to make every effort toward inducing all employees to comply with
the provisions of this Agreement.

O. PROFESSIONAL LEAVES OF ABSENCES
The Superintendent or designee may grant temporary leave, with pay, to teachers who have been

selected to serve on committees such as: District Accreditation Teams, Monitor and Review
Teams, or other similar appointments.

CHAPTER VIII

EMPLOYEE COMPENSATION AND BENEFITS

A. COMPENSATION

1. The basic salary schedule for employees in Appendix 1 shall be increased by 3.26% on the
salary schedule (plus increases to STRS/statutory benefits for a total compensation of 3.97%)
retroactive to July 1, 2019, plus a 0.5% one-time off-schedule to be paid to bargaining unit
members employed during the 2019-2020 school year. Members that were not employed for
the full year will be compensated on a prorated basis for the number of contract days worked.

2. The DISTRICT agrees to compensate teachers assigned to teach an SEI or TSEI class $500
per period per semester, and Bilingual assignments, $750 per period per semester. The
stipends will be paid in lump sum at the end of each semester, commencing in the 2006-2007
school year.

3. National Board Certification: Teachers who earn National Board certification will be

compensated $1000 per year for a maximum of five years immediately following receipt of
award.

4. The supplementary assignment and salary schedule will reflect the following changes:
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4.1. The stipend for Dance Instructor / SAVAPA Coordinator will be adjusted to reflect the
following conditions: While the position of SAVAPA coordinator is provided with a
Preparation hour funded through the Partnership Academy Grant, the coordinator’s
stipend will cease. Upon the cessation of grant funding, the prep period will be
eliminated, and the stipend will be negotiated.

4.2 Through special projects funding, a site may provide a release period to a bargaining unit
member(s) for purposed of curriculum development, leadership, or other purposes
approved by the site Principal and the school site council.

4.3 The size of a department is defined as follows: Medium Department: 4.0 — 10.9 FTE
Teachers Large Department: 11.0 — or more FTE Teachers

The teaching equivalent for cross-curricular classes will be counted for the department
responsible for the origin of the class, (e.g. if the Food Science class was designed by the
Life Skills department, then the class counts toward Life Skills).

B. HOURLY PAY

1. Effective August 11, 2020, positions paid on an hourly basis shall be $42 for hourly
assignments. Teachers substituting during their prep period shall be paid $3 above the
negotiated rate for a total of $45 per hour. Other assignments that receive the $3 per hour
addition are Home Teaching and specially funded tutoring programs.

C. HEALTH AND WELFARE BENEFITS

1. The DISTRICT agrees to increase the insurance cap to $916.93 (which represents an increase
of .08% in total compensation based upon 2017-2018 certificated compensation) per month
effective October 1, 2018, on behalf of each regular (full-time) employee for health insurance
coverage towards a health insurance plan accepted by the Association with concurrence of
the District. If a vision care plan is approved by the ASSOCIATION, payments for such a
plan are eligible under this section.

2. The DISTRICT will contribute to the cost of the health insurance program for all teachers who
retire between the ages of 55 and 65 and who will have fifteen (15) years of continuous service
in the DISTRICT prior to retirement. A DISTRICT approved leave of absence does not
constitute a break in service. The DISTRICT will contribute the amount equal to the
DISTRICT’S contribution paid toward each currently employed member’s health insurance
program (e.g. if current employees receive health insurance benefits in the amount of $600
per month, then the maximum paid for any retiree will also be $600 per month). In all cases,
the benefits shall terminate on the retiree’s 65" birthday.
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This provision shall be interpreted to mean the eligible, retired teachers may continue to
participate in the same health insurance plan as provided by the DISTRICT for currently
employed teachers. This provision shall not be interpreted to require the continuance of any
existing or specific health and welfare insurance program held by the employee at the time of
retirement.

The DISTRICT shall not unilaterally make changes in carrier or policy decisions relating to
the health insurance programs without mutual agreement of the ASSOCIATION. The
DISTRICT shall make every effort to insure that an ASSOCIATION representative is present
at meetings involving research and decisions that concern the health insurance program.

D. INTERNAL REVENUE CODE SECTION 125 PLAN

The DISTRICT agrees to implement an “IRC-125” plan, as permitted and regulated by law.
Actual salary deductions and payments under the plan shall be at the individual bargaining unit
member’s expense. The DISTRICT may require each member to sign an agreement that the
DISTRICT shall be held harmless from any claim or liability arising out of the plan or out of any
tax consequences of the plan. The parties hereto make no representations as to any particular tax

consequences of the plan.

E. PART-TIME EMPLOYMENT

1.

The DISTRICT may allow, on a case-by-case basis, eligible unit members to reduce their
workload from full-time to part-time duties and still receive the retirement service credit they
would receive if employed on a full-time basis. The purpose of this Plan is to implement
Education Code Sections 44922 and 22724. If, during the term of this Agreement, the
Legislature should modify either or both statutes, this provision may be reopened for
negotiations at the request of either party. To be eligible, a unit member must:

1.1. Have been employed full-time by the DISTRICT in a position requiring certification for
at least ten (10) years of which the immediately preceding five (5) years were full-time
employment.

1.2. Have reached the age of fifty-five (55) prior to reduction in workload under this Plan.

1.3. Have been employed full-time in a position requiring certification for a total of at least
five (5) years without a break in service during the period immediately preceding a request
for a reduction in workload. Sabbaticals and other approved leaves of absence shall not
constitute a break in service. Time spent on a sabbatical or other approved leaves of
absence shall not be used, however, in computing the five-year full-time service
requirement prescribed herein.

1.4. Request that the Plan be exercised.

1.5. Apply to the Superintendent or his designee by March 15 in the school year before the
reduced workload is requested to be effective.

1.6. The DISTRICT has no obligation to approve the application of the unit member to
participate in this Plan. Approval shall not be determined in an arbitrary or capricious
manner.
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2. Any reduction to part-time duties shall be approved at the discretion of the DISTRICT under
the following conditions:

2.1. If participation in the plan is approved by the DISTRICT, the unit member must make
full contributions to the State Teachers’ Retirement System in full accordance with the law.
2.2. If participation in the Plan is approved by the DISTRICT, except for the reduction in
salary corresponding to the reduced workload, the DISTRICT shall make contributions to the
State Teachers’ Retirement System in full accordance with law.

2.3. The minimum part-time employment shall be the equivalent of one-half of the number of
days of service required by the unit member’s contract of employment during the unit
member’s final year of service in a full-time position.

2.4. If participation in the Plan is approved by the DISTRICT, the DISTRICT shall make
contribution to the DISTRICT health benefits program as set forth in the Health and Welfare
Benefits provision as if the unit member were still employed full-time.

F. PLACEMENT ON THE SALARY SCHEDULE

1. The Superintendent shall place new unit members on the current salary schedule according
to the provisions of this article. The Board of Trustees shall approve the placement.

2. Up to a maximum of eight (8) years’ experience based upon actual full-time paid teaching in
either public or private elementary or secondary schools or colleges while holding a valid
teaching credential will be allowed unit members entering the service of Central Union High
School District. One (1) year of experience, or major portion thereof, will represent one (1)
step.

3. Beginning with the 2014-2015 school year, Career Technical Education (CTE) teachers who
hold only a CTE or Designated Subjects credential new to the District shall receive credit for
a maximum of eight (8) years of industry related, full-time, paid experience for salary
placement consideration as follows:

1.1. A teacher who does not hold a degree shall receive credit for those years exceeding four
(4) years of experience.
a. Example: A person without a degree and eight (8) years of documented experience will
be placed on Step 5
1.2. A teacher holding an Associate’s degree shall receive credit for those years exceeding
two (2) years of experience.
a. Example: A person with an Associate’s degree and eight (8) years of documented
experience will be placed on Step 7
1.3. A teacher holding a Bachelor’s degree shall receive credit for all years of experience.
a. Example: A person with a bachelor’s degree and eight (8) years of documented
experience will be placed on Step 9
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At no time will a teacher be placed at a higher than step 9 upon initial employment.
Full-time experience is no less than 1560 hours per year verified by previous
employer(s). It is the employee’s responsibility to obtain acceptable verification of
experience and submit to the District within thirty (30) days of initial offer of
employment. Degrees must be issued by a regularly accredited institution.

For Career Technical Education (CTE) teachers employed by the District before 2014-
2015 salary placement adjustments, according to the rules set forth above, shall be made
effective with the 2014-2015 school year and will include no retroactive pay for previous
years. Degrees must have been awarded prior to employment with the District in order
to receive credit for such degree.

4. CHANGES IN SALARY DURING SCHOOL YEAR: For any employees hired after June
2007, all advances on the salary schedule (for increment purposes) shall take place only at
the beginning of the new school year. Employees hired mid-year after June 2007 must wait
until the 2™ July of employment to advance to the next step.

5. This provision is entered into pursuant to Education Code section 45028 (b) and Government
Code section 3543.29(d).

CHAPTER IX

PERSONNEL FILES

. The Board shall not base any adverse action against a teacher upon materials which are not
contained in such teacher’s personnel file. Moreover, the Board shall not base any adverse action
against a teacher upon materials which are contained in such teacher’s personnel file unless the
materials had been placed in the file within fifteen (15) days of the incident giving rise to such
materials and the teacher had been notified at such time that such materials were being placed in
the file.

. A teacher shall be provided any negative or derogatory material before it is placed in his
personnel file. He/she shall also be given the opportunity to initial and date the material and to
prepare a written response to such material. The written response shall be attached to the
material.

. Upon written authorization by the teacher, a representative of the ASSOCIATION shall be
permitted to examine and/or obtain copies of materials in such teacher’s personnel files.

. The person or persons who draft and/or place material in a teacher/s personnel file shall sign the
material and signify the date on which such material was drafted and placed in the file.
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E. The files shall contain no ratings, reports or records which were obtained prior to employment,
prepared by identifiable examination committee members, or obtained in connection with
promotional examination.

F. The files shall contain no complaints from parents unless the following procedure is followed:

1. Complaints made by parents or community members against a specific teacher shall be made
to the Superintendent or designee. If the Superintendent or designee is unable to satisfy the
complaint, the complaint shall be submitted to the Superintendent or designee in writing.

2. The Superintendent or designee shall furnish a copy of the written complaint to the teacher
and within five days shall discuss the complaint with the teacher in an effort to reach a mutual
agreement as to the validity of the complaint and the corrective action, if any.

3. If the complaint is not satisfactorily settled in the above manner, the Superintendent or
designee will give to the teacher a written statement of his/her proposed corrective action,
within five days. If the teacher feels the recommended action is unjust, he/she may appeal
through the grievance procedure.

4. Nothing shall be placed in the personnel file until all time lines herein have lapsed or remedies
provided in this Agreement have been exhausted.

G. Access to personnel files shall be limited to the members of the DISTRICT administration on a
need to know basis. Board of Education members may request the review of a teacher’s file at a
personnel session of the entire Board of Education. The contents of all personnel files shall be
kept in the strictest confidence.

H. The Board shall keep a log indicating the persons who have requested to examine files as well as
the dates such requests were made. Such log shall be available for examination by the teacher or
his ASSOCIATION representative, if so authorized by the teacher.

I. The DISTRICT shall maintain the teacher’s personnel files at the DISTRICT Central Office.
Any files kept by the teacher’s principal or designee shall not contain any material not found in
the DISTRICT’S files.

CHAPTER X

GRIEVANCE PROCEDURE

A. A “Grievance” is an allegation that a grievant has been adversely affected by a violation of
specific provisions of this Agreement, or in the application or interpretation of a policies adopted
by the Governing Board covering working conditions of employees in the bargaining unit and
within the scope of representation as defined by the Educational Employment Relations Act.
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. A “Grievant” may be any certificated employee or employees of the DISTRICT covered by the
terms of this Agreement.

. The Association reserves the right to grieve any chapter in the contract or any part thereof.
. The ASSOCIATION shall have the right to represent any grievant in the Grievance procedure.

. For the purposes of this chapter, a “day” is any regular teacher contract day, unless otherwise
specified in this contract.

The “immediate supervisor” is the lowest level administrator having immediate jurisdiction over
the grievant. A grievance shall commence at the lowest level with the immediate site supervisor.

The grievant shall be present at all stages of the grievance procedure unless the Superintendent
agrees in writing that the presence of the grievant is not necessary. At the option of the grievant,
a member of the ASSOCIATION may be present beginning at any level.

Level I — Informal Level

Before filing a formal written grievance, the grievant shall attempt to resolve it by an informal
conference with the immediate site supervisor. In no event shall a grievance be initiated more
than thirty (30) calendar days from the act or knowledge of the omission-giving rise to the
grievance. The Supervisor shall communicate a written decision to the employee. If the
supervisor does not respond within the time limits, the grievance shall be appealed to the next
level.

A grievance shall begin at the informal level with the immediate site supervisor in order to
attempt to resolve the matter at the lowest level possible.

Level II — Formal Level

At the completion of the informal grievance procedure, within ten (10) “days” the grievant shall
present the grievance in writing on the appropriate form to the immediate supervisor. This
statement shall be a clear, concise statement of the grievance, the circumstances involved, the
decision rendered at the informal conference, and the specific remedy desired.

The supervisor shall communicate a decision to the employee in writing within ten (10) “days”
after receiving the grievance. If the supervisor does not respond within the time limits, the

grievance shall be appealed to the next level.

Within the above time limits either the supervisor or the grievant may request a conference.
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3. LEVEL III — Appeal of Decision of Immediate Supervisor

If the grievant is not satisfied with the decision in Level I1, an appeal of the decision may be made
on the appropriate form to the Superintendent or designee within ten (10) “days.” This statement
shall include a copy of the original grievance, the decision rendered, and a clear, concise
statement of the reasons for the appeal. The Superintendent or designee shall respond in writing
within ten (10) “days.”

4. LEVEL IV — Request for Arbitration of the Dispute

The grievant may, if not satisfied with the decision in Level 11, within thirty (30) “calendar days,”
submit a request in writing to the Superintendent and the ASSOCIATION for arbitration of the
dispute.

Within twenty (20) days “days” of the request to proceed to arbitration from the grievant, the
ASSOCIATION shall inform the Superintendent of its decision to proceed to arbitration.

If no agreement on a mutually acceptable arbitrator can be reached with twenty (20) calendar
days after the written notice from the ASSOCIATION, the ASSOCIATION shall request a list
of eleven (11) arbitrators from the American Arbitration Association. All lists from the AAA
shall contain only names of neutrals who are members of the National Academy of Arbitrators.
Beginning with the District, each side shall alternately strike one name until one name remains
on the list.

The request from the ASSOCIATION to the AAA shall cite this contractual requirement. A copy
of the request shall be served on the DISTRICT.

The fees and expenses of the arbitrator and the hearing shall be home equally by the DISTRICT
and the ASSOCIATION. All other expenses shall be borne by the party incurring them.

Questions on the arbitrability of a grievance shall be heard before the merits of the grievance are
heard.

The arbitrator shall have no power to add to, subtract from or modify the terms of this Agreement
or the written policies, rules, regulations and procedures of the DISTRICT.

After the hearing and after both the DISTRICT and the ASSOCIATION have had an opportunity
to make written arguments, the arbitrator shall submit in writing to each the findings and

recommendations. The decision shall be binding on the parties.

G. MISCELLANEOUS
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1. All grievances shall be initially filed with the immediate site supervisor. Immediate supervisor
is defined in Chapter X, Section E.

2. All proceedings at all levels of the grievance procedure shall be held during the school day
unless mutually agreed otherwise.

3. One union representatives will be given released time without loss of pay to attend actual
Grievance proceeding or hearings with the grievant. If a grievance is filed by the
ASSOCIATION, a maximum of two (2) people will be released.

4. All documents, communications, or records dealing with the process of a grievance will be
filed in a separate grievance file and will not be kept in the personnel file of any of the
participants.

5. Information for filing grievances, serving notices, making appeals, making reports and
recommendations, and other necessary documents shall be developed jointly by the
Superintendent and the ASSOCIATION, and given appropriate distribution by the
ASSOCATION to facilitate operation of the grievance procedure. The cost of preparing such
forms shall be borne equally by the DISTRICT and the ASSOCIATION.

6. At any level of the foregoing procedures time limits may be mutually extended in writing.

7. The DISTRICT shall not take any adverse action against a grievant or a representative of the
grievant simply because of the filing of a grievance or the processing of a grievance.

8. Regarding representation on a matter appearing before the Board, the grievant will be allowed
to have one ASSOCIATION representative and his/her legal counsel present, or two
ASSOCIATION representatives if no legal counsel is present. Spouses and other non-district
personnel are not permitted into Closed Session.

Timeline Summary

Level I — Informal Level
. Thirty (30) Calendar Days to Attempt to Resolve a Grievance
. Fifteen (15) “Days” for Supervisor to Respond in Writing

Level II — Formal Level

. Ten (10) “Days” After Completion of Level I, Grievant Presents Grievance in Writing
. Ten (10) “Days” for Immediate Supervisor to Communicate Decision

. Within time limits, either the supervisor or the grievant may request a conference.

Level IIT — Appeal to Decision of Immediate Supervisor
. Ten (10) “Days” a Written Appeal Made to the Superintendent or Designee
. Ten (10) “Days” Superintendent or Designee Responds in Writing
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Level IV — Request for Arbitration of the Dispute

A. Thirty (30) “Calendar Days” Grievant Submits Written Request to Superintendent and
Association for Arbitration of Dispute

B. Twenty (20) “Days” Association Informs Superintendent of its Decision to Proceed to
Arbitration

C. Twenty (20) Calendar Days Association May Request a List of Arbitrators

CHAPTER XI

PREPARATION PERIOD ASSIGNMENT

When a teacher cannot be employed for a particular assignment, the Superintendent or designee
may request present faculty members to teach an extra class during what would otherwise be a
“preparation period.” This would necessitate a schedule of six teaching periods as opposed to the
normal load five teaching periods. The Department Chair would have the obligation of surveying
and recommending a willing qualified teacher in an effort to fill the position. Any teacher who
accepts the assignment, shall be paid an overload stipend, which shall be equal to one-fifth (1/5) of
that teacher’s daily rate of pay, beginning on the first day of the assignment.

If no permanent teacher is willing to accept the overload assignment, the following procedure will
be implemented in the following order:

1. Within 5 working days after notification of the need for another teacher, the department will
hold a meeting to
attempt to find a teacher to take the additional overload class.

2. Ifstill none of the permanent teachers is willing, the district will seek on that site any qualified
teacher outside
of the department to fulfill the assignment.

3. If the position still cannot be filled, a non-first year probationary teacher may be asked to accept
the additional period, with the most qualified being asked first.

4. As alast resort, a first year teacher may be asked to take the overload class, with the most
qualified of these teachers being asked first.

CHAPTER XII
DISCIPLINE
. This Chapter was entered into pursuant to Section 3543.2(b) of the Government Code.
. The term “discipline” under this Chapter is limited to suspension without pay for up to but no more

than fifteen (15) days for any serious misconduct, and for up to but no more than (5) days for minor
misconduct. The term “discipline” under this Chapter also is limited to misconduct, which either
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occurred or was first discovered after the effective date of this Agreement. The term “discipline”
specifically does not include negative or adverse evaluations, warnings, directives and the
implementation of other provisions in the Agreement such as denial of any leave.

. An employee shall not be disciplined without just cause. The term “just cause” incorporates the
concepts of “progressive discipline.” Any discipline imposed shall be reasonable related to the
misconduct.

. An oral warning or a written warning must precede any written reprimand for minor misconduct. An
oral warning must be given with a witness who is another administrator of the DISTRICT or an
ASSOCIATION representative. A written reprimand must precede a suspension without pay for
minor misconduct. Before a written reprimand is placed in an employee’s personnel file the
employee will be given ten days to prepare a response.

. Discipline (suspension without pay) may be imposed at any time in the case of serious misconduct.
The term “serious misconduct” includes such matters as the use of unreasonable physical force,
dishonesty, drinking alcoholic beverages on the job or reporting to work intoxicated, use of narcotics
on the job or reporting to work under the influence (the use of drugs under and consistent with
directions of a physician which does not impair performance is allowable), conviction of any felony
or any crime involving moral turpitude, falsifying information to the DISTRICT, or refusal to follow
a lawful directive where such refusal endangers the safety or health of any individual or DISTRICT

property.

. An employee shall not be disciplined without prior written notice and an opportunity for a conference
with the Superintendent or designee upon request of the employee.

. Only the Board may make a final decision on discipline under this Chapter.

. Any discipline under this Chapter is subject to the Grievance Procedure of this Agreement. The
expense of any arbitrator shall be borne equally by the ASSOCIATION and the DISTRICT for the
first three arbitration cases in any school year, which include a hearing before an arbitrator. The
expense of any arbitrator shall be borne by the DISTRICT after the first three arbitration cases in any
school year which include a hearing before an arbitrator in which the ASSOCIATION equally shares
in the cost of the arbitrator.

Either the ASSOCIATION or the DISTRICT may consolidate grievances involving the Article.

In any case where there is no representation of an employee by the ASSOCIATION, the expense of
any arbitrator shall be borne equally by the employee and the DISTRICT. The employee must
deposit with the DISTRICT an amount equal to the cost of two (2) days of hearing at least ten (10)
days prior to the hearing. A failure to timely deposit the amount shall mean that the employee waives
any right to a hearing.

PROHIBITIONS ON DRUGS AND ALCOHOL
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1. The DISTRICT has an important interest in providing a safe working environment for its
employees and a safe learning environment for pupils. The DISTRICT may take reasonable steps
to protect the health and safety of employees or to protect the health and safety of pupils. The
DISTRICT does not allow or tolerate unsatisfactory job performance because of alcohol or drug
dependency or use.

2. No employee shall use tobacco at any workplace. The term workplace includes all DISTRICT
property including parking areas. No employee shall use tobacco in the presence of a pupil at any
place while the employee is acting within the scope of employment. Any employee who uses
tobacco at any workplace, or in the presence of a pupil, at any place while the employee is acting
within; the scope of employment, is subject to discipline pursuant to this Chapter (XII), Education
Code, and/or other applicable State law.

3. No employee shall possess, consume or be under the influence* of alcohol at any workplace. The
term workplace includes all DISTRICT property including parking areas. No employee shall drive
a DISTRICT vehicle within six hours of consuming any alcohol. No employee shall possess,
consume or be under the influence of alcohol at any place while the employee is acting within the
scope of employment. “Scope of Employment” for the purpose of this policy includes any period
of time when an employee is performing required or voluntary services at the request of the
DISTRICT. “Scope of employment” does not include voluntary presence at an after hour social
activity associated with any conference, workshop, seminar or similar event where attendance is
approved by the DISTRICT. No employee, however, shall drive to or from any such event in a
DISTRICT vehicle while possessing (in the interior of the vehicle), consuming or being under the
influence of alcohol. Any employee, who possesses, uses or is under the influence of alcohol at
any workplace or at any place while the employee is acting within the scope of employment is
subject to discipline, up to and including dismissal, subject to Education Code and/or applicable
State law. Any employee who is convicted of driving under the influence of alcohol with a pupil
or another employee while acting within the scope of employment may be disciplined up to and
including dismissal subject to Education Code and/or applicable State law.

4. No employee shall manufacture, distribute, dispense, possess, consume or be under the influence
** of illegal drugs or controlled substances at any workplace. The term workplace includes all
DISTRICT property including DISTRICT vehicles and parking areas. No employee shall
manufacture, distribute, dispense, possess, consume or be under the influence of illegal drugs or
controlled substances at any place while the employee is acting within the scope of employment.
Any employee who manufactures, distributes, dispenses, possesses, uses or is under the influence
of'illegal drugs or controlled substances at a workplace or any place while the employee is acting
within the scope of employment is subject to disciple, up to and including dismissal pursuant to
Education Code and/or applicable State law. Any employee who is convicted of driving under
the influence of illegal drugs or controlled substances with a pupil or another employee while
acting within the scope of employment may be dismissed pursuant to Education Code and/or
applicable State law.
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* Factors to be considered in the determination of whether or not the person is under the influence of alcohol include but are not limited to
those referred to in the checklist in Appendix 6.

** Factors to be considered in the determination of whether a person is under the influence of illegal drugs or controlled substances include
but are not limited to those referred in the checklist in Appendix 6.

The terms illegal drugs and controlled substances include all chemical substances or drugs listed
in any controlled substance laws or regulations. They include, but are not limited to:

Stimulants, which speed up central nervous system activity, e.g., amphetamines, cocaine and
similar drugs.

Depressants, which relax central nervous system activity, e.g., narcotics, barbiturates or
similar drugs.

Hallucinogens, which change perception and consciousness, e.g., marijuana, hashish, LSD and
similar drugs.

Deliriants, which cause mental confusion and disorientation, e.g., glue solvents, aerosol sprays
and similar drugs and substances.

The possession or use of drugs under and consistent with the specific directions of a physician is
not prohibited.

5. All employees must notify the Superintendent in writing within five (5) days of any drug statute
conviction for a violation occurring in any workplace or while the employee is acting within the
scope of employment. All employees also must notify the Superintendent in writing within five
(5) days of any conviction of driving while being under the influence of drugs or alcohol while
the employee is acting within the scope of employment. A conviction included any findings of
guilt, including a no contest plea, or impositions of a sentence.

6. The DISTRICT acknowledges that employees have a right of privacy in their personal property,
but the DISTRICT through it authorized supervisors, has the right to inspect in whole or in part,
any DISTRICT property, such as desks, lockers, cabinets, or other DISTRICT property at any
time without prior notice with reasonable suspicion*** as it relates to this policy.

7. If there is a decision made to search an employee or the employee’s personal property, when on
DISTRICT property, representatives of law enforcement will be requested to conduct the search
when there is reasonable suspicion to believe that the employee is in violation of the prohibitions
in this policy and the employee is advised as to the reason for the search. An employee or an
employee’s personal property will not be searched without the employee’s consent. If reasonable
suspicion exists and the employee refuses to Consent to a search, he/she may be subject to
discipline up to and including dismissal pursuant to Education Code and/or applicable State law
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based on the reasonable suspicion, but not on the refusal to consent to a search. If police find there
are no reasonable grounds to search, no disciplinary action will be taken.

*** The term “reasonable suspicion” means a belief based on objective facts sufficient to lead a reasonable prudent person to suspect that
an employee is under the influences of a substance so that the employee’s ability to perform the functions of the job is impaired or so that
the employee’s ability to perform the job safely is reduced. The term also means a belief based on objective facts sufficient to lead a
reasonable prudent person to suspect that an employee possesses alcohol, illegal drugs or controlled substances.

8. To the extent that it does not impose an undue hardship on the DISTRICT, the DISTRICT
encourages and will make it a priority to assist any employee with an alcohol or drug dependency
to seek treatment or rehabilitation. Sick leave may be used by an employee for treatment or
rehabilitation of an alcohol or drug dependency by a physician or other professional specializing
in such treatment or rehabilitation. An employee will be permitted to participate in outpatient
treatment and inpatient treatment.

9. The DISTRICT, when there is reasonable suspicion, may request that an employee submit to drug
or alcohol testing. Reasonable suspicion normally requires either information from a reliable
informant or another reasonable ground for suspecting that the testing will turn up evidence that
this policy has been violated. A reasonable ground includes but is not limited to the employee,
while acting within the scope of employment, appearing to be under the influence of alcohol or
drugs, the employee is found in possession of alcohol or suspected controlled substances, the
employee is involved in an accident whose nature indicates possible impairment of ability or
judgment. When an employee seeks to return to work after being absent for treatment ore
rehabilitation from drug or alcohol dependency, the DISTRICT may request that the employee
submit to a reasonable, mutually agreed upon period of drug or alcohol testing.

An employee is not required to submit to drug or alcohol testing without the employee’s consent.
If the employee refuses to consent to such testing, any discipline up to and including dismissal
pursuant to Education Code and/or applicable State law shall be based on the reason(s) for the
requested testing, not on the refusal to be tested. No discipline shall be imposed, however, unless
the employee is advised as to the reason for the testing. Any consent or refusal to submit to the
testing shall be in writing. If the employee consents to the testing, the employee also shall
authorize in writing the release of the test results. If the employee consents to the testing but
refuses to authorize the release of the test results, disciplinary action will not be taken because of
that refusal. Disciplinary action, however, may be taken based on other available evidence. If the
employee refuses to release the test results to the DISTRICT, they will not be available to assist
the employee in any decision regarding the disciple.

When an employee appears to be under the influence of a drug or alcohol and testing is requested,
a DISTRICT representative should escort the employee to the independent laboratory and/or clinic
mutually pre-selected by the DISTRICT and the ASSOCIATION. The test(s) given shall also have
been mutually pre-selected by the DISTRICT and the ASSOCIATION. The names of the
identified lab/clinic and test(s) shall be contained in a side letter, which may be reviewed for
possible revision at the request of either party.
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The independent laboratory and/or clinic requested to conduct any testing shall be instructed to:

9.1.  Ask the employee to provide a specimen. Test the specimen for the presence of any
prohibited substances.

9.2.  Preserve and mark all specimens yielding positive results.

9.3.  With written consent of the employee as specified in this section of this Article, return
the lab report and any other information showing results to the District.

In the first laboratory tests show positive results, the specimen will be tested again using a
different mutually pre-selected confirmatory test methodology. The employee may be asked to
provide an additional specimen under the procedures described above.

DISTRICT representatives will attempt to interview any employee in the event a test shows positive
results. The employee will be given an opportunity at such interview to explain the positive test results.

The employee may request the presence of an ASSOCIATION representative.

10. Testing reports will be treated similarly to other confidential personnel documents which have
restricted access.

11. If the results of any employee’s drug test prove to be negative, no record of the testing will be
placed in the employee’s personnel file and the test results will be destroyed.

12. A copy of this Chapter (XII) will be given to all current employees and, hereafter, will become a
part of any new employee’s information packet.

CHAPTER XIII

RETIREMENT INCENTIVE

A. Any certificated employee who has been employed with the DISTRICT at least 10 consecutive
years and notifies the DISTRICT by February 1 of his/her intent to retire effective the end of that
school year shall receive a retirement bonus of $2,500.

Any certificated employee who has been employed with the DISTRICT at least 15 consecutive
years and notifies the DISTRICT by February 1 of his/her intent to retire effective the end of that
school year shall receive a retirement bonus of $3,000.

Any certificated employee who has been employed with the DISTRICT at least 20 consecutive

years and notifies the DISTRICT by February 1 of his/her intent to retire effective the end of that
school year shall receive a retirement bonus of $3,500.
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CHAPTER XIV

DISTRICT RIGHTS

Nothing in this Article shall be interpreted to allow the DISTRICT to violate any other provisions in this
Agreement. It is understood and agreed that the DISTRICT retains all of its powers and authority to
direct, manage, and control to the full extent of the law. Included in, but not limited to, those duties and
power are the rights to: determine its organization; direct the work of its employees; determine the kinds
and levels of services to be provided and the methods and means of providing them; establish its
educational policies, goals and objectives; insure the rights and educational opportunities of students;
determine staffing patterns; determine the number and kinds of personnel required; maintain the
efficiency of DISTRICT operations; determine the curriculum; build, move or modify facilities; establish
budget procedures and determine budgetary allocations; determine the methods of raising revenue; take
action in the event of an emergency that calls for immediate action including, but not limited to, an act
of God, natural disaster, act of war, declaration of martial law, insurrection, revolution, flood, earthquake,
fire, epidemic, plague, power failure. The DISTRICT also reserves all of its rights under the Education
Code to hire, classify, assign, transfer, evaluate, promote, terminate and discipline unit members.

The exercise of the foregoing powers, rights, authority, duties and responsibilities by the DISTRICT
shall be limited only by the specific terms of this Agreement and only by their conformance with the
law.

CHAPTER XV

TERM OF AGREEMENT

The ASSOCIATION and the DISTRICT agree that the term of the contract will be from July 1, 2018 —
June 30, 2021. There will be two re-openers for the DISTRICT and two for ECSTA for 2019-2020
and 2020-2021.

In the event “energy costs” exceed the proposed budgeted amount by 5%, or in the event of any
unforeseen catastrophic, the ASSOCIATION and the DISTRICT agree to reopen negotiations.

CHAPTER XVI
SAVINGS
If any provision of this Agreement is held by a court of competent jurisdiction to be contrary to law, such

provision will not be deemed valid and subsisting, except to the extent permitted by law, but all other
provisions will continue in full force and effect.
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CHAPTER XVII

PROVISIONS IN AGREEMENT

It is understood and agreed that the specific provisions contained in this Agreement shall prevail over
DISTRICT practices and procedures where they are in conflict and over State law to the extent
permitted by State law and that in the absence of specific provisions in this Agreement, such practices
and procedures are discretionary with the Board of Trustees.
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Appendix 1

CENTRAL UNION HIGH SCHOOL DISTRICT
CERTIFICATED SALARY SCHEDULE

Effective: 7/1/2019
Adopted: 6/23/2020

[ s = o T o TR S L Y P

2019-2020
3.26% Increase over 2018-2019
BA Degree BA Degree Doctorate
BA Degree plus 60 & MA plus 75 or
BA Degree | BA Degree plus 45 or MA+15units | units & MA MA plus 60
and/or plus 30 Sem Hrs or | or *Equivalent = or New Cert
Credential Sem Hrs MA Degree | BA + 75 Sem Hrs MA + 30 Ed Initiative
Step ] ] 11} v v Vi

56,432 60,615 64,777 68,943 73,125 77,307
59,341 63,502 67,703 71,868 76,047 80,230
62,246 66,427 70,591 74,790 78,971 83,154
65,153 69,335 73,514 77,695 81,859 86,078
68,057 72257 76,423 80,603 84,764 89,000
70,999 75,164 79,344 83,526 87,689 91,926
73,905 78,086 82,268 86,430 90,613 94,848
76,829 80,994 85,173 89,356 93,520 97,774
76,829 83,899 88,100 92 263 96,443 100,697
76,829 83,899 90,986 95,184 99,348 103,621
76,829 83,899 90,966 98,077 102,256 106,543
76,829 83,899 90,966 98,077 105,163 109 466
76,829 83,899 90,966 98,077 105,163 109 466
76,829 83,899 90,966 98,077 105,163 109 466 | ANNIVERSARY
76,829 83,899 90,966 98,077 105,163 109,466 | INCREMENTS
79,719 86,807 93,962 100,999 108,084 112,391  Completed 15,
79,719 86,807 93,962 100,999 108,084 112,391 10 of which
79,719 86,807 93,962 100,999 108,084 112,391 in CUHSD
82,642 89,728 96,819 103,904 111,009 115,315 Completed 18,
82,642 89,728 96,819 103,904 111,009 115,315 13 of which
a2 642 89,728 96,819 103,904 111,009 115,315 in CUHSD
85,549 92 653 99,723 106,812 113,896 118,239  completed 21,
85,649 92 653 99,723 106,812 113,898 118,239 16 of which
85,649 92 653 99,723 106,812 113,898 118,239 in CUHSD
85,649 92 653 102,630 109,735 116,840 121,163  Completed 24,
85,649 92 653 102,630 109,735 116,840 121,163 19 of which
85,649 92 653 102,630 109,735 116,840 121,163 in CUHSD
85,5649 92 653 105,669 112,658 119,745 124 086  Completed 27,
85,5649 92 653 105,569 112,658 119,745 124,086 22 of which
85,649 92 653 105,569 112,658 119,745 124,086 in CUHSD
85,649 92 653 108,508 114,825 122,651 127,010 Completed 30,
85,649 92 653 108,508 114,825 122 651 127,010 25 of which
85,5649 92 653 108,508 114,825 122,651 127,010 in CUHSD
85,649 92 653 111,453 116,991 125,554 129,933  Completed 33,
85,5649 92 653 111,453 116,991 125 554 129,933 28 of which
85,5649 92 653 111,453 116,991 125,554 129,933 in CUHSD
85,649 92 653 111,453 116,991 125,554 129,933

85,649 92 653 111,453 116,991 125,554 129,933

85,649 92 653 111,453 116,991 125,554 129,933

85,5649 92 653 111,453 116,991 125,554 129,933
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RULES AND REGULATIONS OF THE SALARY SCHEDULE

QUATTFICATIONS FOE FREOBATIONARY TEACHERS TO ADVANCE COLUMNS ON SATARY SCHEDULE:
Teachers on probationary stams who held a provisional credential shall only advance columns if the units they submit for
consideration are for the parpose of progression toward clearing their teaching credential. Once a teacher has eamned their
credential and teoure any and all prior units will be reevaluated for proper salary placement

EXPERTENCE: Teachers new to the District initially employed for the 2002-2003 school year shall receive up to a maximum of
seven (7) years outside experience credit. Teachers new to the Ddstrict initially employed for the 2005-2004 school year shall
Tecaive up o & maximuom of eight (8) years outside experience credit. Omne (1) year of experience, o major portion thereof, will
represent one (1) step. Fegular teaching and substitnte teaching is credited only if 75% of the school year was tanght. Hourly
teaching shall not be credited for salary placement. Prior fo the 2001-2002 school year, @ maximum of five years prior teaching experience
was allowable provided the experience had beem in a public or private elementary or secondary schools or colleges while holding a valid teaching
credemtial

MIIITARY & FEACE CORF. ALTOWANCE: Military credit shall be allowed as follows: One step for two or three years®
service; two steps for four or five years; and thres steps for six or more. All service (teaching, military, & Peace Corps) shall be
verified by official documents and shall not result in placement beyond Step 9.

UNITS ACCEFTABLE FOR SALARY CREDIT: TUnits for salary credit shall be verified as upper division or graduate level by
official ranscripts fom regularly accredited instiotions and shall be taken subsequent to the date of the bachelor's and/'or master's
degree. All certificated employees shall furnish transcripts of credit to determine classification stams. Personnel should refer to
the Evalnation of Courses Policy when work is being taken for salary credit

CHANGES IN SATARY DURING SCHOOL YEAR: After Tune 2007, zll advances on the salary scheduls (for increment
purposes) shall take place only at the beginming of the new school year. Employees hired mid-year after Fane 2007, must wait untl
the 2* July of employment to advance to the next step.

ANNIVERSARY INCEEMENTS:

(NOTE: Only varified reaching experience in Peace Corps or military service will serve toward an anniversary incremant. )
Anniversary increment #1: paid per year after the completion of 15 vears of teaching experence, 10 years of which are in the
CUHSD.

Anniversary increment #1: paid per year after completion of 18 vears of teaching experience, 13 of which are in the CTUHSD.
Anniversary increment #3: paid per year after compledon of 21 vears of teaching experience, 16 years of which are in the
CUHD.

Anniversary increment #4: paid per year after completion of 24 vears of experience, 19 years of which are i the CUHSD.
Anniversary increment #5: paid per year after completion of 27 wears of service, 12 years of which are in the CTTHSD.
Anniversary increment #6: paid per year after completion of 30 vears of teaching experience, 25 of which are in the CUHSD.
Anniversary increment #7:  paid per year after completion of 33 vears of teaching experience, 18 of which are in the CTUHSD.

OTHER BATES OF PAY: If a substimte is employed for the semester or the entire school year as 3 temporary teacher, the
employes is placed on the adopted salary schedule with foll benefits.

Pari-time certificated employees will be paid the negotiated hourly rate; adult education hourly teachers will be paid in accordance
with the adopted hourly salary schedule. Supplementary assignments will be paid according to a schedule adopted by the board.
School librarians will be placed on the salary schedule and be subject to the same personnel policies as classToom teachers.

Special Education: Current teachers in Special Education (e.g. Fesource Specialist L.H., Speech, etc.) will be paid an additional
five percent (5%4) not to exceed 52,577, The Special Education, Other Fates of Pay, shall be capped at $2,577. Teachers receiving
a five percent (%) stipend of less than 32,577 shall continue fo receive the stipend untl it reaches $2,577, or until they leave a
Special Education position. Newly hired teachers for the 1995-08 school year, and subsequent school years thereafter, will not
qualify for the Other Bates of Pay, Special Education salary stipend  Any Special Education teacher currently receiving a stipend
for that assignment who is mvolontarly assigned to teach regular classes will lose his'her Special Education stipend in their new
assignment; ot if reassizned to teach Special Education, shall have their stipend reinstated. That sdpend shall be at 5% until the
level of the cap is reached.

FAYROLL DEDUCTIONS: An undetermined smount in payroll deductions for family medical, dental and life msurance
coverage will be deducted monthly. The amount will be determined annnally through negotiations between the teachers’ union and
the District. It is based upon the actual cost, less the amount negotiated to be paid by the district.

NATIONAL BOARD CERTIFICATION:
Teachers who eamn National Board Certification will be compensated 31,00 per year for 8 maximum of five years immediately

following receipt of award.
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CENTRAL UNION HIGH SCHOOL DISTRICT
APPENDIX 2
SUPPLEMENTARY ASSIGNMENT AND SALARTES

DEPARTMENT CHAIRS

Assignment Year 1 Year 2 Year 3
Medum Departosent Chair** £ 38685 £ 3891 £ 4098
Large Depariment Chan* £ 4020 4244 i 4469

*11.0 or more full-time equivalent teachers in the department
%4 0-10.9 full-tme equivalent teachers m the department
When a department reaches fifteen (15) members, a release peniod will be given to the department chair of that department.

Through special projects funding, a site may provide a release period to a bargaining unit member for purposes of cumeoulum,
development, leadership, or other purposes approved by the site Principal and the school site counml

CO-CURRICULAR PROGRAMS

Assignment Year 1 Year 2 Year 3 Year 4
Band Director 5328 i 5836 i 6144 $ 6453
Chorus Director § 2680 § 2830 i 24979

CTS0 (Level T) Advisor® 2010 i 2122 i 2234

CTS0 (Lavel I} Advisor® 3350 i 3,537 $ 374

Diance Instructor § 2010 § 2112 02234

Dl Team Adwvisor L 3,350 ¥ 3537 F 3.7

Flag Advisor i 2680 i 2830 £ 2979

Library Multimedia Specialist** F 4020 4244 3 4469

Majorette Advisor £ 1340 1413

Hewspaper Advisors+* 2010 i 2122 i 2234

Orchestra Director L 3,350 ¥ 3537 F 3.7

Science Fair Advisor L 1,340 L 1,415 L 1,490

S5HS Drama Advisor-Set Decoration L 1,340 L 1,415 L 1,490

Yearbook (Annual) Advisor 3350 i 3,537 $ 374

CO-CURRICULAFR ADVISORS: Thas category 1s co-cwricular and in some cases mvolves competition. The activities involved are an
extension of regular class activities. Any supplementary pay recerved must be considered to be in addition to receiving a regular salary
for teaching a regular class during the school day. The additional pay mmst be for addifional ime as required and for some additional
responsibilities.

*CTSO ADVISORES: Level I & IT advisors suppport a Cabforma State recogmzed Career Techmical Student Organization. The activities
nvelved melude required leadership development components that extend bevond the classroom. This includes afterschool and'or
weekend student organization meetngs and activities. Level [ advisor responsibibities may mvolve local and'or out of county
compettions. Level IT advisor responsibilifies shall include state competitions, amd may include local and/or national competitions
when students qualify. (Mot applicable for FFA
Advisors.) All costs related to CTSO
travel will be governed by Board Policy and'or Admimstrative Fegulations. CTS0 advisors shall consult with the sife prineipal to
determine fravel and budgetary arrangements.

#¥#When a Library Media Specialist, whio 15 emploved on November 1, 2018, separates from employvment, the stpend will be
diszcontinued for that assignment. When both Library Media Spectalists have separated from employment, the stipnd shall be permanently
removed from the collective bargaining agresment.

*%#¥Then a Newspaper Advisor, whe 15 recelving a stipend on November 1, 2018, separates from the assignment, the stipend wall be
discontinued for that assignment. When no stipends are being paid for this assignment, the stipend shall be permanently removed from
the collective bargaining agresment.
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ASSOCTIATED STUDENT BODY (ASB) & ATHLETIC DIRECTOR (ALY

ASE Director £ 6701 T 7074 T T448 $ 7811
AD Dhvector (when filled by teacher) 7701 $ 8074 $ B8 i 8821
EXTRA-CUERICULAR

Academic Decathlon Adwvisor 3 3,350 £ 3,537 £ 3,724

Creatrve, Wew and'or Innovative Project F 1,340 1415 F 1490

Dresert Oasis Student Services Club £ 1340 T 1415 £ 1490

FIEST Robotics Advisor § 2680 § 2830 3 2979

Junior Class Adwvisor £ 1340 T 1415

Mock Trial Coach b3 3,350 $ 3,537 3,74

Senior Class Advisor £ 1340 T 1415

Speech Advisor £ 3330 33537 i 37

ATHLETIC COACHES

Sport Year 1 Year 2 Year 3 Year 4+
Assistant TV & Freshman Coaches 2345 § 2476 $ 2607 § 2737
Athletic Trainer £ 2010 3 2122

Baseball Freshman Head Coach $ 2,680 $ 2330 £ 2979 £ 3129
Baseball TV Head Coach 3 2680 § 2830 i 2979 3 3129
Baseball Varsity Assistant Coach % 2680 £ 2830 2979 £ 3129
Baseball Varsity Head Coach $ 4020 4244 § 4469 § 4693
Basketball Freshman Head Boys Coach $ 2,680 $ 2330 £ 2979 £ 3129
Baskethall Freshman Head Guls Coach $ 2,680 $ 2330 £ 2979 £ 3129
Basketball TV Head Boys Coach 3 2680 § 2810 i 2979 i 3129
Basketball TW Head Gurls Coach $ 2,680 $ 2330 £ 2979 £ 3129
Basketball Varsity Assistant Boys Coach ¥ 2680 $ 23310 $ 2979 ¥ 3129
Basketball Varsity Assistant Girls Coach $ 2,680 $ 2330 £ 2979 £ 3129
Basketball Varsity Head Bovs Coach £ 4020 4244 i 4469 i 4603
Basketball Varsity Head Guls Coach $ 4,020 0 4244 $ 4469 § 4693
Cheer Frechman Advisor L340 1415

Cheer TV Advisor £ 1340 T 1415

Cheer Varsity Adwviser £ 4020 T 4244 4469 46093
Cross-Country Varsity Head Boys Coach F 4020 0 4244 3 4469 ¥ 4693
Cross-Country Varsity Head Girls Coach $ 402 $ 4244 $ 4469 $ 4693
Football Assistant Coach (all levels) $ 2,680 $ 2330 £ 2979 £ 3129
Football Freshman Head Coach $ 2,680 $ 2330 £ 2979 £ 3129
Football 'V Head Coach § 2680 § 2830 i 2979 3 3119
Football Varsity Head Coach $ 53528 $ 5316 T 6144 it 6453
Golf Varsity Head Bovs Coach $ 4020 4244 ¥ 4469 ¥ 4593
Golf Varsity Head Girls Coach £ 4020 T 4244 4469 $ 4693
Soccer Freshman Head Bovs Coach % 2680 £ 2830 2979 £ 3129
Soccer Freshman Head Girls Coach $ 2680 § 23830 § 2979 § 3129
Soccer IV Head Boys Coach $ 2,680 $ 2330 £ 2979 £ 3129
Soccer IV Head Girls Coach $ 2,680 $ 2330 £ 2979 £ 3129
Soccer Varsity Assistant Boys Coach $ 2,680 $ 2,330 2979 £ 3129
Soccer Varsity Assistant Gurls Coach $ 2,680 $ 2330 £ 2979 £ 3129
Soccer Varsity Head Boys Coach $ 4020 424 § 4469 § 4693
Soccer Varsity Head Guls Coach £ 4020 T 4244 4469 $ 4693

44



Soffball Freshman Head Coach £ 26ED £ 2810 i 2979 i 3129
Soffball IV Head Coach £ 2,680 $ 2330 £ 2979 £ 3129
Soffball Varsity Assistant Coach % 2680 3 23310 3 2979 ¥ 3129
Soffball Varsity Head Coach £ 4020 4244 4469 $ 4693
Swimmming Varsity Assistant Boys Coach % 2680 ¥ 2330 £ 2979 ¥ 3129
Swimmming Varsity Assistant Girls Coach £ 2,680 $ 2330 £ 2979 £ 3129
Swimmming Varsity Head Boys Coach £ 4020 4244 4469 $ 4693
Swimmming Varsity Head Guols Coach £ 4020 4244 4469 $ 4693
Tenmis JW Head Boys Coach £ 2,680 $ 2330 £ 2979 £ 3129
Tenmis JW Head Garls Coach £ 2,680 $ 2,330 2979 i 3129
Tenmis Varsity Head Boys Coach £ 4020 4244 4469 $ 4693
Tennis Varsity Head Girls Coach T 4020 4244 i 4469 i 4603
Track & Field Varsity Assistant Boys Coach £ 2,680 $ 2330 £ 2979 £ 3129
Track & Field Varsity Assistant Girls Coach ¥ 2680 3 2330 3 2979 ¥ 3129
Track & Field Varsity Head Boys Coach £ 4020 4244 4469 $ 4693
Track & Field Varsity Head Guls Coach 3 4020 T 4244 T 4469 % 4693
Volleyball Freshman Head Coach £ 2,680 $ 2330 £ 2979 £ 3129
Volleyball IV Head Coach £ 2,680 $ 2330 £ 2979 £ 3129
Volleyball Varsity Assistant Coach £ 2,680 $ 2330 £ 2979 £ 3129
Volleyball Varsity Head Coach £ 4020 4244 4469 $ 4693

/restling Freshman Head Coach £ 2,680 $ 2,330 2979 i 3129

/restling TV Head Coach £ 2,680 $ 2330 £ 2979 £ 3129

'restling Varsity Head Coach T 4020 4244 i 4469 i 4603
EXTRA-CURRICULAFR ADVISOFE.S: This category is extra-cwmicular and n some cases involves competition.
The stipend 15 for work outside the regular teaching dufies.

ADDITIONAL STIPENDS

C.LF. Plavoff Competition*® %100 for each C.LF. bye or contest
Chaperones for girls’ teams when no female coach 15 avalable £30 per away game
CUHS Drama Coach $1.250 per parformance up to a maummm of two () performances per year
Apnculture Teacher FFA Adwisor $9.150

Any supplementary pay recerved must be considered to be in addition to receiving
a regular salary for teaching a regular class during the school day. The additional
pay must be for additional time as required and for some addifional responsibilities.
WASC Coordinator 1 $3,000 anmal stipend during the vear of self-study for fall review
2 $2,000 anmmal stipend during the year of self-stady for md-cvele review
3 £2,000 anomal stipend during the year of a full review visitation
4 §1,500 anmmal stipend during the year of a mid-cyele review visitation
5 £500 annual stipend in the off vears
Induction Support Provider Classroom teachers supporting Induction participants: $1,500 for the first teacher,
£1.000 for the second teacher, §1.3500 for the third teacher. Maxirouwm of 3 teachers

being supported in any one vear.

Culmary Arts Teacher %100 for each evening/weekend catering request by administration; not to excesd

10 per vear.
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*C 1F. PLAYOFF COMPETITION: Any coach whose team competes 1n a CLF. contest wall recerve 5100.00 for each bve or contest.

FOOTNOTE:

*In order to advance a step, service nmst be unbroken. Any break in serviee will result in a subsequent initial step one
placement on refurning to a particular service.
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Central Union High School District

Comprehensive Teacher Evaluation Cycle

1. Teacher Self-Assessment and Teacher Profile (to be completed prior to the Pre-Observation Conference)

Using the CSTP Rubric for Teacher Observation, the teacher considers his/her teaching practice and reads the
performance level descriptors for each CSTP Standard. The teacher circles or highlights the words/phrases that
they believe most closely reflect their current level of performance for each component and places a mibric
score or 1,23 or 4 in the “Teacher Self-Score”™ column. The teacher may provide the print document or email it
to his'her evaluator in advance of the pre-observation conference.

Using the Teacher Profile template, the feacher completes the information on the form to give the evaluator
some context for the vear, and provides the pnint document or emails it to his'her evaluator a miminmm of two
work days in advance of the pre-observation conference.

2. Goal Setting (to be completed prior to the Pre-Observation Conference )

Prior to the Goal Setting and/or Pre-Observation Conference, the teacher will establish goals, one for each of
the areas nofed below. and establish the process that will be used to meet and evaluate each goal:

CUHSD Teacher Professional Development Goal

CUHSD Classroom Instruction Goal

CUHSD Student Achievement Goal

The teacher completes Section A of the goal-setting forms for each goal listed above and provides the print
documents or emails them to his'her evaluator a mininmm of two work days in advance of the pre-observation
conference.

Please Note: The teacher may establish these goals as an individual or as part of a team of teachers.

3. _Pre-Observation Conference

The evaluatee and evaluator will establish a meefing date and time prior to the first observation to review the
(self-score if provided by the teacher and) selected goals for the school year. It is the evaluator’s responsibility
to establish this mutually agreed upon meeting date and fime.

Based on professional judgment and scheduling needs, the teacher’s evaluator may split the Goal Sefting and
Pre-Observation Conference into two meetings: one for anmual goal sefting and one to plan the formal
announced classroom observation.

The teacher and evaluator will collaboratively review, discuss, and if needed revise, each document during the
conference.

4. Formal Classroom Observation and Post Conference Protocols

[Evaluator Responsibility] During the first formal anmmovnced, and foture unammounced, classroom observations,
the teacher’s evaluator will take observation notes of the presented lesson with their preferred note-taking tools.

[Evaluator Responsibility] The evaluator will provide notes in a written observation report in a draft form to the
teacher before the post-observation conference. To further the goal of fostering a collaborative process, the
evaluator will not assign an evaluative score until after the post-observation conference. During the post-
observation conference the evaluator and teacher will reflect on the notes related fo the classroom observation,
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provide additional evidence and context, and engage in a collaborative conversation guided by the CSTP. Upon
completion of the post-observation conference, the evaluator will provide a final written observation report
which also includes an evaluative score based on observation, additional evidence samples, and collaborative
discussion. Upon completion of the second Post-observation Conference, a date for the Summative Evaluation
Conference will be established (no sooner than 10 school days from the date of the second Post-observation
Conference).

Note that both announced and unammounced observations follow the format presented above. The number of
observations in a given cycle for tenured teachers is two (2). one announced and one vnannounced. with the
classroom observation not less than fifty minutes. The administration reserves the right to add observations to
the process beyond the specified two observations if needed.

First-vear probationary teachers will be observed three (3) times during their first semester of employment and
two (2) tumes during their second semester of employment following the format above. All other probationary
teachers will be observed two (2) to three (3) times each semester following the format above with the
administration reserving the right to add observations to the process if needed.

5. Summative Scoring Process and Conference

Prior to the summative conference, the teacher will complete the Section B End of Year Reflection portions of
the CUHSD Teacher Professional Development Goal, Classroom Instruction Goal. and Student Achievement
Goal Forms. The teacher will send all three completed goal forms to the evaluator a mintmum of two work
days prior to the Summative Evaluation Conference.

The teacher has the option to schedule a pre-summative meeting and bring additional evidence they wish to
discuss and have included as part of the comprehensive Summative Evaluation form.

At the summative evaluation conference written observation reports, teacher’s goals, reflections, and evidence
of effective teaching and learning are reviewed and discussed in addition to the CUHSD Summative Evaluation
Form.

Upon completion of this process, the teacher is provided a copy of the CUHSD Summative Evaluation form that
will be submitted and placed in the evaluatee’s personnel file along with the Formative CSTP Evidence
Collection form.

A teacher’s signature on the Formative CSTP Evidence Collection form and/or the Summative Evaluation form

does not necessarily signify agreement. Teachers may submit a written response that will be attached to the
document being addressed by the written response.
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Evaluation Cvele Teacher Profile

In preparation for the teacher evaluation process, please fill out this profile and return it fo your evaluator.

Teacher Information
Mame: Credential Type
Credentials Held: 1. | Intern _ Preiim [ Clear | Exp. Date:
Please list all credentials you 2. Intern Prelim |1 Clear Exp. Date:
currently hold in CA and in 3 Intern Prefim Clear | Exp. Dote:
other states. a. Intern Prefim Clear | Exp. Dote:
5. Intern Prelim [ ] Clear Exp. Date:
Years of Teaching Service
In-district:
Out-of-district (in-state): Location:
Out-of-state: Location:
Total Years of Teaching
Service:
Teaching Assignments

Subject Areas Taught 1.
During Career: 2.
Flease list the subjects you 3.
have tought previously during 4.
your career. Add lines as 5.
needed.
Courses Teaching this Year: 1.
Please list all courses you are 2.
teaching this year. 3

4.

5.
Total Number of Periods Place an X under any days of the week that you | T |wl!Th
per Day Teaching: reguiariy give guizzes, tests or exams, of days
{Overload?) that would not be productive for classroom
Taotal Number of Preps: observations.

| Extra Duties

Compensated Duties: 1.
Please list any additional 2.
duties fother than teaching) 3.
for which you are 4
compensated by CUHSD. z
MNon-paid Duties: Please list 1.
any additional school duties 2.
performed for which you are 3
not compensated by CUHSD. a4

5.

Other
Piease provide any additional information youw wish.
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CUHSD Teacher Professional Development Goal

Section A:

Teacher Name:

Evaluator's Name:

Date:

Teaching Assignment: School:

Inatructions: Based on your self-azsessment and your administrator's input. set and develop one Professional
Development goal tied to the school improvement plan, district initiatives, or the CS5TP =, At the end of the school year,

reflect on this Profeasional Development goal.

to focus on this year.

Professional Development Goal - Describe the area of knowledge or skill that you would like

Identify the California Standard for the Teaching Profession you will be addressing:

Goal Setting

Section B: End of Year Reflection

What would success in this goal look like?

How will you know when you have achieved
it?

Describe your progress toward this goal.

What evidence will you use to monitor your
prograss?

What evidence can you share to demonstrate
your progress?

Describe the professional development
activities and action plan you will put into
place to work toward your goal.

List professional development activities in
which you participated.

Anticipated Challenge Level on a scale from
1-10. [ Place an "X bafow it.)

Actual Challenge Level on a scale from 1-10_
{(Place an "X" befow it.)

1|1 2 | 3[4 |65 |6 | 7/ 8([8][10

1 2 1 3 |4 |  b[6 [T| 8189 10

development goal?

What are your reflections on your overall success toward meeting your professional
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CUHSD Classroom Instruction Goal

Instructions: Based on your seff-assessment and your administrator’s input. set and develop one Glassroom Inatruction
goal tied to the CCS5, the CUHSD Commen Language of Instruction or the CSTPs. At the end of the school year, reflect
on this Classroom Instruction goal.

Section A:

Classroom Instruction Goal - Describe the area of knowledge or skill that you would like to

focus on this year.

Identify the CCS5, CUHSD Common Language of Instruction or CSTP you will be

addressing:

Goal Setting

Section B: End of Year Reflaction

What would success in this goal look like?

How will you know when you have achieved
it?

Describe your progress toward this goal.

What evidence will you use to monitor your
progress?

What evidence can you share to
demonstrate your progress?

Describe the instructional activities/routines
you will put into place to work toward your
goal.

List any professional development activities
in which you participated.

Anticipated Challenge Level on a scale from
1-10. [ Placa an “X” balow it}

Actual Challenge Level on a scale from 1-10.
{Place an "X befow it}

11 2 | 3 (4[| 65 |6 | 7 (8 [9]10

1 213 | 4| 6|6 | T7T|8]|9]10

What are your reflections on your overall success toward meeting your classroom

instruction goal?
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CUHSD Student Achievement Goal

Instructiens: Based on assessed student need, set and develop ona Student Achievement goal tied to either an identified
sub-group of students not reaching full potential, or a goal for all students. For either option, use a minimum of bao
student growth data sources to set and measure this goal. At the end of the school year, reflect on this Student
Achievement goal.

Section A:

Student Achievement Goal - Describe the student achievement goal that you would like to
focus on this year.

Identify if the goal addresses all students or a sub-group:

Goal Setting Section B: End of Year Reflection
What would student success in this goal look | Describe student progress toward this goal.
like?

How will you know when they have achieved

it?

What are the two data sources that will be What evidence can you share to
used to set this goal? demonstrate student progress?
Describe the action plan you will put into List steps taken to achieve this goal.

place to accomplish this goal.

Anticipated Challenge Level on a scale from | Actual Challenge Level on a scale from 1-10.
1-10. (Place an "X balfow it} (Place an “X™ balow it )
1l 2 (3[4 |65 |6 |7 (B[22 ]10([1] 2|3 |4|65 (6 |7|8]|9([10

What are your reflections on your overall success toward meeting your student
achievement goal?
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Pre-Observation Conference Form

Teacher Name: Evaluator's Mame: Date:

Teaching Assignment: School: # of Students:

Instructions: Please prepare responses to the questions below to discuss with your evaluator at
the Pre-observation Conferance. Turning in this form with written responsas is optional.

1.To which part of the curriculum does this lesson relate?

2. How does this learning fit in the sequence of learning for this class?

3. Briefly describe the students in this class, including those with special needs.

4. What are your learning targets for this lesson? What do you want the students
to remember, understand, apply, analyze, evaluate, andlor create?

5. How will you engage the students in the learning? What will you do? What will
the students do? Provide any worksheets or other materials the students will be
using.

6. How will you differentiate instruction for different individuals or groups of
students in the class?

7.How will you know if the students have met the learning targets?

8. Is there anything that you would like me to specifically observe during the
lesson?
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Post Observation Conference Form

Teacher Mame: Evaluator's Mame: Date:;

Teaching Assignment: School: # of Students:

Instructions: Please prepare answers to the questions below to discuss with your evaluator at
the post-observation conference. Turning in this form with written responses is optional.

1. In general, how successful was the lesson? Did the students learn what you

intended for them to learn? How do you know?

2. If you have samples of student work, what do they reveal about the students’
levels of engagement and depth of understanding?

3. Comment on your classroom procedures, student conduct, and your use of
physical space. To what extent did these impact student learning?

4. Did you depart from your plan? If so, how and why?

5. Comment on different aspects of your instructional delivery (e.g., activities,
grouping of students, materials, and resources). To what extent were they
effective?

6. If you had an opportunity to teach this lesson again to the same group of
students, what would you do differently?

Please bring any other relevant evidence.
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CUHSD CSTP Rubric for Teacher Observation

Standard 1: Engaging and Supporting All Students in Learning
Teachers know and care about their students in order to engage them in leaming. They connect leaming to students’ prior knowledge, backgrounds, life
experiences, and interests. They connect subject matter to meaningful, real-life contexts. Teachers use a variety of instructional strategies. resources, and
technologies to meet the diverse leaming needs of students. They promote critical thinking through inquiry, problem solving, and refiection. They monitor
student leaming and adjust mstruction while teaching.

N/O=Not Dbserved

1. Practice Mot
Consistent

2.  Practice

Practice Consistent

4. Practice

Developing

Distinguished

Standard Elements The Teacher... The Teacher... The Teacher... The Teacher...

1.1 Using knowledge | shows little or no concem with | makes some connections badds relationships with builds trust with students and

of students to engage | the wes of students and how between the content and students so that they can be fosters relationships so that

them in leaming their fves relate to the students’ lives. successful academically: students can thrive

content. makes frequent connections academically: adapts teaching

between content and to reflect knowledge of
students’ lives. students.

12 Connecting makes few or no connections makes some connections makes substantial connects classroom leaming to

leaming to students’ betwesn the classroom between dassroom leaming | connections between students’ life experiences and

pricr knowledge, leaming and the students’ and students’ prior classroom leaming and cultural backgrounds: supports

backgrownds, ife prior knowledge, experiences, | knowledge, experiences, o students’ prior knowledge, all students to use first and

experiences, and
interests

backgrounds, and
perspectives: rarely opens a
lesson or unit to capture
student attention and interest.

interests: occasionally opens
a lesson or unit to capture
student attention and
interest.

experiences, and interests:
frequently opens a lesson or
umit to capture student
attention and interest.

second language skills to
achieve leaming goals: opens a
lesson or unit to capture
student attention and interest.

1.3 Connecting
subject matter to
meaningful, real-life
contexts

makes few or no connections
to how the content is relevant
in real-life: establishes no

purpose for leaming the
content

makes some connections to
how the content is useful n
real- life: makes some
connections to the purpose
fior learning the content.

often makes connections
between the subject matter
and real-ife contexts: seeks
feedback from students
regarding the relevance of
the content to their lives.

makes frequent connections
between the subject matter and
real-life contexts: prowides
opportunities for students o
apply leaming in real-life
contexts.

1.4 Using a vanety of
instructional
strategies, resources,
and technologies to
meet students’
diverse leaming needs

does not adequately use
instructional materials,
resources and technologies or
they may be inaccessible to
some students: makes bife
effort to locate supplementary

uses limited instructional
materials, resources, and
technologies to convey key
subject matter concepts:
locates or adapts some
supplementary materials to

consistently uses vaned
msiructional materials,
resgurces, and technologies,
o promote students”
understanding of content. A
nch vanety of resources is

selects and uses a vanety of
instructional resources to
address learning styles, and to
promote student understanding.
Students can independently

access a vanety of materials,

matenals, to refiect dverse reflect diverse perspectives, | consistently avalable to respurces, and technologies
perspectives or to relate to or to relate to cultural and students and reflects diverse | that reflect the diversity of the
culbural or linguistic needs of linguistic perspectives, experiences, classroom and support
students. needs of students. and cultwral and linguistic students’ leaming nesds and
needs of students. shfes.
1.5 Promoting critical provides few opportunities for | models and encourages regulary provides encourages students to ask
thinking through students o problem solve, open-ended, higher-order opportunities and support for | crtical thinking questions and
inquiry, problem analyze, or mvestigate in questions, and provides students to engage in consider diverse perspectives
solving, and reflection | lessons: encourages student opportunities for students to | problem solving: asks about subject matter: provides
guestioning. but most are low- | ask questions that are half opportunities for students o

order, fact-based: provides
few or no opportunities for
student reflection.

guestions and solve
problems within 3 subject:
students ask some higher-

higher-order: monitors
student leaming, and
provides opportunities for

think about, discuss, and
evaluate content monitors
student leaming. and

order questions: monitors students to reflect individually | frequently prowides
student leaming. and amd with peers. opportunities for students o
provides some cpportunities reflect ndividually and with
for students to reflect peers.
individually.
1.8 Monitoring student | rarely elicits relevant student elicits some guestions from uses students’ guestions and | systernatically checks for
leaming and adjusting | gquesbions or comments during | students during a lesson to comments during a lessen to | student understanding and
instruction while a lesson: rarely asks checking | monitor their understanding: | extend their understanding: revises plans accordngly:

teaching for understanding guestions. asks few checking for frequently checks for incorporates a vanety of
understanding questions. understanding and modifies sirategies in a lesson to check
mnsiruction based on for student understanding using
feedback from students. strategic questioning: employs
a method for calling on nen-
voluntesr students randomly.
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Standard 2 Creating and Maintaining Effective Environments for Student Learning

Teachers promote social development and responsibility within a caring community where each student is treated fairly and respectfully. They create physical or
virtual leaming environments that promote student leaming, reflect diversity, and encourage constructive and productive interactions among students. They
establish and maintain leaming environments that are physically, inteBectually, and emctionally safe. Teachers create a rigorous leaming environment with high
expectations and appropriate support for all stedents. Teachers desvelop, communicate, and maintain high standards for indivsdual and growp behavior. They
employ classroom routines, procedures, noms, and supports for positive behawvior to ensure a dimate in which all students can leam. They use instructional

time to optimize leaming.

N/O=Not

1. Practice Not

2. Practice

4. Practice

Observed Consistent Developing Consistent Distinguished
Standard The Teacher... The Teacher. .. The Teacher... The Teacher. ..

Elements

2.1 Promoting has niot established a establishes a climate of caring, | The teacher models and actively responds to and

social development | dassroom environment that equity and respect: has promotes faimess, caring, respects diversity: encourages,
and responsibility promaotes faimess or respect: | developed relationships and equity, and respect: supports, and recognizes creativity,
within a caring responses o student rapport with students: acknowledges and shows risk-taking and unique
community where behawiors are often unfair, responds bo students fairly, respect for student race, class, | confributions of all. The teachers
each inconsistent. or inequitable. consistently, and egquitably. sexual orientation, religion, response to student behavior also
student is reated culture, language, andlor demaonsirates flexibility and

fairly and gender: encourages students adaptations as needed.
respectfully to take risks and be creative.

2.2 Creating takes no action to comect a ensures the physical allows fior group interaction promotes group interaction and
physical or virtual physical environment that environment is cean and and structures the physical social development by amanging
leaming may have one or more safety | amanged for safety and space o meet the nesds of the physical space: manages
environments that hazards, and matenals are accessibility for all students: the students: creates room materials, and resources to
promote student difficult to access by students | facilitates displays. which contain key accommodate individual student
leaming. reflect with special needs: creates individual student engagement | information, are used in needs, and promote positive
diversity, and few or no room displays and in leaming and access to learning actwities and interactions: puts up student-
Eencoumrage little or no student work is necessary instructonal represent cumrent topics of created room displays used in
constructive and posted. Few or no planned materials: creates room study: displays a variety of leaming activities and current study
productive student interactions are displays which include some student work regularly that is topics.

mteractions among observed. student work and are related to | related to cument topics of

students current topics of study. study.

2.3 Establishing
and maintaining

does not amange the leaming
environment to facilitate

armmanges the leaming
environment to facilitate

arranges the learning
environment to faclitate

armanges the leaming environment
to facilitate positive and productive

leaming positive and productive positive and productive positive and productive classroom interactions:
environments that classroom interactions: does classroom interactions: allows dlassroom interactions: encowapges students to take risks
are physically, not allow students to take students to take some risks models appropriate fisk-aking | and o express thoughtful and
nteBectually, risks or to express opinions and to exXpress opinions and how to express thoughtful | respectful opinions related to the
and emtionally related to the topic or subject | related to the topic or subject and respeciful opinions related | topic or subject of discussion.
safe of discussion. of discussion. bo the topic or subject.
2.4 Creating a has low expectations for sets generally high sets high expectations for all sets high expectatons for all
rigorous leaming student leaming: provides few | expectations for all students: students: provides students students and supports them to
environment with or no opportunities for provides students poory frequent and struchured achieve at high levels: provides all
high expectations students to evaluate their own | structured oppertunities to opportunities o examine and students opportunities to examine
and appropriate work and fo leam from the examine and evaluate ther evaluate their own work and to | and evaluate their own work and to
support work of their peers: takes litle | own work and to leamn from the | leam from the work of their leam from the work of their peers:
for all students or no responsibility for student | work of ther peers: provides peers: provides access fo ensures access to challenging
SUCCEES, access o academic content for | challenging and diverse academic content for all
all students. academic content for all
students.
2.5 Developing, tolerates mappropriate responds to behavioral issues: | supports appropriate student fosters and supports appropriate

commmnicating.
and maintaining

student behavior: responds
slowly to behavioral isswes:

usually responds to
inappropriate behaviors in a

behavior: responds quickly to
behavioral issues: responds to

student behavior: works proactvely
to prewent and respond guickly to

high standards for continues teaching as fair and equitable way: inappropriate behaviors in an minimize behavioral issues: helps
ndividual and students behave badly: sometmes talks with students efficient, fair, and egquitable all students leam to take
group responds to inappropriate about taking responsibility for way: talks with students about | responsibility for their own behawior
behavior behaviors in an wnfair, and their own behawvior and actions. | taking responsibility for their and actions.

inequitable way. own behavior.
2.8 Employing has procedures and routines ensures that classroom ensures that procedures and implements reasonable and

classroom routines,
procedures, Noms,
and supports for

positive behavior to
ensure 3 ciimate in

not ciearly established or
effectively enforced, resulting
in teacher and student
confusion and loss of
instructional ime: rarely

procedures and routines waork
maderately well: periodically
clarifies or reinforces a
procedure or timefine, with little
loss of instructional time:

routines work smaothly: holds
all students accountable for
fime on task: Students
understand and follow
directions with no loss of

flexible schedules and routines that
promote student self-sufficiency:
mdifies procedures and nules to
support student leaming.

which all students monitors or helds students sometimes monitors student instructional time.
can leam accountable for being ready readiness and time on task.
and on task.
2.7 Using engages in discussion of rarely engages in off-topic paces lessons to achisve paces instruction to accomplish

mstructional tme to
optimize leaming

imelexant topics: allows tme
for students to be
unproductive: transitions take
too long and instructional
goals are not met due to poor

pacing.

conversation: usually provides
for instruction or activities that
engage students throughout
the period: transitions are
generally smooth with litthe loss
of time on task

instructional goals: avoids
irmelevant topics: adjusts
instructional time so that all
students remain engaged and
challenged.

leaming goals: re-directs students’
off-task behavior to make the most
of instructional time: adjusts
instructional time so that all
students remain engaged and

challenged.
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Standard 3
Understanding and Organizing Subject Matter for Student Learning
Teachers exhibit in-depth working knowledge of subject matter. academic content standards, and cumiculum frameworks. They apply knowledge of student
devebopment and proficiencies to ensure student understanding of content They organize cumiculum to facilitate students’ understanding of the subject
matter. Teachers utilize nstructional strategies that are appropriate to the subject matter. They use and adapt resources, technologies, and standards-aligned
nsiructional matenals. including adopted matenals, to make subject matter accessible to all students. They address the needs of English leamers and

students with special needs to provide equitable access to the content.

MNIO=MNot 3. Practice Consistent 4. Practice Distinguished
Dbserved Consistent

Standard The Teacher. . The Teacher... The Teacher. ..

Elements

3.1 Demenstrating lacks knowledge of subject has a clear. basic knowledge has knowledge of the subject has knowledge of content in-
knowledge of matter and it is frequently of subject matter and miatter with breadth and depth | depth: is cament and consistently
subject matter, evident student leaming understands which skills and and incorporates key concepis | incorporates key concepts,

academic content
standards, and

outcomes are rarely evident, or
rarely linked to subject

key concepts fo teach:
sometimes makes direct

and different perspectives:
consistently and directly

themes, connections, and
student leaming outcomes:

eurriculurm knowiledge. connections between subject | connects subject knowledge to | actively has students
framewarks knowdedge and expected student leaming outcomes. demonstrate depth of

student outcomes. knowledge.
3.2 Applying teaches all students identically, | identifies English leamers and | identifies English leamers and | differentiates mstruction for
knowledge of not identifying or taking o students with special needs students with special needs English leamers” and students
student consideration ther specific and is aware of who they are: | and organizes curriculum with special needs: uses pre-
devebopment and needs: does not give any form | wses some form of pre- taking into considerabion what | assessments to make decisions
proficiencies to of pre-assessment for assessment for lessons/units their needs are: uses some about instruction.
ensure student lessons/umits. fiorm of pre-assessment for
understanding of lessons/units
subject matter
3.3 Organizing rarely organizes the cumculum | organizes and designs diearly organizes and aligns builds curmiculum that is

curriculurm o or ncorporates key concepts, cummiculum based on curmiculemn to the CC55Mext developmental, demonstrates
facilitate student themes or skills: cumiculem is essentia, grade-level Generation Standards: depth, and connects vanous
understanding of often not direcly connected to | appropriate CCS5Mext cumiculum design clearly concepts and themes. The
the subject matter the CCE5/Mext Generation Generation Standards which foruses on key themes and CC55MNext Generation
Standards: may not encourage | results in students concepts and faclities Standards are used to plan and
students to think critically. demonstrating understanding standards-based adapt instruction, and to create
of key concepts within those achievement: frequently specific outcomes for all
standards: encourages critical | engages students in crtical students. which nclude
thinking about thinking about standards. demonstrating critical, higher
standards. order thinking about the subject
mather.
3.4 Utilizing rarely matches mstructional uses at least one appropriate | uses a vanety of appropriate selects from a wide vanety of
nsiructional strategies mstructional strategy from a instructional strategies to appropriate instructional
strategies that are appropriately to subject matter | larger repertore to make miake content accessible o strategies to address ndividual
appropriate to the content or concepts and may content accessible to students and develop leaming styles and
subject matter not encourage students o students: encourages understanding: challenges and | needs so all students
think critically. students to think critically and | supports students to think understand: challenges and
. o extend ther knowledge of critically and to extend their supports students to construct
the subject matter. knowiledge of subject matter. their own knowledge, think
critically. and see relationships.
3.5 Using and does not use CCS55-aligned, uses CC5S5-aligned. district uses BC55-aligned, distnct uses CCSS-aligned district

adapting resources,
technologies, and
standards-aligned

district adopted mstructional
materials: uses identical
materials to serve all sbudents

adopted instrucBonal
materials: uses identical
materials o senve all students

adopted instructional
miaterials: adapts materials to
serve English leamers and

adopbed instnectional materials:
selects materials and resources
to support differentiated leaming:

msiructional incheding English leamers and | including English leamers and | students with special needs. leams about and accesses new
materials, students with special needs. students with special needs. instructional resources to support
mncluding adopted all students’ leaming.

materials, to make

subject matter

accessible to all

students

3.8 Addressing the is unaware of the needs of s aware of the needs of is aware of the needs of selects materials, resources, and
needs of English English leamers and students English leamers and students | English leamers and students | technologies to support

leamers and with special needs in class: with special needs in class: with special needs in class: instruction of English leamers
students with makes few or no adjustments makes some adjustments to makes significant adjustments | and students with special needs:
special needs to to instruction to meet the msiruction to meet the needs to instruction to meet the ensures access to the critical
provide needs of these students: of these students: makes needs of these students: concepts for students at various
equitable access to | makes lithe or no effort to help | some effort to help students miakes consistent effort to help | levels of English proficiency and
the content students meet IEP goals. meet IEP goals. students meet IEP goals. for students with special needs.

Addresses [EP goals.
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Standard 4: Planning Instruction and Designing Learning Experiences for All Students
Teachers use knowledge of students’ academic readiness, language proficiency, cultural background, and individual development to plan instruction. They
establish and articulate goals for student keaming. They develop and sequence long-term and short-term instructional plans to support student leaming.

Teachers plan instruction that incorporates appropriate strategies to meet diverse leaming needs of all students. They modify and adapt instructional plans
to meet the assessed leaming needs of all students.

NIO=Muot
Observed
Standard Elements

1. Practice Not
Consistent
The Teacher...

2.  Practice
Developing
The Teacher. ..

3. Practice
Consistent
The Teacher...

4. Practice
Distinguished
The Teacher...

4.1 Using
knowledge of
students” acadermnic
readiness, language
proficiency, cultura
backgrownd, and
indiwidual
dewelopment to plan
instruction

develops instructonal plans
that show Emited
understanding and use of
students” academic readiness,
language proficiency, and
cultural backgrownds thus
limiting their access o
academic content.

develops instructional plans
that reflect the nesds of some
students and provide access
to the academic content
without regard to the diversity
of leaming needs

develops instructional plans
that reflect the leaming needs
of most students and routinely
addresses language
proficiency needs of the
miajority

uses knowledpe of students’
diverse leaming needs to plan
nstruction that builds on
stwdent academic readiness,
language proficiency, and
cultural background to
promote access with academic
content standards.

4 2 Establishing and
articulating goals for
student leaming

articulates few or no goals
based on the academic
standards: they are not cear
andior articulated to students.

sometimes articulates goals
for student leaming to
students in daily lessons

posts and articulates daily
instructional goals to al
leamers and the goals reflect
academic content standards.

establishes and articulates
jomg-term and short-term goals
for student leaming that reflect
the diverse leaming needs of
all students and that are based
on the academic content
standards.

43 Developing and
sequencing kong-
term and short-term
instructional plans
to support leaming

does not demonstrate long and
short term student leaming
needs andior instructional
plans reflective of the
established prescribed
casmiculum

demonstrates the use of
instructional plans with short
term goals of the prescribed
cumiculum with some regard
to student leaming needs.

demaonstrates short term goa
planning based on
assessment that incorporates
the leaming needs of al
students.

designs an instructional
program that considers long-
termn and short-term goals to
support keaming for all
students and ncorporates the
prescribed cumculum, pacing
and assessments as
established through
collaboration with colleagues.

4 4 Planning
instruction that
incorporates
appropriate
strategies to mest
the leaming needs
of all students

us=s lesson plans that lack
effective structure and/or uses
strategies that do not support
students” diverse leaming
needs.

uses lesson plans that have
structure that extends the
leaming for the needs of the
majority of students: utilizes
the same strategy throughout
the lesson.

uses lesson plans that hawve
structure that extends the
leaming for the majority of
students through the use of a
variety of sirategies.

develops unit and daily lesson
plans that build on and extend
all students’ understanding of
subject matter through a
variety of sirategies o meet
diverse leaming needs.

4 5 Adapting
instructional plans
and cumicular
materials to meet
assessed leaming
needs of all
students

adapts instructional plans
rarely or never to reflect
student performance onfresults
of formative or summatve
assessment.

adapts instructional plans
sometimes to reflect student
performance on formatve
assessment to meet the
leaming needs of the majority
of students.

adapts instructional plans
based on formative
assessment performance of all
shudents.

adapts mstructional plans and
curmicular materials based on
formative and summative
assessments to meet diverse
iearning needs of all students.
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Standard 3: Assessing Students for Learning
Teachers apply knowledge of the purpeses, characteristics, and uses of difierent types of assessments. They collect and analyze data from a variety of
sources and use those data to inform instruction. They review data, both individually and with colleagues. to menitor student lzaming. Teachers use
assessment data to establish leaming goals and to plan, differentiate, and modify instruction. They involve all students in self-assessment, goal setting, and
monitoring progress. Teachers use available technologies to assist in assessment, analysis, and communication of student leaming. They wse assessment
information to share timely and comprehensible feedback with students and their families.

N/O=Not

Observed

Practice Mot
Consistent

2. Practice
Developing

3. Practice
Consistent

4. Practice
Distinguished

Standard Elements The Teacher... The Teacher... The Teacher... The Teacher...

5.1 Applying uses assessments that are not | reports student leaming uses a vanety of assessment uses grading practices
knowledge of the aligned to the type of utilizing assessments strategies to guide instmuction designed to draw on multiple
purposes, instructon or leaming designed and agreed upon in addition to the use of sources of assessment
characteristics, and outcomes to appropriately with colleagues. assessments agreed upon information to reflect student
uses of different reflect student leaming. with colleagues. leaming and are approgpriate
types of to the leaming outcomes
Assessments being evaluated.

52 Collecting and does not collect assessment records student achievement | uses standardized test scores. | keeps a comprehensive
analyzing data and use it'them to inform from a Bmited number of select teacher and distnict record of group and individual
assessment data instructonal planning ASEE5EMent souUnces: assessments to wnderstand student achievement that is
from a variety of evidence of student leaming student progress with the analyzed to inform and plan
sources to inform is shared with students and established leaming goals: instruction: the plans are
instruction famdies. results are communicated to reflective of diverse student

students and their families.

leaming needs and are shared
with stakeholders

5.3 Reviewing data,
both individually and
with colleagues, to
monitor student
leaming

reviews data limited to
mandated meetings with
colleagues and does not guide
the planning and instructional
needs of students.

discusses assessment data
results with colleagues: uses
itthem to modify some
instructional planning and
teaching to meet the needs of
the majority of leamers.

monitars student leaming by
rewiewing individual student
data and the collective class
data with colleagues: uses
assessment data to determine
when and how to maodify
instruction to meet diverse
leaming needs.

Rewviews student assessment
data with colleagues to
monitor stwdent leaming and
plan instruction that supports
the diverse leaming needs of
students: eliminates gaps
between students’ potential
and their performance.

5.4 Using
assessment data to
establish leaming
geoals and to plan,
differentiate, and
madify nstruction

uses little if any assessment
data to plan, guide, or modify
instructon.

uses limited ass=ssment data
to establish leaming goals for
the instructional needs of the
miajority of leamers

routinely uses summative
assessments to plan and
differentiate leaming to mest
the needs of diverse leamers

uses multiple sources of
assessment data to measure
student progress and to revise
instructional plans to support
the diverse needs of leamers:
regularly uses formative
assessment to modify
instrsction

5.5 Involving all
students in seif -
assessment, goal
setting, and
monitonng progress

does not encourage. model, or
support the students in sel-
assessment and goal
monitoring is not in evidence

encourages self-assessment
during some learning
activities: provides Emited
opportunities fior peer
discussions of work.

madels and encourages self-
assessment: students ane
prowided some opportunities
to engage in goal setting and
to engage in peer discussions
about classwork.

Makes ongeing student
reflection and seif -
assessment routine to the
leaming process: students are
provided multiple opportunities.
to engage in peer discussions
about class work and to set
goals

5.8 Using available
technologies to
assist in
AS5ESEmeEnt,
analysis, and
communication of
student leaming

prowides assessment feedback
and communication of sbudent
learning limited to calendared
grade reporting dates

uses with assistance some
technology resources to
assess, analyze. and
communicate student
leaming.

routinely uses some
technologies to assess,
analyze, and commamicate
progress of student leaming.

routinely uses all available
technologies to assistin
assessment. analysis, and
communication of student
leaming.

5T Using
assessment
information to share
tmely and
comprehensible
feedback with
students and their
families

prowides assessment feedback
information to students and
their families that does not
prowide timely support to
improve leaming.

communicates assessment
information to students as
they complete leamning
activities.

communicates to students and
families assessment
information that is
comprehensible and that
allows some opportunities to
improve student leaming

Provides all students and their
famiies timely assessment
information and feedback to
support and improve student
leaming.

61




NiO=Not
Dbserved
Standard
Elements

Standard 6: Developing as a Professional Educator
Teachers reflect on their teaching praclice to support student leaming. They establish professional goals and engage in purpoeseful growth and development.
They collaborate with colleagues and engage in the broader professional community to support teacher and student learming. Teachers leam about and work
with families to support student leaming. They engage local commamities in support of the instructional program. They manage professional responsibilities to
ofessional responsibility, nteg

mantain motivation and commitment to all students. Teachers demonstrate

1. Practice Not
Consistent

The Teacher...

2.  Practice
Developing
The Teacher...

Consistent

, and ethical conduct.

4. Practice
Distinguished
The Teacher...

6.1 Reflecting on
teaching practice in

rarely uses reflection to assess
instructional practices that will

reflects upon some lessons or
areas of teaching practice:

reflects on instructional
practices in relation to student

reflects on instructional
successes and dilemmas to

and engaging in
continuouws and
purposeful
professional growth
and development

purposeful professional growth
is maintained to expand
knowledge and apply effective
application of new instructonal
methads and technologies.

provided to meet school and
districk prionties.

support of student mowve teaching practice forward | professional development leaming and uses results to mowe practice forward: analyzes
leaming through the formudation of a plans are developed with formulate professional to assess professional growth
professional development plan. | assistance to support teacher | development plans in relation over time and to formulate
and student leaming. o areas of concem. professional development plans

that influence teaching and
leaming over the long term.

6.2 Establishing collects litthe or no evidence to | establishes professional goals | pursues new knowledge and establishes professional goals

professional goals ensure that continuous and with assistance that are skills through opportunities that are informed by reflection,

available to the professional
COMMAumity.

school and district priorities, and
professional Fterature that will
refine teaching approaches and
make cumiculum accessible to all
students through the

i ion of new
methodologies and technologies.

6.3 Collaborating

engages in little or no

engages in collaboration with

documents collaboration with

documents collaboration with

with colleagues collaboration with colleagues to | some colleagues, and seeks school and district colleagues teachers, administrators, and
and the broader support teacher and student out help to meet students’ n support of some practices to | resource teachers, to support
professional leaming established by the nesds. mprove teacher and stedent school and district priornties for
community to schood and district goals and lzaming: seeks help o meet teacher leaming: engages in
support teacher prionties. students’ needs. dialogue and reflection to support
and student the practice of teaching and
leaming student leaming.
6.4 Working with respects stuwdents’ families, but | respects some students’ respects the majority of demonstrates an understanding
families to support | the teacher has limited famiies as demonsirated by students’ families and respect of all students’
student kearning communication with families teacher initiated demonstrated through positive | families” racial, cultural, linguistic,
and does not support communicabion and may commumication: provides and socioeconomic background
participation in the school provide support for selected opporunities to engage that is used to engage families in
leaming community. students’ leaming. farnilies as sources of the educational program and
knowiedge to increase further student learning and
ndividual student leaming. engagement in the school
COMMARity.
6.5 Engaging bocal demonsirates limited identifies community values and draws upon the respects and values local
communites in knowledge of the community or | resources and uses them to kzcal community and upon communities for their role in
support of the knowledge of how to access support students and their many community resources to | student leaming through the use
instructional community resources, that famiies but collaboration support student leaming of the | of commamity resources and
program could be utlized to supportthe | between the instructional mstructional program. collaboration to benefit the
instructional program. program, student learmning, msiructional program.
and community resources is
not evident.
6.6 Managing uses few or no strategies that rmanages professional maintains motivaton and maintains professional motvation
professional maintain professional responsibilities and maintains | commitment is evident in and commitment to students and
responsibiliies to miotivation and commitment to miotivation with support from attitude and engagement in colleagues: is positive, and

goals, standards, and
ohbjectives established by
relevant naticnal, state, and

lecal organizations and
stakeholders.

mantain motivation | students and colleagues: a school and district colleagues. | professional work. supports the balance of

and commitment to | positive attitede is not evident. professional responsibilities. with
all students personal needs.

6.7 Demonstratng | is selective in demonsirating demaonstrates professional demonstrates professional demonstrates all previously listed
professional professional responsibility to responsibility throwgh responsibility theowgh (mclusive of the first three
responsibility, stakeholders. contributions to student contributions to students by columns) professional cbligations
imtegrity, and success by being being knowledgeable of o students, colleagues, schoaol,
ethical conduct knowledgeable of learming leaming goals, standards, and | and the profession.

objectives established by
refevant national, state, and
kocal organizations and
stakeholders: remains
informed of and meets
professional cbligations to
mplement school, district.
state, and federal policies.
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CUHSD Formative CSTP Evidence Collection

Teacher Name:

0BS5 1 Date: 0BS 2 Date:
Standard 1: Engaging and Supporting All Students in Learning -
Teachers know and care about Meir students In order bo engage them In l2aming. They cormect leaming o students’ prior knowledge, backgrounds, e E
expeniences, and Interesis. They connect subject matier b meaningful, rea-ie contexds. Teachers use 3 varely of Mstructional sTalges, resourees, and [
technologles to mest the diverse leaming nesds of students. They promate crtical thinking through Inquiry, problem sahving, and refieciion. They monitor e
shudent leamirg and adjust Instnaction while teaching -1
N/O=Mot 5. Practice Not 6. Practice T. Practice B Practice E ﬁ - -
Observed Consistent Developing Consistent Distinguished &R 8 g
1.1 Using knowledge of students to engage them in leaming
1.2 Connecting leaming o students’ prior knowledge, backgrounds. life experiences, and interests
1.3 Connecting subject matter to meaningful, real-life contexts
1.4 Using a vanety of mstructional strategies, resources, and technologies to meet students’ diverse learning needs
1.5 Promaoting critical thinking through inguiry, problem solving. and reflection
1.8 Monitoring student leaming and adpesting instruction while teaching
‘Obsasrvathon 1 Obssrvation 2
Commendations/Evidence:
‘Dbasryathon 1 Obssrvation 2
Suggestions for Growth/Evidence:
Standard 2: Creating and Maintaining Effective Environments for Student Learning
Teachers promote soclal development and responsibliiy wimin a canng community where each stugent ks reated Tary and respectfuly. They create
physical or virual leaming environments that promote student learming, refiect diversity, and encourage constniciive and producive Interactions amang E
siudents. They esEolsh and maintain leaming emvinonments Mat are physically, Intzlizcually, and emodionaly safe. Teachers create 3 rigorous leaming [
endronment Wil high expactations and appropriate support for all students. Teachers develop, communicate, and maintain high standands for Indrvidual 2
and group behavior. They empioy classroam routines, procedurss, Noms, and sUppons for positive behavior to ensure a climate in which all studenis can = E
g - ra
{l?
Practice Mot Practice 3. Practice 4. Practice £ & B
c&| o | @

Consistent Developing Consistent Distinguished
2.1 Prometing social dewelopment and responsibility within a caring community where each student is treated faidy and respectiully

2.2 Creating physical or virbual leaming environments that promote student leaming. reflect diversity, and encourage constructive and
productive interactions among students

2.3 Establishing and maintaining leaming environments that are physically, intellectually, and emotionally safe

2.4 Creating a ngorous leaming environment with high expectations and appropnate swpport for all students

2.5 Developing, communicating. and maintaining high standards for individual and growp behavior

2.8 Employing classroom routines, procedures, noms, and supports for positive behavior to ensure a climate in which all students can
eam

2.7 Using instructional time to optimize leaming

Commendations/Evidence:

Obsarvation 1 Obgarvation 2

Suggestions for Growth/Evidenca:

Obsarsation 1 Obsarvation 2
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Standard 3: Understanding and Organizing Subject Matter for Student Learning N

Teachers exhiloit In-depth working knowledge of subject matter, academic content standands, and cumiculum frameworks. They apply knowiedge of student E

development and proficencies to ensure student understanding of content. They organtze cumcuium to fadiitate students’ understanding of the subject 3

matier. Teachers ullllze Instnactional sirategles that are appropriate to the subject matter. They wse and adapt resources, technalogies, and standards- Fa

dlgned Instuctional maberals, Incuding adogted materals, to make subject matter accessible to al studenis. They address the needs of English leamers w5

and students with special needs to provide eguitable access io he conlent Em | = ™
Practice Mot 2. Practice 3. Practice 4. Practice EE a2 8
Consistent Developing Consistent Distinguished = e =

3.1 Demonstrating knowledge of subject matter, academac content standards, and cumculum frameworks

3.2 Applying knowledge of student development and proficiencies to ensure student understanding of subject matter

3.3 Organizing cumiculum to faclitate student understanding of the subject matter

3.4 Utilizing instructional strategies that are appropriate to the subject matter

3.5 Using and adapting resources, technologies, and standards-aligned instructional materials, including adopted materials, to make

subject matter accessible o all students

3.8 Addressing the needs of English leamers and students with special needs to provide equitable access to the content

Obeervation 1 Cbasrvation 2

Commendations/Evidence:
Suggestions for Growth/Evidence:

Dbzarvation 1 Dbszarvation 2

Standard 4: Planning Instruction and Designing Learning Experiences for All Students N

Teachers use knowledge of studenis’ academic readiness, language profciency, cullural background, and Indvidual development to plan instnaction. They B

estabilsh and articulate goals for sbudent leaming. They develop and sequence long-iem and short-term Instrucional plans to support student leaming. ¥

Teachers plan InsFuction that Incorporates appropnate strategles to meet diverse iBaming nesds of all students. They modify and adapt Instructional plars | &

to meet the assessad leaming nesds of al Siudens. 5 E

NIO=Mot - Practice Not 2. Practice 3. Practice 4. Practice gw | = o

Observed Consistent Developing Consistent Distinguished ‘;-_E g g

4_1Using knowledge of students’ academic readiness, language proficiency. cultwral background. and individual development to plan
instruction

4.2 Establishing and articulating geals for student leaming

4.3 Deweloping and sequencing long-term and short-term mstructional plans to support leaming

4 4 Planning nstruction that incorporates appropriate strategies to meet the leaming needs of all students

4 5 Adapting instructonal plans and cumicular matenals to meet assessed leaming nesds of all students

Commendations/Evidence:

Obsarsation 1 Obsarvation 2

Suggestions for Growth/Evidence:

Obsarsation 1 Obsarvation 2
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Standard 3: Assessing Students for Learning
Teachers apoly knowlsdge of the purposes, characteristics, and wses of diferent fypes of assessments. They collect and analyze data from a varety of -
sources and uss those data to Inform IRstructon. They review data, both Individually and with colleagues, to monfor student leaming. Teachers uss =
assessment data to estabilsh leaming goals and to plan, dferentiats, and modity instruction. They Invalve all students n seif-assaEsment, goal satting, %
and monltorng progress. Teachers use avallable echnologies o assist In 3sseEEmEent, analysis, and communicaton of student lsaming. They use Ee
assassment Information to share mely and comprehensible feednack with stumients and thelr familles. - E
B - o
Practice Mot 2. Practice 3. Practice 4. Practice -] a a
Consistent Developing Consistent Distinguished on | o o
5.1 Applying knowledge of the purposes, characteristics, and uses of different types of assessments
5.2 Collecting and analyzing assessment data from a vanety of sources to inform instruction
5.3 Rewewing data, both individually and with colleagues. o monitor student leaming
5.4 Using assessment data to establish leaming goals and o plan, differentiate. and modify instruction
5.5 Invohving all students in self —assessment, goal setting, and monitoring progress
5.6 Using available technologies to assist in assessment, analysis, and communication of student leaming
5.7 Using assessment infommation to share timely and comprehensible feedback with students and their families
Commendations/Evidence:
Dbzarvation 1 Obszarvation 2
Supggestions for Growth/Evidence:
DObzarvation 1 Obszarvation 2
Standard &: Developing as a Professional Educator
Teachers refiect on thelr teaching practice to suppost student leaming. They establsh professional goals and engage In purposenul growth and |
development They collaborate with coleagues and ergage In the briader professional commurity To support teacher and stugent leaming. Teachers leam | B
@oout and work with families to support student leaming. They engage local communities In support of the Instructional program. They manage professional E
sporsiolities to maintain modlvation and commitment 1o all students. Teachers demonsirate professional responsiol and ethical conduct. = £
Practice Mot 2. Practice i Practice E § - w
Consistent Developing Consistent Distinguished &E E %

6.1 Reflecting on teaching practice in support of student leaming

8.2 Establishing professional goals and engaging in continuous and purposeful professional growth and development

8.3 Collaborating with colleagues and the broader professional community to support teacher and student leaming

3.4 Working with famdies to support student leaming

6.5 Engaging kxcal communities in support of the instructional program

.6 Managing professional responsibilites to maintain motvation and commitment to all students

6.7 Demonstrating professional responsibility, integrity, and ethical conduct

Commendations/Evidence:

Obsareation 1 Obsarvation 2

Suggestions for Growth/Evidence:

Dbsardation 1 Obsarvation 2

1 have read this Formathve Evaluation, but my Signative 0085 not necessarly signtly agreement. | understand Mat a copy of tis document will be
placed in my personnel fiie. | alss understand Mat | may prepane a wiTlian response which will be atfached 0 Mis document.

Evaluates: Diate: Evaluates: Diate:
Evaluator: Dabe: Evaluator: Diate:
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Central Union High School District

Summative Evalnation
For 1zt year probationary and parmanent employees, a final conference & evaluation form will be given o the employee no later than thiryy days bafore the
end af the school year.
For Ind year probarionary emplovees, the summainve (final) conference and evaluanion_form will be given and reviewed with the employes no later than March
15 gf that year.

Teacher School Site Date
O O UJ U
Stamms of Teacher: Probanionary 1 Probationary 2 Permansnt Orther
CEITERIA: N/Q - Not Observed 1 - Mot Consistent with Standard 3 - Practice Consistent with Standard
1 - Practice Developing 4 - Practice Distinpuished
Srandard 1: Engaging and Supporting All Smdents in Learning N 1 2 E 4
11 TUsing knowledge of smdents to engage them in leaming
12 Copnecting leaming to smdents’ prior knowledge, back grounds, life experiences, and interests
13 Connecting subject matter to meaningful, real-life contexts
14 Using a vanety of instructional strategies, resources, and technologies to meet students’ diverse learning needs
1.5 Promeoting criical thinking throngh inquiry, problem solving, and reflection
16 Monitoring stadent learning and adjusting instruction whils teaching
Standard 1: Owerall Rating -

Standard 1: Creating and Maintaining Effective Environments for Stodent Learning NI 1 2 3 4
2.1 Promoting socizl development and responsibility within & canng commmunity where each student is eated

fairly and respectflly
33 Creating physical or virmal leaming enviromments that promote sudent leamning, reflect diversity, and

encourage constmuctive and productve interactions among smdents
23 [Establishing and maintaining leaming enviromments that are physically, intellecmally, and emotionally safe
24 Creatng a rigorous lesrning environment with high expectations and appropriate support for all smdents
25 Developing, communicating, and mamtaining high standards for individual and group behavior
15 Employing classroom routines, procedures, nomms, and supports for pesitve behavier to ensure a climate in
- which all students can leam
5~ Using instructional fime to optimize leaming

Standard 2: Owerall Rating -

Standard 3: Understanding and Organizing Subject Matter for Student Learning Noo| o1 2 3 4
i1 Demonstoating knowledge of subject matter, academic confent standards, and cormiculum frameworks
32 Applving knowledge of student development and proficiencies to ensure student understanding of subject

mattes
13 Orzanizing cumoolum to facilitate smdent understanding of the subject matter
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W
1=

Udlizing instructonal strategies that are appropriate to the subject matter

Using and adapting resources, technologies, and standards-aligned instructional materials, inclading adopted
materials, to make subject matter accessible to all sdents

[
[

Addressing the needs of English leamners and smdents with special needs to provide equitable access to the
comtent

i
=

Standard 3: Owverall Rafing -

Standard 4: Planning Instruction and Desizning Learning Experiences for All Students NID 2 3
41 Using knowledze of students’ academic readiness, langnage proficiency, cultural background, and individusl

development to plan instruction
41 Establishing and articulating goals for student leaming
43 Developing and sequencing long-term and short-term instmctional plans to support leaming
44

Planning instmcton that incorporates appropriate strategies to meet the leaming needs of all smdents
435

Adapting instuctional plans and curricular materials to meset assessed leaming needs of all smdents

Standard 4: Owerall Rating -
Standard 5: Assessing Students for Learning NO 2 3
- Applying knowledge of the purposes, characteristics, and uses of different rypes of assessments
52 Collecting and analyzing assessment data fom a variety of sources to inform msmuctdon
53 FRewviewing data, both individually and with colleagues, to monitor smdent learning
34 Using assessment data to establish leaming poals and to plan, differentiate, and modify instruction
35 Imvelving all smdents in self —assessment, poal seting, and monitoring progress
3.6 Using available technologies to assist in assessment, analysis, and commmmication of student leaming
57 Using assessment information to share timely and comprehensible feedback with smdents and their families
Standard 5: Owerall Rating -

Standard 6: Developing as a Professional Educator NID 2 3

6.1 FReflecting on teaching practice in support of student leamming

52 Establishing professional goals and engaging in continuous and purposeful professional growth and
development

Collaborating with colleagues and the broader professional community to support teacher and student learning
G4 Working with families to support stadent leaming

Engaging local commumities in support of the instuctional program

Managing professional responsibilities to mamtain motivadon and commimment to all students
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6.7 Demonsating professional responsibility, integrity, and ethical condact [ l [ [ |
Standard &: Overall Rating -

Completed Professional Development Goal with Reflection
Completed Classroom Insouction Goal with Reflection
Completed Smdent Growth Goal with Feflection
Preparation for Pre-Observation Conference is Evident
Preparation for Post-Observation Conference is Evident

Areas of Strength

Areas for Growth

For Permanent Teachers Onlv:
H Fecommend for evaluation during the school year. (4N snamdards overall ratings ar or above 2.0}

[ Recommend for contimed evaluation during the school year. (One standard overall rating below 2.0}
[0 Recommend for contimed evalnation during the school year and referral to PAR. (Two or more standards overall ratings below 2.0 OR
one standard overall rating of 1.0, not including Standard Six)

Overall Rating:

I have read thiz Summary Evalugton, but my signanure does not necessarily signifi agreement, I undersiand that a copy af this document will be placed in my
parsonnel file. Ialze undersiand that I may prepare a written response which will be atached to rthiz document.

Evwaluates Diate

Evwaluator Date
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Appendx #4-4

CENTRAL UNION HIGH SCHOOL DISTEICT
Certificated Evaluation Form for Non-Instructional Personnel
Librarian, Resource Teachers, Coordinators, Teachers on Special Assigniment

Rubaic ioa Teacher on Special Assignament Positions.

Dramsin 1- Planning and Preparstion
Crans 1- Practes Mot Conambent 1- Praches Davelapng 3 Praches Cormustont 4- Prashes [nbnguishad
a. Enowiedge ol Conlent and | Mlans and prachoe display Hlans and prachce reflect Mars and prachce deplay Hlans and prackce d
Predagegy inratedge of the some Jvareness of the irrwledge of the Encrviessgs of the
conben], wEructicnal Concapls n e comien], nsrucional conient with evidanca for
practices, laws, or trands in discipine, bws, of trands in practices laws, or trends in ¥ laws,
professional developreni develapment probessianal of trends in prolessional
pacific lo Bt dicipline. specic o that deopline apetific bo Tal disciphng speecific o that
disziphne. Pureyues
pralessonal growth
apErlunleg
b Desnonstraing Knowlsdgs | Demonsiraies itk or no Demonsiraies some Demonstrates sohd Dernonstrales exlensne
of Stugents and Staff kneewledge of knawdedge of brgwiedga of knowtadge of rdrvidual
ahaclars e hues shudants eachars’ ahuckants et hirs whidenty Reachen’
backgrounce, culurgg, chilly, | hackgmissde. culturag, ckile, | backgrounds, cullarog, ghille, | beckgreande, cullunce, chillg
atadsmic [anguages academic academic

peoficiency., menests, and
apacial noads, and doed nol

profziency. inkerests, and
spacial nacds, amd atiains

sunh such undarstanding This knowhedige Tor the knowiedge for groups of the | knowledge for indniduals
popalation served as a population served. served.
whaole
©. Sathing Instnuchanal and Irsructonal Suppont Insinschonal Suppot I
Support Program Outcomas OLICOMEs ans Program caftcomas ane outcomes are dear | Program oulcomes ane kighly
ursistable Bof studenteietsll, | nedesentary, partially sutable | and swtsbls b0 the stuston | appeopiate 1o the
represend inval of kee-leval | 1o the siluabion and e needs | and needs of the sthookpdogram, and can ba
leaming, or are stabed of the stafistudents. An shudents'sta®, and can be assezsed. They represent
@3 activities, They do mol aterapl 5 mads 0 asaecsed. TOSA different types of coment,
PETI VATER: WINOOS O QMBTErERD DErary of OECR NS QeETy O AP R I ST T
asses el SUppON. ety of individual
wlaflprograen,
i Demonstrating Knowisdga | Damonstrafies litta or o [emanstratas basic Damonstratos full owareness | Activaly sceds out rew
of Resouroes knowledge of rescurces of resounces of resources available nibhe | resowoes from a wide ange
arcilable e he schenl or avaikasle i the school or acheol, disined, sl o ihe o nourees o rhance o
dhainet, by @nhanes own disirict, fo enhance own laeger prolessional knowdedge and 1o ennich slafl
knowiledge 10 use in knowledge. bo use n ComEnunity b enhance own mamkars skils in
teaching, cor for s2aff 1o ‘teaching, of for staf 1 knwdedge, i use in implementing the school's
advanie Feper slols advance their skils teachng, o for staff in program
advance ther
w. Drussiygrsanny Sk Plann sunsusisstis uf @ rassmlurs Pyl ot usinkinny pramayhs | Sunersis sais hierddgu ul Plan iw bghily saek rerans,
InstruchonSuppont colbschon of unnskabed and inc hadhes 3 Aumber ol condend, shudentifsachens, takery o aceound the
actviies, lacking coherence | ‘worthwhile acthbes. bt Al ress0urces 10 desgn a compeing desands of
o an cveral siruchue. some of e donl il with sevies of learning kg presentatons and
thia broader goals cpEnancas Mignad o has besn davelopsd
oulicomes and fiollcwing omsultation with
mstable to groups of adminiztralors and leachers
f. Designing StudesdProgram | Has no plan o ealuale Has a rudimentary plan o Fan to evaluate ha'ther Evaluaton plan of hisfer
Assossmants hesihar impaact on the avaluala hisfer impact on mpact on he program = impact on the program is
EOgrAm of Iesists the instnsctional support organized around clear goals | highly sopbisticated, with
that sugh an pregram ard the Collesstion of mnllipe scearces of eviderce
erealuation is mpartant eridence o indicate the ard a claar path teward
degree fo which the goals mprorang the program on an
e baan mal BRQONG hawe.

Gusding Cussbions Examples:

13 Towhal extent doas the TOSA know and deciss distipline-spachc standands, kws, and malenals?

Tk Dogs he TOGA demonsiate sonse Bnowlsdge of sludents Teachers’ backgrounds., cullures, skils, acadenmed language?
Tc. Are he InsinchonalSuppon Frogram outoomes chaar, icessible and dfarentialed?
1d. Is the TOSA fully aware of resounces avalable in the school, district, and in the beger professional community bo enhance own knowledge, o uss in
teaching, of for staff to advance their skills?
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Te. Is the InsinictionalSuppon Program cooedinaled with the bullding/districl poabs lor stalistudents?
1. Does e TOSA aitempd 1o 3ssess haher mpact on the piogram?

Evidence Examples
I3 TOEA eonzisienty providss sear evplanasens of fe siandards_ lawe, 3nd illzes mamsisls basesd in FEssars Snd pEisgey.
b TOSA plans reflect 2 k ledge or unds ding of students" feachers” background, cullure, skilks, andlor academec language

e TOSA insiructional goalsioutcomes are ciearly definad and aligned with the needs of staff
1 TOSA idenifes necessary human and matenal resources for the insnachonalSupgort Program and is alée o idenbly ahere these resources ae
locatediow i access these

rescurces
1o TOSA provides a plan that &= focused on dearty defined goals and is afigned with data-indormed needs. The plan bulds on and enhances the
capacity of staff 1o daber the

inatruchoralia PR program.
11 TOSA has developed a chead plan 10 2ssess heaher impact on the instnucbonalisuppon program and uses data 1o niorm program revssans and

Imgrorsimsnt.
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Doamain 2- Scheol Cultere and Emvironmsen:

Crderia 1= Prachce Noi Conssient 2- Pracher Developing 3 Prackoe Consisben] 4- Practice Distngueshed

a. Creabing an Ervironment | Has not oealed an Creales an environment Creates an emaonment Creales an envirenmend

of Respaect & Rappord snvwwonment where ofhers whare ofhars leel safe asking | whaere others feel sale whane others work
feel sale asking for for asssiance. but there is for assistance, and some colaboratively with the TOSA

, There 8 no lmited evidence of instiate contact with the TOSA | ko co-develop and parBcpate
wvndisri ol wollabesaleom iy | collalnmalim i diciagrang B | b sk sapgrol. v i i
addressing problems of professional leaming or in collaboratrve afforts 1o professional leamang.
prachce. sefling goaks for impeoved improve insiructional
nstruchon, practices
ls. Establishing a Culiure for Comveys the sense thal the Oecasonally profmabes Promoles and models a Has esiablmshed a eulbure of

Professional Leaming work of improving instruction | andler models & culture of cutbure of professional inquiry | professional inquiry in which
is axternally mandated and is | professional inquiry and and laarming in which staff stall nitiates instructional
reod impsortand fo school leaming n which staff seek assistance in mproving | improvement efforts, works
impravement. sormelrmnes seek d3sslance thedr insnuctonal skils. collaboratively wath the

mn improsing thesr avaluator to define tha goals,

mstrucsonal skills. processes, and methods 1o
measure the implementation
s Ll ud o Bkl

c. Establishing clear Mo processes or procedumes | There is @ limiled Clear processes and Clear processes and

procedures o gan access lo | are m place. | is undear bow | understanding of how 1o procedures ane n place o procedures io access the

support to access the senaces access senaces offared by guide undemtanding of how | range of senices prowdad
pronacdesd by the TOSA the TOSA. Processes and o aciess each of the ane in plhace and well
procedunas lack the sarvices provided by the communicated. The
spacficity necassary TOSA procedunas fo accass
senvices are understood and
used

d. Establshing and Morms for inlerachions have | Mahes Imited attempils lo Has estabbshed and Has eslablished cear norms

maritzining norms of nod bean definad astablish norms foe promoted clear norms for of muhsl respect Tor

Interachons can be descnbed
a% unproducteg and oflen

migrachons. Imberachons are
inconsisianty praductive snd

guiding inferackons. | he
morms frams praductve and

mberachon. |he establshed
nams far

disrespectis respectiul. respeciul mieractions interacions. are obssrved
Indraduals or groups hold
Interactiong ane negative, Inleractons are ganeraly Interactions are polite and thamsatees and aach other
inappropriale, or nseEnaitive appropriate and free fom respectful, reflecting general | aceountable for hanoring (e
o cultural backgrounds. conflict, but may be warmih and canng, and are IS,
characlenzed by accasional | appropriate to the cultural
displays of msansthity or and developmeantal Inlerachons are highly
Lack of responsivensss o differences among groups reapectiul, reflecting genuine
cultural or devalopmental wamath and caning and
diflansnons. senaiinaty io culhures and
levels of developmeant
& Organizing physical space | Spacas for indnadual or Spaces for indiadual or Laaming spacas ara well TOSA ensuras tha physical
ol work Jne poorhy group work are suffickently onganized to minimee lost space s well onganeed and
nized, resulting in lost organized 50 that they do not | tme, ensure the engagement | flexbly designed fo support
:'rr;‘:. a senas of n?;o: ard | constrain the learmng. of participants, and provide mlﬂ:hd::;nm‘.n
lack of engagement. The an ervironment that is free of | eaming

physical emarenmment and the
actrabes designed to suppor

lzamng are poorty aligned.

dmiractons.

Guiding Cuestions Examples
2a. Does tha TOSA create an environment of tnist and respect?

20, Dhoed e TUISA SHLALIEN 3 Cultufe Tl COMuous inprovemanlprolessonal ameg?
Je Doses the TOSA establish claar procedures for ofhars lo gain access bo support?

2d. Does the TOSA establsh and maintain norms of behavior for professsonal mberactions?
2e. Does the TOSA organize the emvironment for professional kearming (ko the extent possible)?

Ewidance Examples:

2a TOSA axhibits awaraness and respect for othars’ background and lfe sutside the environment, and takes inlo consideration the social and ematonal

neads of olhsers.

2b. TOSA helps to promote and keeps the focus on coninuous mprovement, and modets professional inguiry and leaming.

2c TOSA has a clearly defined process and'or procedurs for others to gain access fo support

2d, TOSA has dieveloped and communstabid noms fof pralessional eonduct
2e. TOSA demonsirates Sieanbilty in onganzng the leamng envronment to maomize professonal keaming.
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Doimain 3- Professional Reaponsibilities:

Criteria 1- Practee Not Consistent 2- Practce Developing 3 Pracice Consisten| &- Practes Dislingushed
2. Refllecting on Practos D= rod reflect on pracboe, | Reledions ae vagae, Refecions provde accurale | Reflectons are both spedhc
o tha reflachons are ncludng only general and chijectve descnphons ol | and perceptiee, olng clear
maccurale [or selif-sarving) recommendations for prachce, providing specific auidance for
(L T exampies of challenges and | Ecommendatons. TOSA's
BUCCEITET udgment and
Recommendabons ane experhse help shape spechc
spacific and locused on
uqrnmmrdp“n Imﬂ'ﬁ“‘lﬂ\.‘lmh
maed improvemant goals
. Maintaining Accurale Dic=s rod Toliow established Has lireled success in Foilows estatished Faollows and coninbates 1o
Reconts procedures for developng following estabiished procedures for developng established procedures for
and submitiing requred p'rlumliumh'dnulupmg and submdbing requred develoging and submiting
dacumants and submitting requirad mequited documants
documents.
Requered dotuments ans Requered documents are Required documents are
maccurate andlor lale TOSA requires momsdonng bo | accurale and submitied on accurale, submitied on e,
avosd inaccurate andior e bme ard generally viewed as
documents: pxemplars b quide the work
of others
© Communicating and Tands to work n isolation, Is incorsestent in Consigtentfy communicates | Takes alaadership role n
Coordmating Impeovesment makirg nis effod 1o communicating and and coondinabes COMmmUFIEIENG and
Efaris communicaie or coordnale coordmating mprovement Wmﬂuﬂur-h. Duurd.l.r:dmg improvement
with others eflorts, mbubiting a common | coniribubing to a commaon eforis
purposa and abgnad foous purpase and aligned facus
d. Partcipating n a Dises rod particpate in school | Occasbonally paricipates in - | Actively parficipates and Seshs opporunilies io
Prolessional Community I district commifiess, school | distict commitiees, contribules to schoolidestricl parscipate in school’ distect
propcts, andior svents projects, anddor gvenls committess, prowcts andior | commiftess, propects, anddor
Professonal miationshps Profassional nalationships Bt avants and makes si cant
with colleagues are dstant or | with cobeagues are relationsheps with colleagues | coniribusions to these, ofien
negalive =TT & reapectiul, a leadership ol
and productive T is respecied and
soughl oul by colleagues
. Grewwing and Develoging Dies ol participale i parbopates m requred | Sesks professional learming | Acvely pursuss prolessional
Professionady prolessonal learnasg. professional leamng opportunities o mprove lnaemng opportunities.
TCiS4A makes limsed esional prachos TOSA apples this leaming o
atkempls to share 154 seeks oul suppot (e growth of
professional keaming with opportunities lo share professional knowledge and
athars ) with sholls of calleagues
1. Shawng Professionalsm Dyses. nell hnar b5 imecorEsient n Demonarates hugh standards hwﬂmam
rodfidenniaing and aces wan | bodh eanfidansaling and of hanasly, InBagrey and Wi Iy deapdays e
I levils: of inbaguity. professicnal mlegrity confiderniiality. highest standards of honasaty,
Colleagues do nol frest s Colleagues have low levels Collmagues trus! Bus milegrity, and cornbdentality.
TOSA of trust m this TOSA, TOsA chalenging regalivity and

Coleagues seek oul and
trust this TOSA

Guding Questions Examples
la Doas the TOSA accurately reflect on prachice based on eviderce and make adpsimants o prachcs, drawang on & reperdoire of strateges?
. Do the TOSA establsh and follow roatires and systemas thal rach data and maintain accurabe and bmely reconds?
I [pes the TOSA communicate and coordinate impovement efioris?
3d ummmwpnnpanummmm projects, andior events?
1l antd atlempl & stay apprsed of cument slirafeges of initclves o enhance

la Doos the TOSA pamiciaale i | 1ad Saaeni

3. Doss the TOSA demonsirates high standands of honesty, imlegrty and confidenbalty? Do eoleagues tust this Spacisker?

Ewdence Examples

il €

Ia TOSA is reflective and dentifies spechc ways o improve peactice. Thes may be evidencesd through professional cormeersation, the evaluation process

andéar wrtlen acton plans L

staps takan

Io TOSA has sysiems lo irack data and mantain accuraies records. (Logs, calandars, plans, requred documents)
e TOSA uses multiple communicabon methods which may inchude mesting agendas, professional developmant plans, newslefiers, memos.
3d TOSA parbopales and is an achive commitias membar anddor afends soma school evants | helps with projects
3o TOSA sesks prodessional leaming oppounibes, demorsiraies knowledge of and uses current straleges thal suppon inbatves
M. Inferachons with TOSA are professional They are respected, rusted and scught out by colleagues.
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Domain 4 Instructional Coaches

Craria Practice Not Consistant Practice Davelopang Practica Consistant Prachice Distinguished
a. Collaborating with Staff Daclnes o collaborata with Collaborates with skaff m tha Instuates collabaration with Intiates collaboration seth
s1aff in the design of dasign of nstrucion andior staff in the design of staff m the design of

inalreden and'or program el

pregram of suppar when

mnalruction and'or program ol

irEruction andior program of

suppon specifically ashed o do 5o, support support. locating additional
resoisrcas from sources
outsida tha schoal
b, Guestioning and Does not collaborate with Collaborates with stafl on Caollaborates with stafl to Fosters a habit of generating
Dhscussaon Technigques bo staff or engage in decussion | one or mone fechniques efiecively refect on feaching | inquiry questons: and
Respond 1o Professional abaut techniquas whan spacifically askad to do || techriquas in order ta consistantly and affectivaly
Mesds. 50, differenhate and improve guides staff through a
mstructional pracice process of sel-reflection in
oider o differentiae and
improve instruckonal
practica

c. Engaging Siaff m Leaming

Malkes Mile or no effort to
respond o the needs of staff
Makez bmitsd or o uss of
sirategies, resourcas, or
fechnalogy.

Lises @ bmited nismber of
stralegies o suppon staffs”
padagogy, cament
knowledge and instructional
skills. \While not always
successful, may attempl 1o
model ard advocate lor the
effective use of resources,
including avalabie

technodogy, to promaobe
learming

aBectve use of resources,
ncluding the use of availabile
techrokogy. o promote
lsaming.

Seeks and shares new
knowledge of sirategies and

d l.ll.ingﬂa:mm‘lmrl Doas nat atlempt o usas While not ateays successful, | Responds io the professional hﬂlginrrlﬂiphmm
Cheervational Feedback for | observational feedback data | attempls i respond io the nesads of staff by proding tools of observation, and data
Instnsctional improvemant and data analysis bo inlormm professional reeds of stalt by | speclic sbsarvatonal coliachion i creata and Utilizeg
slaffs’ e sleps preniding abservabonal feedback data and data apporiuniies for examinabion
leediack data and data anahysis for both short- and and improvemenl of pradsce.
analysis o inform prachice lang-lerm goals and for
problem solng and
decman-making
e. Demansirabing Flexbilty Adheres bo e plan, nspile | Makes modest changes Makes reasions bo the I= conbnually seekng ways
and Responsivensess of evidance of its the support program whan suppo progeam when i & o improwa the suppor
nadequacy confronbed with evidence of | nesded hased on data program and makes
L nsed far change appropale as

changes
meeded n response to data.
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Drcmaain 4B: Mhletic Directors.

Critena Practice Mot Consislent Practioe Devaloping Practice: Consislent Practice Distingueshed

a. Knowng and Dip=g nod o rarely develops 3 | Sometimes develops a Cien develops 3 process for | Consistently develops 3

Imgplernenting Methods in process for field preparation, | process for field preparation, | fiekd aton, nouline process for field preparation,

Regards fo Safely, Faciibes | routing maimenanse, and reutng maintenance, and maintenance, and faciity rousing mainsenance, and

Managamsan, abc faciity rapairs facility repairs. rRpairs Taecdity repairs
Does mol oF cansly Somelines estabbshes clear | Oflen establishes des Consatently establshas
establishes clear anpectations for program and | expectatons for program and | chear expectations for
sxpeciations for program and | saf, a1 approprate. in e, my appropriote, in program and Jcaf, e
staff, as appropriate, in responding to safety and responding 1o safety and appropriabe, in
responding 1o sadehy and health reguliatians; halth regulabons: ensunes safaty and health mgulamm
Il resuilabons; does mot Somslmes ensunes that stafl | that st undenstand and Always ensures thal staft
or ranely ensures that staff understand and comply with comply with emergency urderstand and comply with
understand and comply wrik emergency regulat gulatons. ememenicy requlabons
smagency regulations

b. Communicating with Dices nod or rarely anticipates | Somalimaes anticpates Cien ankicipates stakeholder | Consistently anScipates.

C:naches, Smdenm and Stafi | stakeholder misconcepmons, | stakeholder misconceptions, | miscencepbons, difficulies, | stakeholdar misconceplions.
diFfiCcultees, Conlusan and difficulties, confusion and confusion and djusts diffaculies, confusion and
does not adpist accordingly. | adusts aceordingly sotoddnghy adgusts aceordingly.
Does rod or ranely works with | Sometimes works with staff Often works with staff and Caonsistently works with staff
staff and stakaholdars to and siakaholders to establish | stakeholders bo establish ared stakehaldars to esiablsh
eslablish tmeknes for cntical | Bmelines for cntical timednes for critical timseshines for citical
processesiactities and processesiacivilies and processesiachivilies and processes faclivities and
benchmarks for monitonng benchmarks for moniloring benchmarks for benchmarks for monioing
suecoss (0.9 safabyerisis succnss (.. sakotyerss success (0.g. safetylornisis success (o safotyicrisis
and fransportation policies and ransporiaton pobcies and fransportation policies and franspofaton poboes
and regulatiors, manienance | and regulabons, maintenance | and regulations, maintenance | and regulations. mairtenance
schadules, eic.} schedulss, alc. ) schedules, alc. ) schadules, aic. )

. Managing Staft Do noll of Fane Sometimes demonsirates (Hien ates Consistently demonsirales

™ demonstraes k y and | Rnoassdge and kil Ercesiecips and shills nowiedge and skils

skills necessary for hisfer necessary for histher posiion | necessary for his/ler position | necessary for hisihes position
position {e.qg. effective (&g effective maragement (eg. efective ma [eg. effective management
management skils, oral and | skl oral and writhen shills, aral and wnilen sholls_ oral and writhen
wifien commaunication siolls, | communication skills, communication skills commuracation skils,
kmowdedge of pohces and nadedge of paoboes and krowledpe ol policies and knowledge of palices and
procedures, elc ) procedures., etc.) procedures, etc | procedures, ebc.).

d. Using Comprehenane, Does nol or ranely follows S ol Ofien lollows appropriate Consistently follows

Collaborative Planning Skils appropriate procedures in approphale procedures in procedures in scheduling appropriabe procedures in
schaduling events with all scheduling evants with all evanis with all partes (ICB, schad wvants with all
parties (ICB, school busness | partes (ICH, school business. | school business parses (ICH, school business
aamEISIENITS, AOTHFRETAIONS, IS MO, ATEEITAIS,
administrabon, fund rusing | adminstraton, fund Craising | adminsteation, fund g | admensirabon, [und Craising
wic.) whe ) wic.) L]

&. Promoting High D pol o Farely provides Somelimes provides. CHien provides eversight 1o Cansistently pravides

Expectalions for the Delivery | owersight bo ensure fhal cvergaghl o s une thal engure Bl bmelines are mel | oversight o ensune that

of Quakty Programs and urmimaamm-umd timalines are met and and stakeholders receive fimelnes ame met and

Larvices tak eholders recens stakahalders rmosie complete and unambiguous | stakeholdars receive
:nmphﬁ:m unambiguous | complele and unambiguows | docurments and materias; complete and unambiguous
documents and matenals; dotuments ard malerkals, Often aobcits input rom documents and malerats;
rlmsnnturr.rll','mlnb sometimes solicks inpuf from | stakoholdders regarding the consisiently salicits |n|:|u1
npud from siakeholdars siakahalders rmgﬂw qualty and timaliness of fram staksholders ragal Iﬂ?
regardng the qualkty and Queality and b of processes, aclabas and e quality and bmalmu
limedireas of processes, processes, activities and matenals. processes, activites and
activites and malerials. maleviats malernals,

£ Haﬂlalnm Budget and Diea mod o ransly follows Seanatimes Ofien follows department C-:\MH-IHI‘H‘H‘HM

Records Effectively depariment andfor district departrment andior distict andior disiriel guidelines for andior disiricl
guidalines for budget quedeiinas for budget budget managamant and gl.-dll-'m for budgal
management and record management and recond record manbenance tha management and record
maintenance does nol or mambenance sometmes mests spendng deadines mainberanoe thal mests
ramgly meets spending meets spending deadines spending deadines

9. Providing Infammation bo Dhoes not or ransly provides Sometmes provides Ciftan pronadas 1 ¥ Caonsigtently provides

Staksholders necessary information o necessary nfommation in infoemation o ensure that necessary mfcrmation i
ensure thal siudents, stafl, ensure hal sludents, staff, students, stafl, and the ensure that shudents, staff,
and tha school commurty and the school community school community and the schood community
undersiand siale and distnct | undaerstand state and disirict | understand stale and dsinct | understand state and district
pONTHEE, FEqULINITE, 2 POiicies, equIslons. and poacHES, FEQUIANONG, 3N PONCIES, TeQuUIFDonS, and

prooedunes, as well 15 local,
state, and federal mandales

procedunes, a5 well a5 local,
siate, and lfederal mandales

74




Domain 4C- Program lmprovemen! Resowcs Teachers (PIRT)

Critena Practice Mot Consistent Prachice Developng Practice Consisient Practes Digtingushed
2. Submitting Repons in a PIRT does not or rasely PIRT sometimes prepares | PIRT often prepares and PIRT regutarty and
Tmedy Marner prepares and submats and submits apphcations, sulmmits applications, reports | consistently provides high-
apphications, repors and reporis ard budget and budgat revisions in a quiality customer saraca o
budga-:m\lm in a emely revigions in 3 timely and fimely and complete manner. | sibe adminsiratons, induding
and complete manner compilele manmer fuently communicaling
requarsmends and p'nc:dl.l'l:s
affacteely c g
adeirestrabor 1o
TESOUIGES |5 APEOErale),
and malng helgful and limely
refermals (a5 appropriaie).
b. Demonsirating PIRT does not ar rasely PIRT sometimes. PIRT often demonsirales PIRT reguiarty and
Compliance with all Policses. | demonstraies understanding | demonsirales unidersiandirg and demonaliales
ard Mandabes and compliamoe with undarstandng and comphance with applicable understanding and
applhicabla disinicl, state andior | compliance with appbcable | disinct, siate andior fadaral compliance wath applicable
fedaral lass and mandates; disinct. stale andior federal | laws and mandates; ard disincl, stabe amndior federal
and PIRT does vot or rarely laws and mandabes, and PIRT often invesis sie lwws and mandates; and PIRT

irvests sile admanisirators and
others (s applicabla) in
uniderstanding mned

with district, gtate and feders

PIRT sometimes rvests
sile acdmmistrators and
nthar mm;;ln}n

wvests sile admunistralons and

others (a% applicable) n
vinclartanding mne coamgibyi

siote and faderal Liws with distnct, state and fads
lres, policies and mandates. | complying with disirict, stale | pobcies and mandales. lxws, policies and mandales
and ledeval laws, polioes
and mandales.
. Developing Information PIRT does not or rasely PIRT somatimes develops | PIRT often develops and PIRT affectively develops and
Coliechon Systems develops and implements and implernents mfomation | mplements mnlormation implaments infomation
informaton collection systems | collection systems o meel | collechon sysbems to mest collgction sysiems o meel the
o meet the needs of the the needs of the district and | the needs of the district and needs of the district and its

distrizt and its schoals (2.9

its schoals (8 g teacher and

schools (8. teacher and

teacher and principal input pancpal nput forms on principal inputl formes on prncipal inpul forms. on
fiorms on Google forms). Googhe forms), Google forms). Google forms).
d. Providing Support, PIRT does not or ragedy PIRT sometimes provides PIRT often provades support, | PIRT reguiarty and

Guidaree, and Aszistance

providas support, guidance,
techincal assstancs, andlor
ovarsight an grants (as

suppod. guidance, bechinical
JEaianee, mh!ﬁth
on grants [as appropriaba)

guidanes, tachnical
assstance, andlor
on grants (as appropriale)

consiztently provides suppo,
gudance, techaical
assistanca, andior ovarsaght

appropaiaie) andior technical | and for technical aspects of | andior technical aspects of aﬂma appropnate)
aspecls of school schoal improyement and school rprovessen and lechmical aspecls of
imprevemant and dods nol of | sofmelimes solicits fedback | ofan sobils fesdback that Sthadl imMproviment and
rarely solicits feedhack that that infonme improvement infarme smprovement far reguilarty solcits leadback that
informs improvement for for fusure grant development | future grant development infoemns. improvement for
future gran developrent andlor school improvement | andior school improvement | Fullure grant develepment
and'or school improvement implernentatan mmplementation. andiar school mpraovemsnl
implemantation implamantation

. Presenting Program PIRT does not or rarely PIRT sometimes presents PIRT often presents program | PIRT clearty and fluenly

Infgrmation fo Stakeholders | presents program infrmation | pregram mformation to site | nfarmation b site presants program mfarmation
v site adminssirators, S5C, adminisiraiors, 555, and adminsirators, S5C, and fo ssbe adminssirators, S5C,
and other commitiess, and other commitiess, and other commalees, and and olber commitiees; and
dows rot or ranehy somatimes demonsirates demonsirabes conteat- | consistently demonsirates
demonsirales sirong confext sirong context- and and aud shrong conbext- and audience-
and audsence-specific audkence-specific imterpersanal, writhen and specific interpersonal, writhen

inderpersonal, aritten and
varbal commumication skils

weihal eommunication shills.

and werbal communicalion
shills
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Critana/Crtical Aftnbules Practice Mot Consistent Practica Developing Practice Consistant Prachice Dsfnguished

a Modeis ard Promoles ASH Direcion Coordinator ASE Diractor/Coordinator ASH DirecionCoordinator ASE Directoar/Coordnator

Leadership. does nol recnul needed armelimes recnuils nesded oflEn recruils nessded always recruits nesded
wolunbears for student woluntears for student voluntears for student volunbeers for studant

acteibies; and competibons! sctivities; and actrabees; and compebiionsactiviies; and

minimally assists coaches and | somefimes assists coaches | oflen assists coaches always asssts cosches and
chaperones before, durmg and | and chaperones before, chaperones before, durng chaperones before, dunng and
afler 56 sponsored during and after sita and after sile 5 aftar sita sponsored
a activites, | studem actvities, actribes,

B. Serves as a Lisison ASH DirectorCoordinator ASE Dinrector Coordmaton ASH DirectonCoordinabor ASE DirectoriCoprdnaion
ranely of does nol Senve as a SOMElmes Serves s a oflen serves as a kaison regulary and corssently

Eaison betasan sie, detnct
office, stats, federal, and

privaie agencies dealing with | prevabe agencies dealing agencies dealing with sludent | federal, and prvate agences
shudent activites with student actites It dealing with student activites

€. Planning of Acinsbes ASH Dhrector' Coordinalon ASE DirechorCoardimator ASH Dwre-clon'Coordinator ASE Directon Coordnalon
dois nol of ranely plans, somelimes plans, often plans, implements, and | efectively plans, implemants
implements, and supervises implements, and superises thool-wide and supervises school-wide
school-wite sudent activities, | schoobwide studemt studem activities; and oflen siudent acivities, and
does nol or ranely Fasesses aclrvities, and sometmes imsesses the implementation | regularly assesses the
thea i icn and impact | assesses the and impact of student impbementation and impact of
of shudent activties o identify | implementation and impact || activibies 1o denbty (and siudent actrvibies 1o denidy
{and implement} of sthudent actiaties to implement) mprovements in | (and implemeant)
mprovements in site idertify {and implement] sile programs, improvements in site
programs. improrvesmants in site programs.

PIOGIAMS.

o Promoting ard Iveolving | ASE Directon'Coordinator ASE DirectorCoordnator ASE Directon'Coordinator A58 DirectorCoordnator

ParentsFamsly m Actibees | does nol or rarely promoles somelmes promoles oflen promoles parentfamaly | regulady and consestently
parentTamily understanding of | parentfamdy understanding | understanding of site promoles
=its pongrams thromgh a oif =ilm prngrams theragh a rogrames thrmingh a vansty of | nndeestanding of site throogh
variety of sirabeqees; and does | vanety of siratigies; and siralagies; and wvahes | 3 vanety of stralegies; and
nol or raredy imolves sometimes imvobes parentsfamily in sita regularly and effectroely
parentafamily in sile activiies. | parentsafanily in site activilies irvohees parents and Family in

actralies. e achrales.

. Promaoting and Building ASH Direcion'Coordinator ASE Director Coordmator ASE Direclor'Coardinatar ASE DirectoriCoordnator

Cammunity Partnerships does ol of rarely promobes somelrmes promoles and often promoles and builds reguilarly and corsmtently
and bulds compu ity bualds comimundgy communily understanding of | promotes and builds
understanding of site understanding of site sile peograms; and often community understanding of
prografms, and does nol of programs, and somelimes Luilds strong community s prosgrama; and effectvely
rarely bullds srong community | builds strong community parinerships busids strang community
parnnerships partnerships parinesships

f Mamtainng Budgat and Does nok or ranely follows Somatimas folows Oflen fallows department Consistontly follows

Reconds Effectroely depanment andior district department andior dsbct andior district gusdebnes for | depaniment andfor detrict
gusdelnes for budgel guidelives jor budget Ludgel management and guededines jor budget
maragement and record management and recond record manbenance that management and recond
mainienanes doas Nol of mainkanance sometimas maets spending deadlines mainkanance that mests.
ranely feels spendng s spanding deadines spending deadines
deadines.

76




4E. Lilsi ariand and Thealer

Critarca Practice Mot Consisbent Practee Developng Practos Consmbent Practes Disteguished
a Maraging Student Claar procedures have not Some proceduras and Chaar procedures have baen | Clear procedures have boen
Behawvior bean establishad for studant standards have baen established for shudent estabished for shudent
behavior. establshed for shudent beharemar. behanmor, Monitors studenl
Does not monilor studsnt beharvior, Is inconsishent in Muonitors studant behavior as | behaveor proactiely befora
behavior. mnitonng student behavior. | problems anse. Consisten®y | problems anse
Has a prmanly punine Demorstrates respect for
Approach 10 MAnaging shadant soudanis in handing any Consisanily demonsiraes
Dehaviod. behavior issues respect for students: in
handling ary behanior issues
Werks with teachers o create
conssstent, positive
procedures.
b. Creatng & Culture for Thiz school library'theater The school Boraryftheater The schood branyfheater The schoal lbranstheser is a
Learning ervirarment i3 urinviling emiaronment is somewhal environment is inviting and true leaming conmmaons where
ical rescurces and space | organized. Physical conducive i shadent the whole school community
wilthin the employes's cortrel | resources and space within | learming. Physical ressuress | fesls comiortable to gather,
are poory organzed e employes’s conbol are and space within the axphore and share leaming
vaneus nchons, amanged more for fhe employes's conbrol are ideas.
corvenience of library organized for various
Physical resources ane

staff than for students

organized and fexibie ancugh
o respond bo the neads of the

school, groups, and indradual
shudents

. Managing LibfanyThaater | Mo protedures Tor circulation || Some piocedunes for Procedunes for crcuitation P are in
Procedures andior scheduling facilies circulation ardior scheduling | andlor scheduling have been | place for all routine services
and rescurces have been al faciliies and resources exlabilshed iy for resulbrg m optinual access o
established resuling in bmited || have been established. adequale actess 1o faciibes | facilibes and resources.
access and resounces.
Flexibility in procedunss and
scheduling maximizes the
availateliity of the employes's.
expertise and librargtheater
MESUNces.
i Collaberating with Collaboration does nol oceur || Linsled collaboratbon exsts | Collaborafion occurs with Initistes collabaraton and
Teachars and Community with ieacharsithe community with teacharsihe some leachars/the soaks ouf leachersftha
COMmuRity. ity o cocrdinate the | commumity for co-plannang
Is ot krrwhedigeable about e of e Borarytheater and | and co-leaching,
theair rode with the Has limilad knowledge about | its resources and provide
mplementabion of the CCSS. || their role with he learning expenences that Leads in promoting project-
implemeniation of the suppoit instructonal units. bazed leaming and transition
CCES o CCHS.
Promoses progect-based
learning and transition io Lessons promole research
CCS55. shills and crilical thinking
& Adminisirative Reconds are mol maintaired Fenps some records Keeps accurate and up-to- Kesps accurate and up-io-
Managemant and Records systematically or available m a | accurate and vp-to-date date performance reconds., dafe records performance
timaly tashion. inclding periemants librangtheater squipmeant records, librargtheater
records, bearythealer inverlory, and libearyfibealer | equipment inventory, and
equipment inveniony. and usage statistics. libraryfthaater usage siatistics.
S o m— Requitad and requasted Data boyond what is required

reqoats ane submetled in full
and om timsg.
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f. Derwadoping Collection Acqures resources without Acquires resources with litle | Regularly assessas, acquires | Advocates for funding needs
{Apphes lo Libranan Onby) carehal assessment ol current | sssessment ol cunment respurces, and sorts when necessany (granis,
celaction callaction collection to update heldings | schesl and eommunity
arel ersure cumicuum and foundabions) fo maintain a
Dicas ot son colaction io Occasionally sorts to ensure | stedent | staf eeds are net. | collection of rescurces and
remaree ouldabed and haldmgs messt cumculum equipment that i responsie
umzatiractive matanals s Seoks inpul fram both o changing inshruchional
students and staff. meeds and studant inlerests
Does not seek inpul from stafl | Rarely seeks nput from
and'or students. shugants or L Pionitors trendcs to develop a
progressive collaction
g. Admirstering Librany | Dioas not develop an Develops an expendihrs Drevelops expenditue plan Lising data effectively,
Thieater Budget expendiure plan of mainkain plan that does mot reflect the | that adequately maintans the | develops a comprehensive
spending records. lgnoses reeds of the ibanytheater libraryitheater program and expendiure plan that alloes
spanding daadines which pragram. Lirtamiiar with suppans tha misson of the far 3 progressne
results n the forfeiture of established policies for school librarythaater program that

Tunds.

has ovarlooked some Follows andior school.
spending deadines district guidelines for budget
fanagement ard racoad Fodows dapasrment andior
aintenance thal meets dhrsnie] guidelings for bidgel
spending desdlines. management and record
martenance thal meets
spendng deadines.
h. Managing Personne [ Mo managernent of support Some managerment of Managemenl of supporl stall | Expectalions are chearly
Studants staff or students support staff and students ared students are thoughtful defined promoting an effective
inclading comm 1 ard consi program that inchsdes

pelanT Lths.
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Central Union High School District
Teacher on Special Azsignment Performance Evaluation

Revised 52017

Summary Evaluation Document

NAME

Annwal Evaluaton for the penod ending

ASSIEMMENT:

Criteria:

1) Practice ot Consistent 2) Practice Developing

Demain 1: Flanning and Fregaratios

3 Practice Conslstant

4] Practice Distingulshad

Criens

Pracice Mot Cormident

[ ——

Practice Conuisbend

Prachce Divbngumbed

3 Enzwledge of Comtent amd
Pedagogy

= Demonaramng Krowksdgs of
Swioenis and S

= Batting Imatrectionsl and Supsary
Program Culsames

4 Demonsirating Krowisdgs of
Rsoaicas

= Dwaigring Coharent
natruchon Sepport Frogram

L Desigaing SwdenProgras

Avmsramanin

Deman 3. School Culburs ard Essrssmant

R

Pracuest HOL SO den

Praciot Developirg

Pracucs COond ok

Pragsos Distnguished

& Creabrg an Environmmnt of
Renpsc L Raposnt

. Extablishing a Culturs for
Professional Laaming

. Exiatinteng chsar procsdusss o
‘FaIn acceet 15 wuppart

4. Establishing and maistaining
=crma oF behansr for imeraction

2. Crpaniging phyecal ipece
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Deman 3. Professonal Ressensibiites

|| Crtwna

Practios Kot Consaiens

Fractica Davaloping

Practios Divtn guished

1. Aefecing an Practcs

B Manbng Accurshe Beconds

. Communscatng and
Coonanaang mprowsment Efors

d. Parbsapating in a Profeiscnal
Eammerty

4. Growing ans Devsliping

Crofessonaly

§ Thowng Professionainm

Baman 4. Powiian-Spechic Resscraibiites

A Insmnectonal Coactes

4B Amists Dewcton

4C. Rewource Teackers

4D ASB Cvetwrs
4E. Ligragrana Thesmr

Criwris

Fracuios hics Conmanens

Fraczios Conansens

Fraccs Divenguished
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Appendix #4-B

CENTRAL UNION HIGH SCHOOL DISTRICT

Certificated Evaluation Form for Non-Instructional Personnel

Secondary School Counselors

Evaluation Cycle Counselor Profile

in prepaoration for the counselor evaluation process, please fill owt this prafite and return it fo your evaluator,

Counselor Information

Daté: ¢nter a date

Mamie: Click here o anter et

Credential Type
Credentials Held: 1. Click here to enter text O Intern | 7| Prelim | 7| Cleor | Exp. Date: date
Plegse list afl credentials you | 2, Click here 1o enter text O Intern | 7| Prefim | (7| Cleor | Exp. Date: date.
currently hold in CA and in 3. Click fwere to enter text. 0| Intern | 7| Prelim | 7| Olear | Exp. Date: date
ather states. 4, Click here 1o enter text, | Intern | 7| Prefim | 7| Cleor | Exp. Date: date
5. Click here to enter text, | Intern | 5| Prelim | 0| Cleor | Exp. Date: date.
Years of Counseling Service
In-district: Years
Out-of-district {in-state): | Years | Location: Location
Out-of-state: Years | Location: Out of state location
Total Years of School Years
Coungeling Service:
Counseling Assignments

All Pesitions held during
Career:

Please list all positions held

Aiiring prar career

List Positions

Assignments this Year:

List Assignments

Please list ol assignment for
this year,
Extra Duties
Compensated Duties: 1. Dusties
Please list any additional 2. Duties
duties jother than 3. Duties
counseling) for whichyou [ =0
ompensated by CUHSD. -

s i 5. Duties
Non-paid Duties: Plegse 1. Non-Paid Dutiex
Nst ony additional school 2. Non-Paid Duties
duties performed for which 3" Non-Paid Duties
Eﬂ"m‘ not compensated by "3 "y o poid Dutiss

) 5. Non-Paid Duties

Other
Piease provide any additional information you wish.

Additianal info
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Required

lor i
Baction A:
Counselor Nama: Click here to enter text Evahsator's Name: Chck here to entar laxl Dinta: Och hare b anler  dala
Assignment: Click here to enfer text Bchook Click here to enter teat
Inskructions: Bassd on pour ssif-assssamend and pour adminisbrator's inpol, sst and lop pas Frod & ¥ goal Sed o the schaol mps e el il .

ar the CFTFw. Al the eng of e wohaol year, reflect on this Profsssional Deselopmant goal !

Professicnal Development Goal - Describe the aren of krnowledge o skill that you would like bo focus on nis year.

Cick hars bo enter taxt

|EE¢1|I1ITH standard you will be addressing you will be addresseng: Chck hera o entar taxd

| Gioal Safting Saction B: End of Yau Refection
Whiat would suceess in thes goal look Ike? Describe your profgress boward this goal.
Check i bo onlad last Click hara b anbor it

| How will you know wihen you hiwe achsved i(7

Cick herp o entos tox]
What evidence will you wse to monilon your progress? What evidence con you shawre o demonstrabe your progress?
CRCh here b anber 18l Click here W snber el

rescrie He professional development activites and action plan you will | List professional development activilies n wiich you paricipated.
| putinte place to work toward your goal. Chick here o enter tast
Gk e b ented jeal

| Anticipated Chalenge Level ona scabe from 1-10. 1= low, 10= hgh | Frace | Actust Challenge Level on a scale Trom 1-10, 1= kw, 10= high (Piace a0
| an %= badow it} W™ barlow i)

1 2 3 ] § [ T 8 (] 10 1 2 3 4 5 ] 7 8 o 10

Gl ey e b enibed Tl

CUHSD Professionad Development. School and Comemurdty Resourees, and Stodent Achleversent Goals
Jane 2017 1
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Requaned

H hool

AT Bated 08 s

I

R I |

B B A ] YO SO tor § Wapu, Bl B e O G O W e Tt ol B 10 the COSS, e CUMSTH Comesisn Lisguuge of

Instrussen or e CETR e A8 1R snd of the sekcsl year, reflsct anthis Clinsroam intlruchss gral

Section A:

Cach here o enter text

Ichenlily thee slanckand you vell e sddressing. Click Do lo onle feal

Scihool and Communily Resources Goal - Describe the area of knowledge or skill thal you would like 1o ToGus on this year,

Goal Setling

Saclion B: End of Year Reflection

What would sucoess in this goal look like?

ek hare bo anter taxd

Hiows will o kmow wihiesn youl Rave achiaved it7

Cheh here o enter teExl

Describe your progress Woward this goal.
Click hare (o entar fext

‘What evidence will you wse to monitor your progress?

CEch hera 1o enber text

What evidence can you share to demonsirate your progress?

Clichk hara 1o emler fest.

Describe thie sstructionnl sctvitiesroutines you will pul into place to
work toward your goal.
Ak hare to enter taxt

List oy professional gevelopment activilies in which you participated.
Click hare to enter test

Anticipated Challenge Level on a scale from 1-10. 1= low, 10= high | Mlace
A et L)

Actual Challenge Level on a scale from 1-10. 1= low, 10= high [Place an
X balow 1)

T 2 | 8 | 46 |87 CEREL]

1 2 3 Ll

Clck horo B entod el

Wial pre your reflectlions. on your overnll SUScess want meating your classroam instruction goard

CUHSD0 Prefessicnal Development. Schoal and Community Rescurces, and Student Achi evement Goals

June 2017

a3
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fequired

nt Achi i
neitrucaceia: Babed 20 Sbiasbed atadent mees, b and oivcebop anl Shedent Achaoemest goal ted (o sith ar an aisnbifled sub-grosg of sty i ok v i Tl p o o g0l Tor sl
whedendy For edisar oplbon, use 3 meemom ol teo sludent grewbh dobs sources bo st and mensure thes goal & Bhe end of the sckod year, reflect on this Bh.rdmlmhmntwl
Section A:
Student Acheeverment Goal - Describe the student achievement goal that you would like lo focus on this year,
ChiH here 1o Enler exl

Identify if the goal aodresses oil students or @ SUb-group; Chck here to enter lest

Goal Satting Seciion B: End of Year Reflection
‘What would student success in this goal look like? Describe student progress toward thes goal,
Click here to enter bext Ciichk here to enter taxd,

Hoowr wiill ipou ks wingn iy Rave achieved it?

Click hare Lo anlar Tax]
Whal are the bavd dali Soures that will bé used Lo sel thes goal? What evadence can you share o demonstiate stedent progress?
Click hare o enter loxd Gk here 10 enler (ot

Deacribe the action plan you will putinta place 1o accomplish this goal. | List sbeps [aken 1o achisve this goal,

Chck here to enler lexd Chck hers 1o enter f=al.
Anticipated Crailangs Level on o scabe from 1-10. 1= 0w, 10= high Actual Challenpa Leved on a scalé from 1=10. 1= low, 10= high /Face an
(Pl an X balow i) N Dadow it}

1 2 3 4 -] B T ] ) 10 1 2 3 4 1] L] T ] ] 10

Wial ore your rellections on yous overall succEss oo d mesling your sudent achisvement goal?
Click here o anfay (et

CUHSD Predessional Development. School and Commurdty Resources. and Student Ackdevement Goals
Jume 2017 3
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CUHSD Rubric for Counselor Observation

Standard 1: Engaging, Advocating for and Supporting All Students in Learning
School counselors engage all students in a system of support programs, services, activities and opportunities to ensure their leaming and
academic sutcess. They assess the leamang and academic needs of all students and develop intervenbions 0 address those neads. They
identify problems that impeded leaming at the earkest stages and implement sirategies 1o address those problems. They advocate for and

student achsevement by promating student motivation, positive interaction, and educational choice.
t Observed 1. Practice Not 2 Practice Developing 3. Practice Consistent 4. Practice Exemplifies
Consistent with with Standard
Zrandard Zrandard

Standard Elements | The Counsefor The Counselor ... The Counsefor. The Counsefor__.

1.1 Ensuring all Dioes not have students’ Rarely has students’ Occasionally has stedents’ | Consistentty has

students are engaged | class schedules complete | class schedules complete | class schedules complete | students' class schedules

n 3 system of support | on a hmely mannes on 3 tmely manner. on 3 imely mannes. The complete on a lrmely

designed for leaming | Students are not properly | Students are improperty magority of students are manner Students are

and academic placed ulilizing placed utilizing properly placed wtiizing properly placed ulikzing

SUCCESS approprale Measures appropnabe Measures appropnate measures AppPropnats measures
made available, such as made available, such as made available, such as made available, such as
EL levels, program EL levels, program EL levels, program EL levels, program
placsmnant placamant placsmsant placamant
recommaendations: ROP, recommendations. ROP, recommendations: ROP, recommendabons: ROP,
AP, English, math_ and AP English, math, and AP, Englizh, math, and AP, Englizh, math, and
electives o prepare electives. {0 prepane alectives to prepare electives to prepare
students. to b college shadents 1o be college students to be college and | students io be college
and carear resdy. and career ready. canear ready. and caraer ready.

1.2 Advocating for Does not provide Rarely provides Oecasionally provades Consistenty provides

educational opportunities and support | opportunity and support opportunities and support opporunties and suppornt

opportunity, equity for students o engage in | for students to engage in | for students 1o engage in for students to engage in

and access Tor all problem solving, proolem sohang, problem solving, problem sohving,

students investigating / analyzing investigating / analyzing investigating / anakyzing investigating / analyzing
ssrerpis and questian. seneepin and queslisn. semeeple arvd gueatianm, eenerpiE ard guatierm
Does not provide Rarely provides Perodically infonmes Conssstenty infoms
nformation to shudents information o students students and parents students and parents
and parents reganding the | and parents regarding the | regarding the full range of | regardng the full range of
full range of educational full range of educational educational optians. educational aptions.
ophons. ophions

1.3 Advocating for the | Does not have proper Rarehy utilizes knowledge | Occasionally ubikres Consstentty ublzes

learming and knowadedge of guidance of quidance msues and knowledge of guidance lmowledge of quidance

academic success for | ssues and basic basic principles of student | issues and basic principles | issues and basic

all students principles of student development. Rarely of student development principles of student
development. Does not supports student's needs | Occasionally supports development.
pdcoumichy aupport or plana f mmplcmonta Hudcnt'a necds or plana Incorpombcs diffcrent
students’ needs or plans | | strategies to molivate and | implements sirabegies fo sirategies 1o motivabe and
implement sirategies to suppaort leaming of all motivate and suppot suppaort leaming of al
maotivate and support students leaming of all students students
learning of all students.

1.4 entifying student | Does not identify Rarely identifies students’ | Cccasionally identifies Consistently identifies

problems in thesr students’ academic | academic f social students' academic | students' academic /

earliest stages and social concems. Does concems. Rarely social concems. social concems.

imphements mot collaborate with collaborates with school Occasionally colaborates | Consistently collaborates

prevention and school stalf | students / staff ! students / parents | with school staff / studerts | with school staff students

Imervention parents to eliminate 0 efiminate Danmers for [ parents o elimnate I parents 1o elirminate

shrategies. barners for Siudent siudent success. Rarely | barmers lod sludent barreers for student

suceess. Does not

develogs and mplements

sucoess. Oocasionally

success. Consistently

develop and mplement strategeess / interventions | dewelops and implements | develops and implements
strabegies | interventions for students and parents strabegies [ mienventions strategies [ interventions
for students and parents | to promote student for students and parents to | for students and parents
to promote student SUCCESS promote student success to promode student
SLECESS SUCCBES
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Standard 2 Flanning. Implementing and Evaluating Frograms 1o Promote Academic, Career, Parsonal and Social Development of

All Students

School counselors ulilize sysbems and arganizabonal skills to desagn, plan, and implement student-support programs (o benefit all
students. They apply approaches o assess plogram cucomes and the use evaluabon data for continucus improvement. They employes
accepied guidance models and curment research findings to ensure effective leadership and accountability for program outoomes

N/C=Not Observed

1. Practice Mot
Consistent with

Standard

2. Practice Developing

3. Practice Consistent
wirth
Standard

4. Practice Exemplifies
Standard

Standard Elements

The Gounselor. ..

The Counselor.

The Gounselor. ..

The Gounselor. .

2.1 Demonsirating

Does not ublize skills m

Rarely utdizes skills in

Crocasaanally utinzes skils

Consisiently uliizes skills

arganization skills systems change and sysiems change and in systems change and in systems change and
organizational organizational organizational organizaticnal
development To build development to Dudd development to buld develxpment o buld
programs. for all students programs for all programs for all students. | programs for all shudents
Lioes nol imdnage hmé Students, Hafchy Lcaionally mandages Manages eme and sk
and task responsdbilibes manages time and task tirme and task responsibilities
responsibilites. | responsibities.
2.2 Developing Does not address student | Rarely addresses Occasonally addresses Consistently addresses
outcome-based CLACOMIES. in persanal, student cutcomes in Student oulcomes in student cilcomes in
programs social, academic, and persenal, soaal, personal, social, personal, social,
carcer development. academic, and career academic, and career academic, and career
development development develapment
2.3 Ascosoing Broers ook apply multiple Rarcly apples meliiphe Chugatennally oppdes Conastontly applios
program outcomes approaches o assess approaches o assess multiple approaches o multiple approaches to

and analyzes data

program oulcomes and
then use evaluation data

program outcomes and
then use evaluaton data

A55E55 program
oulcomes and then use

ASSESS Program
culcomes and then use

for continuows for continuous evaluation data for evaluation data for

improvement. improvement confinuous mprovement. | conbinuows mprovemeni
2.4 Demonstrating Does not employ accepted | Rarely employs Occasonally emphoys Consisiently employs
leadership in program | guidance models and accepied guidance acoepled guidance acoepted guidance
development cument research findings models and current madels and curment miodels and cument

to ensure effective research findings to research findings o research findings to

leagershp and ensure enecive Ensue effechve ensure effecie

accountability for program | leadership and leadership and headership and

OURCOITIES. accouniability for accountability for pregram | accountabality for program

program oulcomes., OUlOoMEs. CACOmes.
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Standard 3 Utliizing Multiple Sources of Information to Monktor and Improve Student Behavier and Achlevement

School counselors assess and evaluate shedent attibutes, behavior, and achievermnent using a varniety of resources and methods. They
gather information 1o kacilitale data-based decisions thal promate shudent academic, caneer, persanal, and social development. They
interpret and wse data o work vath indiidual stedents and ther parentsiguardians o develop plans lor educational and personal success.

HIO=Hot Dbsarsed

1. Practics Mot
Consistent with

Standard

2. Practics Developing

3. Practice Consistant
with
Standard

4. Practice Exaemplifies
Standard

Standard Elements

3.1 Assessing
shudent
charactenstics and
udilizing the
infarmaton o pl.‘ln
frr indlpaiclual shsdent

The Counselor,

Does not assist students
in developng an
awareness of personal
abilties, skills and
inberest that would assst
shudents in making

The Counselor

Rarely assists studenis
in developing an
awaren=gs of personal
abeilities, shills and
interests that wald
aszis studants in

The Counselor. ..

Cocasionally assists
students m developing
an awareness of
personal abilities, skills
and interests that would
assist shudrnbs in making

The Counselor. .

Assists students in
developing an awareness of
personal abdities | shkille and
interests that would assist
students in making infarmed

rAreer decsinns

growth and informed career making informed carser | informed caneer

aCchevement OBCISHINS. deCrons OBCISNS.

3.2 Interpretng and Does not help students Rarely helps studenis Dccasionally helps. Assists students to apply
esing data student apply dedsan-making apply decisson-making studenis apply decision. | decison-making skills o
aasessment data skills to career skills to career making skills to career career SWareness, career
with students and awaraness, canreer AWaAreness, canser awaraness, caneer planming, canreer transibons

parentsiguandians in
developing personal,

planning or caneer
transations for continued

planning or caneser
transitkons for continued

planning or canesr
transations for continued

and appropriate placement
for continued academic
success, Guides and
faciitates students to use
research and information
resources, such as the
intemet, o oblam canesr
information, Keeps parents
informed about career
planning

academic, and academic success academic SUCCess academic success
canesr phans Students are not Students are rarely Students ane
encowraged o use encowraged to use occasionally encouraged
reseanch and information | research and to use research and
resources, such as the informabion resources, informalion resource,
internet, to obtain career | such as the intemet, to | such as the intemet, to
informatien oblam career obtain career
information. Ranely inbormabion. Parents |/
discusees recults of the | guardians ane inCluded in
career assessment fool. | the discussions on
career planning.
3.3 Monitaring Does not help students 1o | Rarely helps students o | Occasionally helps
shudent personal, understand the undersiand the students o understand
academc, and relationship bebween refationshap Dehween the: relabonshep Debween
careet progress educational achievement | educational educational achievement

and career Success.
Does not explain how
employabiity skills can
help students achieve
parsonal success and
catstaction. The
counselor does nol
promose ifelong leaming

achievement and caneer
success. Rarely
explains how
emphoyability skills can
hidlp students achieve
personal success and
sabslachon, The
counselor rarely
promaies lifelong

lecrming

and career Success.
Occasionally explains
hows emplongability skills
can help students
achimee personal
success and satisfaction.
Thi counselor
occasonally promoles
lifelong leaming

Assists siudents 1o
understand the relabonship
betwesn educabonal
achievement and career
success. Explains how
employability skills can help
stusdonts achiewe perconal
success and sabisfaction.
The: counselor promales
lifelong leaming.
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Standard 4: Collaborating and Coordinating with School and Community Resources
School counselors. collaborate and coordnate with school staff, parents, local community agencies, municipaiiies, businesses and senace
organizations to facilitate student development and ensure student success in school and in life, As student advocates, school counselors

develop eflective working leams with school staff, parents, and community members 1o eliminate personal, social, and nstitutional Bamers
to academic development

MiO=MNot Dbsearved 2. Practice Deve Ir_;pi ng 3. Practice Consistant 4. Practice Exam |'_|I ifies
with Standard
Starvdard Standard
Standard Elements The Counselor The Coumnselor The Counselor The Counselor
4.1 Builchng and Doses not collaborate and Rarely colaborates and | Occasonally colaborates | Assists with coltaborating
maintaining siudent coordinate with school coondnates with school and coordinates with and coordinating with
support teams. for staff to facilitate | baild / staff to facilitate / build / school staff to faclitate / school staff to facilitate /
student achievement maintain student support maintain student suppon | build /| mamtan student Baild [ maintain student
teams. The counselor teams. The counselor support teams. The support teams. The
does not develop effective | rarely develops effective | counselor occasionally counselor assists n
working teams to eliminate | workang teams to develops effectve developing effective
personal, social, and ehminale personal, working teanms to working teams o

institusional bamiers for

sooial, and institutional

gliminate personal, social,

eliminate personal, social,

sludent achieverment. bramers lor student and institutional bamers. and wslibutonal barmers
achevement for student achievement for student achievemant
42 Prowiding Doz Rl comitnbute o Rarely colaborates with Cecassanally collaborales | Assists wilth leading and
consultation and professional knowledge staff and parents to wath staff and parents s involved in programs;,
education for and counsel to colleagues, | make professional involved in professional commmitiees and tramnings
teachers and parents. | téachers and parents ta decisions far students. decisions for student that provide information o
ensure sudent success Farehy wall pronide success. The counselor teachers and parents on
Disca nst prowide cducational i will sccosionally provide COMMLUNItY re3ounces and

educational information

10 stakeholder groups on

educational information /

school programs that

through presentations to academics, career and consultation o staff and suppaort student
various stakeholder sodial development. parents through achievernent
QoS presentations and
conlerences
4.3 Developing Does not develop effective | Rarely is involved in Cccasaonaly Assists in effective
warking relationships | working relationships with consistent demonstrates effective communication skills and
wathin the school that slafl members in the communicaban with siaf communicaton skills and collaborates with stafl

include school staff

school, The counselorn is

members in the school

collaborabon with staff

members, parents and

member, parents, and | disengaged with teachers, | The counselor is ranely members, panents and community members from
community members. | parents and community engaged with teachers, community members. vanous backgrounds
MemiDers. parents and community The counselor has a
members. direct impact on these
collaborative activities.
4 4 Coordinating Does not effectvely Rarely plans and Cccasionally plans and Assists in coordinating
support from coordinate with community | coordinates with coondinates with and implementing curment

community agencies

agencies, businesses, and
servece organizabons to
ensure student success in
schonl. Has no
knowledge of available
resources im the
community o meet
student needs

community agencies,
busmesses, and service
organizabions to ensure
shudent success in
school. May have
mminirmal knowledge of
resources withim the
community to meet
shudent needs
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community agencies,
businesses and service
organizations to come
into the school and
suppon students with
carees, personal / social
development. May
coorndinate with
comimunity resources to
assisi studenl needs.

policies with community
apenoes, businesses and
SEMVICE organizations o
assist with student
support. Continues (o
have ongoing positne
redatonships with
COMMUNIty resounces io
assist student needs




Standard §: Promoting and Maintaining a Safe Learning Environment for all Students
School counselors actively paticipate in systematic planning for school safety that indudes school climate and cnsis response plans. They
address elements of prevention, infervention, and treatment and coniribute 1o establishing and maintaining a posiive, safe, and secure:
school environment, They develop and implement programs that reduce the incidence of school -site werbal, psychological, and physical
intimidation and wolence. They provide support o witnesses and wickms of violence and promote responsible behavior by the perpetrators

of violence,
H/C=Hot Observed 1. Practice Not i Practice Developing 3. Practice Consistent 4. Practice Exemplifies

Consistent with with Standard

Standard Standard

Standard Elements The Counsedor.. . The Cournsesdor The Coursedor.. The Counsefor. ..
5.1 Promoting a Does not promate a Rareby promotes a Ocecasionally promates a | Assists in demonstrating
positive, sate, and positive, safe and positee, safe and positive, safe and knowledge of diverse
SUPPOMivE IEaming supportive leaming school | supportive leaming SUPPOTTIvE leaming cultures. Facibtales the
environment environment. Never school enwironment to school environment to development of a postive

creates an environment ensure thal students ane | ensure thal stedenis are and safe school

that s inviling, Supportive: supparied by canng supported. Occasionally Environment. ASSEsLS in

and flexible, Does not staff Rarely recognizes | recognizes diversity and recognizing diversity and

prowde personal | group diversity and treals respects students as respects shudents as

of Crisis counseling students as individuals individuals. Oocasionally | individuals. Provides

Rarely provides personal | provides personal / group | personal / growp or crisis
{ Qroup or cnses of cnss counseling. counsehng.
ng

5.2 Develaping and Dioes not develop and Rarely develops and Cecasionally develops Assists with collaborating
implementing implement programs on implements programs o | and implemenis with colleagues and school
programs that campaes fo assast at nsk assist at nsk behmaors programs to assist af nsk | community fo provide
address the personal | behaviors. Mever assists Rarety asssts with behawors. Occasionally | programs that assist with
and social sk factors | with counseling students courseling students with | assists with courselng reducing at risk behaviors.
of with personal ! social personal and social students with personal Consestently educates
students Crsis, Mever provides. cnsis, At times provides and social nsk faciors school community about

support 1o withesses and suppaort to withesses and | On occasion provides risk behawiors and

wictins of wiolence wictims of violence. support lo witnesses and | promoling positive oplions.

victims of vislence

5.3 Developing and

Does not devedop and

Rarely is imvolved in

Occasionally collaborates

Consistently is nvolved

implementing implement programs bo school programs or wilh school safety and collaborates with
programs that reduce | creale awareness of commiiees o reduce commiiees and sechool salety programs
the incidence of school violence., Meveris | school site violence programs on the school and commitiess o raise
schoal site vickence involved in school Rarefy shares and campus. Shares ideas awareness amnd reduce
commitless to reduce the | contnbutes Lo programs and promoles awareness | school sibe wolence.
incxdence of school-site on school safety on within the school cultre | Involved in scheol
verbal, psychological, and | campus to reduce the o reduce the incidence of | programs such as suicide
physical intimidaton and incidence of school-gite school-site verbal, prevention and bulkying
vicdence. werbal, psychological, psychalogical, and prevention. Involved and
and physical inimedation | physical inimidation and | SUPPOrts emergency
and vickence violence proceduras to ensure
student safety.
5.4 Incorporating Does not participate in Rarely partiopates and Occasionally paricipates | Consistently collaborates
models of systemalic | syslematic planning for addresses systematic in planning Tor school and participales in
school salety that school sabety or promiaobe planning for school sately that includes presvention and intensenion
address elerments of prevention or intervention | safety or promote school chmate and chisis | programs and commithess,
prevention, programs nto the school prevention and response beams. Alends | fto updale and effectively
inkervention, and sile. Has no knowledge of | inlervention strategies o | trainings and conferences | place programs on site 1o
treatment inko the INMErvEnNion programs on students, parems and reguilarty 1o mainkain COMlinuE imgeving School
school system Campus. staff. Rarely attends ourrent kmowledge and safety on campus,
trainangs and strategies for a positive
conferences on safe and secure school
inlervention strategies emvircnment.
for students
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Standard 6: Developing as a Professional School Counselor
School counselons evaluate thewr prolessional contribubons and actively engage in planning thesr pralessional contnbutions and actively
engage in planmng their professonal development. They establish professional goals, pursue opporunites to develop professional
knowiedge and skill, and particapate in the extended professsonal community. They follow prolesssonal codes of ethics and legal mandates
while maintaining cument knowledos of laws affecting the deliveny of student senaces. They contibute 1o school activities, promaote school
goaks, and confinually improve professional practice.

ELCe=Rlmd s il 1 Practics Ko 2 Prasthes Fl.'.-.r.:-r.-..'\...-'u"_-l A Fraatiss Danciaiest A Prastiees B Mr-.l.r..:--.
Consistent with with Standard
Standard Standard
Standard Elements The Counsalor. .. The Counselor. . The Counsafor The Counsslor. ..
6.1 Establishing Dioes not evaluate their Rarely evaliates thes Cecasanally evaluates Consestently evalutes
professional goals professional contnbutions professional their professsonal their prafessional
and pursuing and professional cantnbutions and contributions and coninibations and
apporunites to develapment. Doas not professional profas=aonal prafessional
mprose establish prolessonal development. Harely deselopment. development.
goals, pursues establishes professicnal COccasionally establishes Consistently establishes
ogportunities o develop goals, pursues professional goals, prafessional goals,
professional knowledge opparunities o develop | pursues opponunities o paIrsLes opporunities to
and skill. Lacks professional knowledge develop professional develop professional
participation in the and skill. Seldom knowledpe and skill knowiedge and skill
extended professional parficipates in the Pemodically participates in | Confinually participates in
community extended professional the extended professional | the extended professional
carmimunity commuriky community.
6.2 Modeling effective | Does nat enhance the Rarely enhances the Occasionally enhances Consstently enhances
practices and established cumant established counsslng | the established the astabliched
conbinuous progress counseling practices nor practices nor contributes. | counseling practices and counseling practices and
in school counseling contribules new innovative | new mnovalive prachces. | coninbubes ey coniribules rnew
prCtIEE'.'En. Does not Rﬂ[ﬁﬁ' ilI'thZE'S Inncvative prachoes.. Innovaie praclices.
analyze data wihin school | oounseling activities with | Penodically dentibes Continually idenifes.
community 0 improsve regard 1o their impact on sucCesses and shudent needs /
student suUCCess student suCcess challenges with implements and improves,
counseling activites with counsefing activities.
regard 1o thair impact on Comtinualhy refiects coll-
student success. professional growth and
plans professional
development as needed,
6.3 Adhenng 1o Does not follow Rarely follows Crocasonally follows Consstently follows
professional codes of professional codes of prodessonal codes of professional codes of professional codes of
ethics, legal ethics, legal state ethics, legal mandates. ethics, legal mandates ethics, legal mandates
mandates, and disinct | mandates and drsinct and disinict policies and distnct polcies while and disinet palicies while
policies pebckrs affecting the affecting the delveny of affecting th delivery of affecting the delivery of
delvery of student student services. student senvices. Some student senaces.
senices. Mot Limited knowledge of knowledge of distnct Sufficient knowledge of
knowledgeable of distnct distnct goals, changes n | goals, changes in laws / desinct goals, changes in
goals, changes in laws / laws | reguiations related | regulabons related to laws | regulabions related
regulabons related o ta children and families children and famibes. to children and famikes

children and famies
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Counselsr Hama: Counselor HNams

0BS5S 1 Date: et & dale D85 7 Dads snier o idaks

Seandlard 1t Engaging, Advocating For and Support All Students in Leaming.

‘Schoo! counssore engips & Fudenis m & Jysiem O JUPPOT DROQNNTS, BEnACEs, SOl Bnd CpPOTiUNDES D STvEUne TIET IEamming ard academic BuCcEE
fichoo! counsciors 39se3s e ieaming and academic nesds of all sudents and develop Imterventons 0 pddress Tse necds, School Counaeions ientify
probi=a that mpede larnng ot the sarfiesd stages and implemeant stratsgies 10 sddmes thase problems. School coursslors adsocnis for and suppart

Self-Sears |

Optional
Counmsel or

studant's achissamanks by promobng sludent molivation, posdive nberachan, and sducatonal choses * by
W/O=Hot Dbserved actice Mol Consislent 4. Practice Developing L P A Practice Exemplifies E §
with Slandard Standard

1.1 Ensunng ol students are engaged in & yetem o1 support designed jor leaming and Beddemic seCCeEg Select | Seleg | Seimct
1.2 Aduneaing for aducational copanunity, aolsty and stosea for all shidents Selerf | Sefect | melsct
1.3 Advoeanng for B2 karming and academic success of ol sludanis Sl | Sefed | Salgct
1.4 idenkifyong student problems in e sarlest stages and mplement prevvention and mBervenSion sirabegies St | Selec | Select
Cemmendations Evidence:

Obssrvation 1 Dhservaton 2

b bere Fooantar dert g hare {n arrber vt

Sugpestons for Growth Evidence:

Cibservation 1 Ohservaton 2

O — & e to =ter tes

91




Counseber Hama: Counssior Nams

Standard #; Planning, Implementing and Evaluniing Programs o Fromeaie Academic, Career, Personal, and Socisl Development of All Siudenss,
School counssiors Wiize yysiems and organizatonal skils io design, pian and mplement siudsnt -support programs i bensfil all sudents. School
counseiors apply Moo soormaches b AESsLe program ouleamies ard Ehan e avaluston dats for confnuoas rpmvement Sehool Boorsaions employ

OBs 2

Standard

a6 | Seledt | Gedeot

1 Demansiralng orpancanon sl
ec! | Seleet | Salect

2.2 Dwminping culzoma-hasesd pmgrams
2.3 Ansssang pespram culsomes and anahTes dals

=
-= ")
gusdance models and cumrent ressarch Sndings o ensure ef=cinie leadership and accountabibty for program outfcomess (-3 ! i
0 tice Comsisten] wilh 4. Practice Exemphifes 55 §
B
Sl

Cafeet | Saiset | Salecd

2 4 Deronsirabeg leodership in program cevelopment

Commendalonm Evdence:
b rwalian 1 Otmervabon 2
e i
Suggestsans tor Groath/Evidence:
Cbsarvation 1 Ctimervaton 2
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Comnselor Mams: arigker Hani

Standard 3 Utiizing Multsple Sowrces of information io Monitor and Imeprove Student Bebsavior and Achievemenl
Schood counsslons pssess and evalspte student aitnbuies. behaviyr, and sdnevement vsing a varety ol resources and methods. School (oorasion gaer

-
information io isedtate ot bessd decaiong hat promcts sludent Seedemie, carssr, personsl snd socal osvelopment. Sehoal soeraskors intepret and s | N 'E - o
dats b work with indrvidesl stucents and their parents | guardians o develop plens for sducafioral and persanal success 5 4 b
ESHE |8

Gl | Saleet

1.2 Interpretng and using siudent assessmend Gata wih siudents and parents | puandians in developing personal, academic. and caneer plans Select | Select | Selea

Select | Setect | Seled

13 Monitaring sl persoral, scademitc S canst progress

Commandalsana Evidanis
Dbseriateen 1 Observation ¥
L 4 o erier et hCk nene [ enter e
Sugpestions for Growth  ndence:
Dibaervanion 1 Obseryalion 3

i here 10 ervter tedt
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Conmselar Hame: Counsslor Mame

(Siancam & Collanorais and Coardinate wilh SChanl and G GmIsuney Res0urces
SENG0! COUNBEICTE COlaLOrNNS B COOTENANE WA Schicl BT, DAMNG, FCAl COMMUNITY JGENCIES, MNCHaREs DUAINGHHEs. B3 S6rict COONCINONS I
taciftnle puckest suceets in schasl and in e &8 student advocates szhool counaalor develop efastive working tsame wi achast stalf, parares, and

4 4 Coordinating support fom commerdy agancies

E_E
- e
WD=Not Ot xempHiies 55 E E
[l 1ﬂmmqmmmnmmmmhmsb'mrhemﬂ Gmbect | Smbt | Sebect
4 2 Prowideg consultabon and sducaben for feachery and parents Sedect | Deledt | Select
43 Deveioping working relstonships within Tue school thal indude school s memibens, parenis and communily memberns Seleci | Sele | Select
Sehect | Select | Select

Commendations Evidence:

Dibasivation | Dﬁuru‘ﬂﬂh !
Suggesbons for rowthE vidence:

tlblewnmn 1 Doservation 2

& here 1o meder (=t
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Counselor Formative Evidence Coleclion

Counsaior Mama: Courssior Name

Standard &: Promaotang and M g & Safe L g Exvwir i for All Stadents
Sehiooll pounsslons actively participats in systematic planning for school sataty fat nclsses school chmate and crisls response plans. School coumelon
sddress clemeents of poevention, inlervention, and insatment and confritaie |0 establishing and maintain o posiive, safe and secune school enmvironmesst _5
Schaool DoUmeons daveiad end imslement progma hat Feduts T incidente of schod-sile verbal .'ny:mml Il'ﬂ [I"Irll!ﬂ mitrsidation and vilanos E .! »
' £
]

OBs
ons

Grhosl counsalors provide support h:- weinasses gnad wichms uhmlﬂl:e ani promole

WO Rl hhsarwed 1. Practics M

with Standard
5.1 Promoting a postive, safe. and sugportive leoming environment Seledt | Seledt | Seled

£ 2 Devalopeng and implementing programs Tl sddness e pamana and social nsk of fstan of students

Celae | Saleet | Saleet

£ 3 Developeng and implementrg progranms hal reduce the ntidence of school srte vwolence Select | Select | Selact

5.4 Incorporating modeis of symiemic school safety thel add wierents of pr fon, iniereenbion, and treatenss| miks e school sysbem Select | Select | Select
Cammendatena Evidence;
servalsn 1 | Observation 2
X here bo enler (e h here 1o enier Lex
SupgeEstions for GrowthEvidsnoe: -
Omparyaton 1 | Obsarvation

ki here to enter fe® lirk here o erder fe®
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ot F 1] |

Counselor Hame: | s=ior hams

Standard & Developing 54 a Professional School Coumselor

Seioal ounselons avaluals thew profsssional coninbubons and adiresly angage in plasning thei professional dewslopmen. School tounssiors ssiablsh
professaonal goals, pursue opportunitied iy develop prodessonal kicwledge: and shil, and parbopate in the exended professionsl community. School
coungeion folow prodzssional podey of ethics and kegal mandaizs while mainsaning curent knowlecps of laws affedling the defivery of student services
Sohon pounse o corbtbute o achosl ackaes promole schoo! goaia. and tonhnualy mpnoae prodessicral praches

iE

NO=Nol (heersed 1. Practice Nol Consident 2. Practice Developing 1. Practice Consistest with 4. Prectice Exemplifes
with Stasdard Stamdard Standard
8 1 Establishing profsssional gosls and pursue oopoftundes in mprove Galect | Salasl | Seised
E J Modelng efectne prachoas and corbnuous srogress in school ecunsakng Talect | Geiect | Eewct
Salect | Select | Selmct

E 3 &dhenng o prefessional codes of efecs, legal mandates. and dsinct poloes

Commendabons Evidence:

Cihasrvation 1 Ohasnvakion 1

Supgestions for GrowihEwmdence:

Cbservabon 1 Dbservation 2

Click here to erter text b hare to prter tex

[ have read this Formatye Evoiuaton, fof 7y ngnalune doss nol neosssanty Bgndy agreemat | undersiaed that @ copy of B docorent sl be placed i my pevsonns e | oiRg

understand that | may prepans @ writen fesponss wiich wi¥ De afached o this document

Evabates Crass Evaluates

Evalzator: Diste Ealustar
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Central Union High School District
Counselor Summative Evaluation

Counselor Gchool Gite Data
Status of Counselor Probationary 1 [|  Probationary 2 [ Permanent ] Other []
CRITERIA NIQ - Mot Observed 1= Practice Not Consistent with Standard 3= Practice Consisient with Slancand

2- Practice Developing 4- Practice Exemplifies Standard
STANDARD OME: ENGAGING, ADVOCATING FOR AND SUPPORTNG ALL STUDENTS W LEARNING NIOY 1 23] 4
1.7 Errsummny all SIRE s G g m o sysien ol supponl gesepeed O G engg iRl dualein suLLess m] [=] [l =] =
1.2 Advocabng for educatonal opportunity, equity and access for all students gigiig g
1.3 Advocabng for the leaming and academic success of all students mjmpingin| ]
1.4 identifying student problemes in their eariest stages and implement prevenbon and mlervention strategies mE Img g i

Standard 1: Overall Rating - m

\PFER AND SOCLAL D (Pl Moy 1 z b } "

2 1 Demonstrating organization skills L]

22 Developing outcome-basad programs 110 mEin

2.3 Assessing program outcomes and analyzes data mEIngingingin

2 4 Demaonstrating leadership in program development g ol

Standard 2: Overall Rating- m
STANDARD THREE: DTILIZEMG MULTIPLE SOATCES CF MFCHEMA T IO 10 LI L0 ANLH P ROVE = TUDERN

RFHAVIOR AND ACHIE VEMENT N/Oj 1 b 3 i
FIESEGEING SU0ENT CRaracienSies and WNzing the i T B0 an 1o indraaual SEU0ent oot E D ™1 |

and achievement —

3.2 Interpreting and using shudent assesment data with students and parents /| guardians in developing j j E D 1

personal, academic and carmer plane -

3.3 Monitoring sfudent personal, academic and career progress U jgg g o

Standard 3. Overall Ratinyg -

STANDARD FOUR: COLLABDRATING AND COORMNATING WITH SCHOOL AND COMMUNITY RESOURCES Mol 1 2 3 4
- = —

4.1 Building and maintaining student suppor leams for student achievement i D Ll

4.2 Providng consultation and educabion for teachers and parents oloailgigwg

4.3 Developing working refationships within the school that include siall members, parents and ololcliolo

community members
4 4 Coordinating Support from community Sgenses OO0 O j;a

Standard 4: Overall Rating - m

Page 1.of 2
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ISTAHDBRD FIVE: PROMOTING AND MAINTIAMING A SAFE LEARNING ENVIRONMENT FOR ALL STUDENTS NIOY 1 2 3 4
& 1 Promoling a positive, safe and supportive leaming environment 1T TE T 1
5.2 Developang and implementing programs that address the personal and social nsk factors of students Oliaigilgaiig
5.3 Developang and implementing programs that reduce the incidence of school site vialence gi1aigliaig
5.4 Incorporaling modets of systemic school safety that address elements ol prevention, imervenbaon and ololololo

tredlment into the schodl System
Standard §: Overall Rating - [0]

TANDARD SI%: DEVELOPING AS A PROFESSIONAL SCHOOL COUNSELOR My 1 2 4
.1 Establishing professsonal goals and pursuing opportunities to improve Hjngn _
f 3 Modeling effective practices and continous progress in school counseling gigig -
5.3 Adhenng o professional codes of ethics, legal mandaies and disinci policies |

Standard 6: Overall Rating - m

Yes|Part| No
Completed Professional Development Goal with Reflaction Jid g
Completed School and Community Resources Goal with Reflection HE|RR|E
Completed Student Achievement Goal with Reflection Ooaig
Areas of Strength:
Araas of Growth:
[ Recommend for re-employment for (Al Standards overall ratings abowve 2.0)

]_ Recommend for re-employment for with continued evaluation. {One standard overall rating below 2.0)
[ Recommend for re-employment for with continued evaluation and refemral io PAR. [ Two or more

standards overall ratings below 2.0 or one standard overall rating of 1.0)
| harves reand thia Swmenary Evaluation, but my signature does not by signify agreement. | understand that & copy ol this document wil be

placed inmy personned file. | also understand that | may prepare 2 written response which will be attached 1o this document.

Evaluates Dale

Ewvaluator Date

Page 2of 2
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APPENDIX #5

PEER ASSISTANCE AND REVIEW PROGRAM

A. This DISTRICT and the ASSOCIATION agree that the DISTRICT in any school year may
implement the California Peer Assistance and Review Program for Teachers (PAR Program) under
California Education Code Sections 44500 — 44508 consistent with the provisions in this Article. As
specifically cited by the Legislature, the PAR Program is intended to be a “critical feedback
mechanism that allows exemplary teachers to assist veteran teachers in need of development in
subject matter knowledge or teaching strategies, or both.”

The District and the Association also agrees that, in any school year, the PAR Program may be
contingent upon the actual receipt by the District of adequate funding from the State specifically
designated for the PAR Program. The District may take reasonable action so that (it) the District
does not lose any funding under the PAR Program, as long as such action is consistent with this
Article, and there is prior consultation with the Joint Teacher — Administrator Review Panel,
hereinafter referred as the PANEL. Pursuant to Education Code Section 445060, the PANEL also
may recommend how to expend PAR Program funds from the State for any other allowable purpose,
which includes, but is not limited to, any program that supports the training and development of new
teachers.

A. For any school year during which the District determines to implement the PAR Program the
Superintendent or designee shall establish a PANEL. This PANEL shall be composed of three (3)
permanent classroom teachers and two (2) administrators who are appointed by the Superintendent.
The PANEL shall schedule its meetings. To have a meeting, two of the teachers on the PANEL and
one of the administrators on the PANEL must be present.

1. All Teachers, in a secret ballot election conducted by the ASSOCIATION in cooperation with
the Superintendent, shall select the three permanent classroom teachers. ASSOCIATION
members shall attempt to ensure selection of one (1) teacher from CUHS and one (1) from SHS.
In order to be on the ballot, a permanent teacher must submit a written communication to the
ASSOCIATION at least five (5) working days prior to the election expressly indicating a desire
to be on the ballot and also expressly indicating a commitment to perform all of the required
duties of the Panel for a period of two (2) years. It is acceptable for the administration and
members of the ASSOCIATION to encourage applicants for the PANEL.

2. Any teacher who accepts this responsibility may not apply for an Administration position within
the Central Union High School District.

3. The teachers on the ballot will be ranked by the number of votes that they receive from the
ASSOCIATION members voting at each school. If only one teacher is being selected, and
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representatives from both comprehensive high schools are already on the board, then the teacher
receiving the highest number of votes will be selected. If two positions are open, the highest
ranked teachers from the site(s) which will keep the requisite balance of representation in the
district will be elected to the panel (as outlined in section 2.A.). The Superintendent or designee
and the Association President or designee shall count the ballots.

4. All terms shall be two (2) years. Terms shall be staggered such that two members are elected in
even years, and one member is elected in odd years.

5. In the event of a resignation, the ASSOCIATION shall select another teacher to serve the
remainder of the member’s term.

C. The duties of the PANEL include the following:

1. Determining the number of Consulting Teachers that will be required each school year. This
number shall be based upon the number of teachers participating in the PAR Program.

2. Conducting at least one (1) classroom observation of the Consulting Teacher candidate before
he/she is selected, as required by Education Code Section 44502©(2). This observation shall be
arranged and agreed to by the PANEL, the site principal, and the candidate.

3. Selecting and notifying Consulting Teachers by June 15" prior to the school year in which they
will serve as Consulting Teachers. To facilitate the duties of the PAR Panel, the administration
shall notify the PAR Pane no later than April 15" as to the number of teachers it intends to refer
for PAR participation.

4. Reviewing and recommending whether to combine the District’s PAR Program with those of any
other school district authorized by Education Code Section 44503(d).

5. Assigning each Consulting teacher to (a) specific Program Participant(s). If a Program
Participant disagrees with the consulting teacher assignment, he/she may make a written appeal
to the PANEL. Any such appeal must be made within twenty (2) teacher contract days from the
first meeting between the consulting and participating teacher, and must specify the reason(s) for
the appeal. The PANEL shall make the final decision on whether to continue the assignment of
the consulting teacher.

D. Reviewing peer review reports of program participants prepared by consulting teachers.
1. Making confidential written recommendations to the Governing Board regarding non-voluntary
participants in the PAR Program. These written recommendations will be reviewed in closed

session. Members of the PANEL shall not disclose the confidential written recommendations
except to the Superintendent or designee, the Governing Board, and the participating teacher.
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2. Evaluating annually the impact of the PAR Program and submitting recommendations for
improvement to the Governing Board and the Association no later than June 15™. This annual
evaluation may include, but is not limited to, interviews or surveys of Program Participants.

E. Any Consulting Teachers selected by majority vote of the PANEL shall meet the following criteria:

1. Experience as a classroom teacher for at least five (5) out of the last seven (7) years and employed
by the CUHSD for the past three (3) years.

2. Demonstrated exemplary teaching ability, as indicated by, among other things, effective
communication skills, subject matter knowledge, and mastery of a range of teaching
Strategies necessary to meet the education needs of pupils in different contexts.

3. An Evaluation history that contains no Notice of Unprofessional Conduct under Education Code
Section 44939(a) within the last four (4) years; no Notice of Unsatisfactory Performance under
Education Code Section 44938(b); and/or a Summary Evaluation document which includes an
overall rating of 2.0 or lower on standards 1-5 (or any needs improvement or unsatisfactory
performance in an area of instruction on the evaluation instrument in effect prior to the 2001-
2002 school year).

4. Non-membership on the PANEL.

5. Volunteers to be a consulting teacher and agrees to perform all duties faithfully and competently.
(In the event that there are not a sufficient number of volunteers, the teachers on the PANEL will
seek and encourage candidates who meet all of the other eligibility criteria).

F. The duties of any Consulting Teachers shall include the following:

1. Providing professional assistance to program participants to improve teaching skills and subject
matter knowledge. Education Code Section 44500(b)(4) provides that there shall be a
cooperative relationship between the consulting teacher, the Principal, and the PANEL with
respect to the process of peer assistance and review. The professional assistance should include,
but not be limited to, specific written suggestions for improvement, sample instructional
materials, specific lesson plans, and advice on available resources.

2. Preparing written peer review reports of non-voluntary program participants and submit them to
the PANEL no later than May1st. The peer review reports shall be based upon clear performance
goals established at the beginning of the peer review process which shall be in writing, aligned
with pupil learning, and consistent with Education Code Section 44662 (a provision in the Stull
Act), and the California Standards for the Teaching Profession.

3. Completing no fewer than six (6) classroom observations (of the PARed teacher) at least two
weeks apart. An observation shall be a minimum of thirty (30) minutes for each program

101



participant. There shall be no fewer than four (4) conferences with each program participant

regarding classroom observations. Each observation should include a Pre- and Post-conference.

Since the classroom observations require released time for the Consulting Teacher, such
observations must be scheduled with the approval of the site Principal.

G. Participating Teachers: All classroom teachers are eligible to receive assistance and coaching to
improve instructional skills, classroom management, subject matter knowledge, and related aspects
of teaching performance. There are three (3) categories of teachers who may receive assistance under
the PAR program.

1. Experience Teacher — Referred for Participation

a.

The purpose of participation in the PAR program is to help correct job-related deficiencies
and to assist the unit member in improving performance. Permanent employees who receive
on the Summary Evaluation an Overall Rating below 2.0 on two Standards (on Standard One
through Five) OR an Overall Rating of 1.0 (on Standard One through Five) will be required
to participate in the PAR program as an intervention.

The Referred Participating Teacher will continue to receive assistance from the Consulting
Teacher until it is determined that the teaching performance of the Participating Teacher is
satisfactory, or that further assistance will not be productive. Two Interim Reports (due by
November 15 and February 15) and one Final Report (due by April 30) shall be completed
by the Consulting Teacher each year indicating the progress being made by the Participating
Teacher. All reports will be submitted to the Chair of the PANEL.

2. Volunteer Teacher Participants

a.

Teachers may volunteer for participation in the PAR program at any time by making written
request to the PANEL. Application forms will be made available in workrooms at all school
sites and shall be submitted to the Chairperson of the PAR Panel. The application process is
to be considered a confidential request and may be done without the knowledge or consent of
administration. The Volunteer Teacher may terminate participation at any time following a
minimum of three months participation.

All communication between the Volunteer Teacher Participant and Consulting Teacher are
confidential. Any written reports are for the sole benefit of the Volunteer Teacher Participant
and will not be provided to the PANEL, administration or personnel file with the exception
of a PAR Activity Record. It is understood that the purpose of such participation is to provide
peer assistance, and that the Consulting Teacher will play no role in the evaluation of the
teaching performance of the Volunteer Teacher Participant.

3. Beginning Teacher Participants

a.

In order to help new teachers successfully begin their careers in the District, all newly hired
unit members who are less than fully credentialed and with less than two years of teaching
experience will be required to participate in a new teacher support program funded through
the PAR Program.
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b. Based upon their completion of coursework and credentialing requirements, new teachers
will participate in the Induction Program, Intern Program, Pre-Intern Program, or the
District’s designated Pre Pre-Intern Program.

c. Support Providers, Intern Support Providers, Pre-Intern Coaches, and Pre Pre-Intern Coaches
will be paired by site administration and applicable program coordinators.

H. If, in any school year, there are few or no Program Participants, the Superintendent and PANEL may
jointly agree to provide professional assistance under the PAR Program to classroom teachers, to re-
designate Consulting Teachers, and to utilize PAR Program monies for various activities, such as
curriculum development, staff development, or teacher coaches.

I. Peer review reports completed by the Consulting Teacher of the non-voluntary program participant
shall be provided to the PANEL and the participating teacher in accordance with the designated time
line. All reports shall be placed in the personnel file with copies given to the Superintendent or
designee at the conclusion of the year. Both the program participant and the Superintendent or
designee may submit a written response, which will be attached to the peer review report in the
personnel file. A written response by the Program Participant is the sole remedy to the peer review
report. Peer review reports are confidential documents. A peer review report is not a substitute for
an evaluation done by an administrator and does not supersede an evaluation conducted by an
administrator. The panel may request that an administrator conduct a follow-up evaluation.

J. The PANEL may recommend removal of any member if that person fails ore refuses to perform
his/her required duties. Administrative members may be removed only with approval by the
Superintendent. Teacher members may be removed only with approval by the ASSOCIATION.

K. The PANEL may terminate the selection of a consulting teacher whenever, in the judgment of the
PANEL, any such teacher fails or refuses to perform his/her required duties. A replacement shall be
selected as soon as possible consistent with the relevant provisions in the Appendix.

L. The three (3) classroom teachers on the PANEL and any consulting teachers selected by the PANEL
are not considered to be either management or supervisory employees for purposes of the Education
Employment Relations Act.

M. The three (3) permanent classroom teachers on the PANEL will be required to perform duties related
to their assignment on the PANEL outside of the regular workday. Each shall be paid at the
negotiated hourly rate for time dedicated to serving on the panel. Hours will be submitted on a
monthly basis by use of a timecard. However, if the funding actually received during the school year
from the State specifically designated for the PAR Program is less than the budgeted amount, then
the stipend may be decreased by an amount proportional to the decrease in State funding. However,
no teacher stipend shall be reduced once he/she has accepted his/her position for that year.

N. Since any Consulting Teacher, Coach or Support Provider will be required to perform duties related
to his/her assignment outside of the regular workday, each shall receive an annual stipend determined
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by the number of teachers with whom he/she works or duties that are assigned. A Consulting Teacher
shall receive a stipend of $500 for the purposes of training. Payment will be made at the conclusion
of the school year contingent upon the completion of the required trainings. In addition, the
Consulting Teacher shall receive $100 per month for each Voluntary PAR participant, and/or $200
for each Non-voluntary PAR participant. At no time shall a Consulting Teacher provide assistance
to more than two teachers at any one time under any program.

New Teacher Coaches and Support Providers for the Intern, Pre-Intern, and other District designated
new teacher programs shall receive a stipend of $1,000 for working with one (1) new teacher for an
entire school year; or $2,000 for working with two (2) new teachers. Due to the additional training
and responsibilities of the Induction Program, Induction Support Providers shall receive a stipend of
$1,500 for the first teacher, $1,000 for the second teacher, $1,500 for the third teacher. Maximum of
3 teachers being supported in any one year. The funding for Coaches and Support Providers will be
provided by a combination of Induction, Intern, Pre-Intern, and/or PAR funding depending upon the
status of the new teacher with whom they are working and the amount of funding provided by the
applicable program. However, if the funding actually received during the school year from the State
specifically designed for the PAR Program is less than the budgeted amount, then the stipends may
be decreased by an amount proportional to the decrease in State funding. All stipends will be paid
at the end of the school year contingent upon fulfillment of the requirements of the position.

. The remaining funds actually received during the school year from the State, specifically designated
for the PAR Program, may be used by the Superintendent, with the advice and consent of the PANEL,
or the PANEL in consultation with and agreement of the Superintendent, for various activities such
as curriculum development, staff development, substitutes, instructional materials, supplies, and
other educational activities. No more than five percent (5%) may be expended for administrative
expenses.

. Program Participants shall receive no additional compensation because of their participation in the
PAR Program.

. All materials related to evaluations, reports, deliberations and other personnel matters shall be

confidential, subject to the following exceptions:

1. In response to subpoena or order of the court

2. The final report may be used by the district in any employment action based upon instructional
performance

. The District shall hold harmless the members of the PAR Panel and the Consulting Teacher(s) for
any liability arising from their participation in this program.
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APPENDIX #6

CENTRAL UNION HIGH SCHOOL DISTRICT

Administrative Office
151 Boss Avenue

El Centro, CA 92243
{7600 3364500 Phone
(760) 352-1865 Fax

FOEREM A

MANAGER/SUPERVISOR CHECELIST

INSTRUCTIONS TO MANAGER/SUPEEVISOR: Pleaze indicate with an “*X{™ az appropriate.)

A

10.

11.

FORM A

SMELL OF ALCOHOL ON BREATH OF PERSON?
SLURRED SPEECH?

DISORIENTATION: IS EMPLOYEE CONFUSED ABOUT -
WHEERE HE OF SHE I5?

WHAT DAY ITIS?

WHAT TIME IT I57

LACKE OF MOTOR COOFDINATIONT

MOOD:

BELLIGERENT?

MOODYT

ECSTATIC?

SEIN COLOR: PALE?
FLUSHED?

EXCESSIVE PERSPIRATION?

EXCESSIVE TEIPS TO EEST ROOM?T
BLOODSHOT EYES?

DILATED PUPILS?

TFRACES OF ALCOHOL IN ANY CONTAINEES?

. COWFESSION OF EMFLOYEE THAT HE OF. SHE WAS DRINEING
ATLCOHOL OF INGESTING DRUGST

. REPORT OF CONFESSION OF OTHERE. EMPLOYEES?
. TRACES OF DRUGST

PAGE10F 2
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QUESTIONS YES HO




CENTRAL UNION HIGH SCHOOL DISTRICT MANAGER/SUFERVISOR. CHECELIST

15

16.

17.

33

. TRACES OF DEUG PARAPHERMNALIAT

SMELL OF MARITUANAT

CONGEEGATION OF EMPLOYEES IN REMOTE AREAS OF THE
DISTRICT S FACILITIES OF. IN AREAS WHERE EMPLOYEES
USUALLY DO NOT FREQUENT?

. WEARINESS, FATIGUE OF. EXHAUSTION?

. DETEFIOFATING PHYSICAL APPEARANCE?

. TAWHNING EXCESSIVELY?

. BLANE STARE OR EXPRESSIONT

. SUNGLASSES WOFN AT INAPPROFRIATE TIMEST

. CHAMNGES IN AFPEARANCES AFTER. LUNCH OF. BEEAKT

. WITHDFAWING AND AVOIDING PEERS?

. COMPLAINTS FROM CO-WOFEERST

. EXCESSIVE ABSENTEEISM, ESPECTALLY MONDAYS, FRIDAYS
ANWD DAYS BEFORE OF AFTER HOLIDATYS?

. UNAUTHORIZED OF. UNSCHEDULED ABSENCES?

. UNUSUALLY HIGH NUMBEE OF INCIDENCE OF COLDS, FLU,
UPSET STOMACHS AND HEADACHES?

. FROLONGED LUNCH HOUES?
. TARDINESST

. UMEXPLAINED DEFARTURES FROM WORE OR
DISAPPEARANCES FROM THE JOB AREA?T

2. MOEE THAN AVERAGE NUMEEE. OF JOB-EELATED MISTAEES,

INJURIES OF ACCIDENTS?
DECEEASE IN EFFICIENCY OF. PRODUCTIVITY?

SIGNATUERE OF MANAGEER OF. SUFERVISOR

DATE

FOFMA PAGE2OF 2
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CENTERAL UNION HIGH SCHOOL DISTREICT
GRIEVANCE FORM
LEVEL I

Submission of Complaint — All portions of this secticn mmst be completed by the grievant.

Employee’s Name Work Location

Date of conference, Level I

Statement of Grievance

Circumstances of policy or regulation alleged violated

Decision rendered at informal conference — Use extra sheet (four copies).

Specific remedy sought

Date

Grievant’s Signature

Upon completion of this section grievant shall present original, green. vellow and pink copies to immediate
supervisor. Goldenrod copy to be held by grievant.

Immediate Supervisor's
Response

Date Invmediate Supervisor Signature

Upen comypletion of this section, invmediate superviser shall retain original, refum green copy to grevant, forward yellow
copy to Superintendent. Pink copy to be held by immediate supervisor.

COmiginal Immediate Suparvisor Copy Held by Immediate Supervisor Copy Immediate Supervisar to Grievant Copy Grievant
Copy Superintendent
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CENTEAL UNION HIGH SCHOOL DISTRICT
GRIEVANCE FORM
LEVEL IIT

Appeal to the Superintendent or Designee — This form must be completed by grievant. Final green copy of
Grievance Form Level T must be attached.

Beasen for Appeal:

Bemedy Sought:

Date Grievant’s Signatre

Upon completion of this section grievant shall present original green yellow and pink copies to Superintendent or designee.
Guoldenrod copy 15 held by grievant.

Superintendent or Designes’s response

Date Superintendent’s Signatre

Upon comypletion of this section, Superintendent or designee shall retain original and forward green copy and green copy of
congpleted Level I to grievant, yvellow copy to grievant's immediate supervisor. Pink copy will be held by the
Superintendent.

Omiginal Supenniendent ar Designes Copy Held by Supenniendent Copy Fenurned to Grisvant Copy Held by Gnievant
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__ Copy Immediate Supervisor
CENTRAL UNION HIGH SCHOOL DISTRICT
GERIEVANCE FORM
LEVEL IV

Appeal to the School Board — This section must be completed by grievant. The green copy of completed
grievance forms, Levels I and IT must be artached.

[ hereby request that the grievance outlined on the attachment be reviewed by the Board of Education.

Date Grievant’s Signature

Upen completion of this section, grievant shall present oniginal green yellow and pink: copies and all attachments
to the Board of Education via the Superintendent of Schools. Goldensod copy to be held by grievant.

Board of Education’s Reply

Date Signature
Date Signature
Date Signature
Date Signature
Date Signature

Upon completion of this section. the green copy will be returned to grievant. the yellow coy to Supenntendent or designes,
who signed Tevel IT, and the pink copy retained by the immediate supervisor.

Omizinal Board of Education wia Superintendent Copy Retmned fo Grievant Copy to Superinfendent or designee Copy Immediate Supervisor
Copy Held by Grievant
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SIGNATORY PARAGRAPH

High School District nd?? Teachers' Association

W
(s Mggmnp- %ﬁ M’ '

26 May 2020 /

Date: Date: 3-22- 20 20
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